®denepasibHOE Ka3zeHHOE NpodecCHOHANBHOE 00pa30BaTe/bHOE yUpeKIeHne
«CuBepcknii TEXHHKYM — HHTEPHAT OyXraJirepoB»
MuHucTepCcTBa TPYJa H CONHANIBHON 3aIlIUThI
Poccuiickoii ®enepanuu

PACCMOTPEHO: VYTBEPXJIEHA:

Ha 3acemanuu [lenarorunueckoro coBera PHKa30M
ITpotoxon Nel ot 29 aBrycra 2023 . @OKIIOY "CTHUB"
Munrpyna Poccuu

<<é£ » ﬂf 2()25 r.N‘_’-%

(2]
x

M/E Jlo3mopoBa

74

AJanTHpoBaHHasi OCHOBHAs NMpogeccHonalbHas 00pazoBaTebHasi
nporpaMma cpeaHero npogeccuoHaabLHOro 06pasoBaHMst
0 CHeNHATbHOCTH
46.02.01«JoxymMeHTanIHOHHOE Oo0ecnevyeH e yNpaBJIeHHs] H apXHBOBeIeHHE»

Kpanudukamus: COeNUaJUCT 10 AOKYMEHTAHOHHOMY 00eCIe4eH IO yIPaBJIeH s H
ApXHBHOMY JIeJy

Buj nmoaroroBku — 6a3oBas

CI)opMa NMOArOTOBKH — OYHasA

1. CuBepckuit

2023 r.



AnantupoBaHHash OCHOBHas mpodeccHoHaNbHAs 00pa30BaTEIbHOM MpOrpaMma
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1. OO01mue moJIoKeHus

ApnantupoBaHHasT ~ OCHOBHas  MpoQeCcCHOHATbHAs  00pa3oBaTelIbHAS
nporpaMMma —aJanTUpPOBaHHAs MporpamMMa IMOJTOTOBKU CHEIUATUCTOB CPEIHETO
3BeHa (mamee AOIIOII wmm  AIIIICC3) npexacraBiasier coOol  KOMILIEKC
HOPMATUBHO-METOAMYECKOM  JOKYMEHTalMH, pa3pabOTaHHOM HAa  OCHOBE
denepaabHOTO TOCYAapCTBEHHOTO oOpa3zoBarenbHOro cranaapra (naiee - GI'OC)
no cneruanbHocTu CIIO 46.02.01 JlokymMeHTaloOHHOE 0OecTieueHrue yrpaBieHUs
U apXUBOBEJCHUE, YTBEPKIECHHOIO MpUKa3oM MMHHHUCTEPCTBA 0O0pa3oBaHUS U
Hayku Poccuiickonn @enepanuu oT 26.08.2022 Ne 778, ¢ yueTom
npodeccuoHanbHoro crafaapra "ChoenmuaiucT MO  OpraHU3allMOHHOMY U
JTOKYMEHTAIIMOHHOMY OOECIEUEHHUIO YTMpaBJIeHUsl opraHuzanuei” (yTB. mpUKa3oM
Muntpyna u couuanbHoi 3amuthl Poccuiickoit @enepanmu ot 06.05.2015 Ne
276H), METOJMYECKUX pEKOMEHJAIMi 1o pa3paboTke U pealus3anuu
aJanTUPOBAHHBIX 00pa30BaTEIbHBIX MPOTPAMM CpPEIHEro MpodhecCHOHATHHOTO
obopaszoBanus (ytB. Jlupexkropom Jlemapramenta roc. Ilomutukum B cdepe
noaroToBku pabounx kaapoB u JIIO MwunoOnayku Poccum 20 ampens 2015 r.
Ne(06-830BH) 1 mOTpeOHOCTEN PETMOHATIBLHOTO PBIHKA TPY/A, PErJaMEHTUPYIOMINX
CoJIepKaHKe, OPraHU3aIUIO U OLIEHKY KaueCTBa MOArOTOBKHMOOYYAIOIIUXCS.

AnanTupoBaHHas ~ OCHOBHasg  mIpodeccroHanbHas  oOpa3zoBareibHas
nporpamma st oOydarouuxcsl JUIl ¢ HapylIeHHUEM OTOPHO-/IBUTATEIHHOTO
anmapara (OJA), ¢ coMarnueckumMu 3a00JIEBAaHUSIMHU €KETOJHO YTBEPKIACTCS U
nepecMaTpUBaeTCs, MPU HEOOXOIUMOCTH OOHOBIISETCS B YaCTU COJEPIKAHUS
y4eOHBIX IIJIJAHOB, COCTaBa W COJAEpX aHUs pabo4ynx MporpamMM JHUCIHIUINH,
pabounx mporpamMm NPOQPECCHOHATBHBIX MOAYJEH, MporpaMMm YyueOHOH U
MPOU3BOJICTBEHHON MPAKTUK, KOHTPOJBHO-OIEHOYHBIX CPEACTB, METOAMYECKUX
MaTepuagoB, 00ECIIEYMBAIOIIUX Ka4€CTBO MOJATOTOBKU 00YYArOIITUXCS JTHII.

Pa3pabotka u peanuzanuss AOIIOIl opueHTHpOBaHA Ha PELIEHUE CIEAYIOIIUX
3aja4:
- co3JlaHue B 00pa3oBaTeIbHOW OpraHM3allM YCIOBUM, HEOOXOIUMBIX AJIs

MOJTyYEHHUsI CPEAHET0 MPOo(hecCHOHATFHOT0 00pa30BaHUs O0YUAIOIIMMHCS JTUIIAMHU
C OIrPAaHMYECHHBIMHU  BO3MOXXHOCTSIMU  37I0POBbSl W HHBAJIUJHOCTHIO, UX
CoLIMAJIM3allMi UaIalTalllH;

- TOBBIIIEHWE YPOBHS JOCTYINHOCTH CpEIHEro MnpogecCuoHaIbHOTO
oOpa3oBaHus IJis1 00YUAIOIIUXCS JIUI] C OTPAHUYEHHBIMU BO3MOKHOCTSIMU3A0POBBS
Y UHBAJIUAHOCTHIO;

- TOBBIIIEHUE KayecTBa CPEIHEro MpodeccrnoHalbHOTO 00pa3oBaHUs AJis
oOyJarommxcss  JUIl C  OrFPAaHMYCHHBIMH  BO3MOXHOCTSIMU3JIOPOBBSl |
WHBAJINIHOCTHIO;



- BO3MOXHOCTh (hopMHpOBaHMS HMHAWBHIYabHON  00pa3oBaTeIbHOU
TPACKTOPHUH JJIs1 OOYUaIOIIUXCsl JIUL C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU3/IOPOBBS
Y UHBAJIMTHOCTBIO;

- (opmupoBanne B 00pa3oBaTEIbLHON OpPraHU3ALMU  TOJEPAHTHOM
COLMOKYJIbTYPHOM CpPEBI.

AgnantupoBaHHasi ~ OCHOBHas  mpodeccuoHaidbHas  oOpa3oBaTelbHas
mporpaMma HarpaBjieHa Ha CO3[laHWE€ CHEIUANIbHBIX YCIOBUH IJIsl peau3aluu
0COOBIX  00pa30BATENBbHBIXMOTPEOHOCTEH  JJIT  OOydYaromuxcss  JHI  C
OTPAaHUYEHHBIMU  BO3MOXXKHOCTSIMU3JOPOBBSI W MHBAJIMAHOCTHIO. OOydeHue
INPOBOJUTCA B CMEMNIAHHBIX TIpynmnax, € HNOMHUMO OCHOBHOI'O KOHTHHIEHTA,
NPUCYTCTBYIOT CTyAE€HTHI O0e3 3a0oneBanuil. JlanHas gopma paboThl CHOCOOCTBYET
MOBBIIIEHUIO MOTUBALlMM K OOYYEHHIO CTYJEHTOB W3 TpPYII HOBOro Habopa,
dbopMHpoBaHUIO OBICTPOrO Tpollecca ajamnTaluu, 0oJjiee 3aMHTEPECOBAHHOM, K
HOBBIM YCJIOBHUSIM, BOCITUTAHUSI MUJIOCEPIUSI U B3aMMOBBIPYUKH.

OCHOBHBIMH MOJB30BATEISIMU SBJISIFOTCS:

- IPEno1aBaTey, COTPYIHUKHU (benepanbHOTrO Ka3€HHOIO
npo(ecCHOHANBHOTO 00pa30BaTeIbHOr0 yupexkaeHuss «CUBEPCKUA TEXHUKYM-
MHTEpHAT OyxranTepoB» MuHHCTEPCTBA TpyAa U colMaIbHON 3amuThl PO (nanee—
TEXHUKYM-UHTEPHAT);

- oOyuaromgecs: Julla C OTIPAaHUYEHHBIMH BO3MOXKHOCTSIMU3JIOPOBBSl U
WHBAIMJHOCTBIO C HapylleHWEeM  OmopHo-ABurarenbHoro ammnapara (OJA), c
COMAaTUYECKUMU 3a00JieBaHusIMU 10 crieruaibHocTh 46.02.01 JokyMeHTalmoHHOE
oOecrieyeHue ynpaBiieHUs U apXUBOBEICHHUE;

- aOUTYPHUEHTHI M MXPOJUTEITU (3aKOHHBIC MPEICTABUTEIIN);
- paboToMaTeNu.

Hcnoab3yemble onpeaeaeHnsi U COKpPalleHUs

Ob0yvawmuiics ¢ 0co0bIMH 00pa30BaTeJbHBIMU MOTPEOHOCTAMH -
dbuzmyeckoe MO, HUMEIOIIee HEAOCTaTKu B (u3uyeckoM U (WJn)
MICUXOJIOTUYECKOM pa3BUTHH, MOATBEPKICHHBIC MICUXOJIOTO-MENKO-
MEeJaroruaeckol KOMUCCUEH W TPEMSATCTBYIONIME TOJy4YeHHI0 oOpa3zoBanus 0e3
CO3/IaHMS CHECIUATBHBIX YCIOBUH.

AIanTHPOBAHHAS OCHOBHasA mpodeccHOHAIbHAsE 00pa3oBaTeIbHAA
nporpamMMacpeHero mnpogecCMOHAIbLHOT0 00pa30oBaHUA - TIpOrpaMma
MOATOTOBKM  KBAIM(DHUIIMPOBAHHBIX  pabOUYWX, CIOyXKalUX WK TporpaMma
MOJITOTOBKY CIICIIMAINCTOB CPETHETO 3BEHA, aIallTUPOBAHHAS JIJIT 0OYUEHUS JIUII C
0COOBIMU  00pa30BaTEIbHBIMU TMOTPEOHOCTSIMU C YYETOM OCOOEHHOCTEH UX
NCUXO(PU3NYECKOTO  pPa3BUTHUS, HWHIUWBUIYAIbHBIX BO3MOXHOCTEH U  MpHU



HEOOXOAMMOCTH  OOECIeYMBAIONIAasi KOPPEKIMI0O HApYHMIEHUH  pa3BUTUSA W
COIMAJTbHYIO aJanTaIldio0 YKa3aHHbIX JIUII.

AanTanmdoHHAs  JUCHMIUIMHA - O3TO  DJJEMEHT  aJanTUPOBAHHOU
o0Opa3oBareIbHON MpOrpaMMbl  CpeAHero mpodeccruoHaabHOTO 00pa3oBaHMs,
HampaBJCHHBbIM HAa HMHAMBUAYAJIBHYIO KOPPEKIUI0 YyuyeOHBIX HABBIKOB U
KOMMYHUKATHUBHBIX YMEHHI 00Yy4aromuxcs C 0COOBIMH
00pa30BaTeIbHBIMUIIOTPEOHOCTSIMH, CTIOCOOCTBYIOIIHICOITMATIBHON u
poeCCHOHAIEHON aJIalTaIliH.

NuauBuayanbHass nporpamma peadwintanuu u adwaurtanuu (UITPA)
HHBAJIWAA - pa3pa0OTaHHBIH HAa OCHOBE pemieHus [ oCcymapCTBEHHOW CITY>KOBI
MEJUKO-COIIMAIbHON ~ DKCHEPTU3bl KOMIUIEKC ONTUMAJbHBIX JJII HWHBaIUA
peabMIIMTAllUOHHBIX MEPONPUATUN, BKIIOYAIOMIMKA B ce0d OTAENbHbIE BUJbI,
dbopmbl, 00BEMBI, CPOKM U  TIOPSIOK  peamu3alui  MEAUIMHCKHUX,
npoecCHOHANBHBIX H JAPYIHMX peaOWIMTAIMOHHBIX MEp, HAMpaBlIeHHbIX Ha
BOCCTAaHOBJICHHE, KOMIICHCAIIUIO HAPYMIEHHBIX WJIA YTPAadeHHBIX (DYyHKITUI
OpraHu3Ma, BOCCTAHOBIICHHWE, KOMIICHCAIIMIO CHOCOOHOCTEW WHBaIWIa K
BBITIOJTHEHUIO OTIPECIICHHBIX BUIOB JICATCILHOCTH.

NupuBuayaabHblii ydyeOHBbIH NJIAH - y4eOHBIM IUIaH, oOecredyuBarOLIUi
OCBOE€HHME O00pa3oBaTENbHON IMporpaMMbl Ha OCHOBE WHJIMBHAyalIH3alUUd €€
COJIEp)KaHUsI C YyYEeTOM OCOOEHHOCTe W 00pa3oBaTeNbHBIX MOTPEOHOCTEH
KOHKPETHOTO 00yYaroierocs.

CnenuajbHble YCJOBHS ISl TOJIy4eHUs] 00pPa30BaHHUAA — OTO YCJIOBHS
OoOy4eHHs, BOCIHTAHHMS W Pa3BUTUS OOYYAIONIUXCS JIMIl C OTPAaHUYCHHBIMH
BO3MOYKHOCTSIMU 3JIOPOBBSI U MHBATUAHOCTHIO. OHU BKJIIOYAIOT MCIOJIb30BAaHUE
CHEIUANTBHBIX 00pa30BaTENBHBIX MPOTPAMM, CHEIUATBHBIX YICOHHKOB, YICOHBIX
MOCOOWH M JHUJAKTHYCCKUX MaTePHUaJiOB, CIEIUAIbHBIX TEXHUYCCKUX CPEJICTB
OOyYeHHS KOJUIEKTHBHOTO M WHIMBUAYaJbHOTO TIOJb30BAHUS, IMPEIOCTABICHHEC
YCIYT acCUCTEeHTa (ITOMOIIHMKA), OKA3bIBAIOIIETO OO0YYaIOIMMCS HEOOXOIUMYIO
TEXHUYECKYI0  TOMOINb, TMPOBEJACHUE TPYNIOBBIX W  HWHIWBHAYATbHBIX
KOPPEKIIMOHHBIX 3aHATHUN, oOecleueHne JOCTyna B 3JaHUS OpTaHHU3aIui,
OCYIICCTBIISIONUX 00pa30BaTEeNbHYIO JACSITCIBHOCTh, W JAPYTHE YCIOBUA, 0€3
KOTOPBIX HEBO3MOXXHO WJIM 3aTPYJHEHO OCBOCHHE OOpPa30BaTEIBHBIX MPOTpPaMM
00y4YaromMuMHCs ¢ 0COOBIMH 00pa30BaTEILHBIMU TOTPEOHOCTIIMU.

AOIIOI CIIO - AIIICC3 — aganTupoBaHHAs] OCHOBHAS

npodeccroHanbHasi 00pa3zoBaTenbHas IporpaMMa CpeHEro
npodeccroHanbHOT0 00pa3oBaHusl — aAaNTUPOBAHHAS POTPaMMa MOATOTOBKU
CIELIMAJIMCTOB CPEIHETO 3BEHA

IC — npodheCCUOHANIbHBIN CTaHAAPT



\JI| — ydeOHas TUCITUILINHA

M — ipo(eccuoHaIbHBIN MOTY b

K — npoeccroHanbHas KOMIIETCHIIHS

OK — 0011ast KOMITETEHIIHS

MAK — MeXIUCUUIUIMHAPHBIN KypC

yil — yueOHasi mpakTuKa

11 — TIPOU3BOJICTBEHHAS MIPAKTUKA (IO MPOGUITIO CIICIIUATBLHOCTH )
Il - npou3BOJACTBEHHAs MPAKTUKA (MIPEIIUIIIIOMHAs)

I'MA  —rocyjapCTBEHHAs UTOTOBas aTTECTALMS

I'IK - TOCYJIAPCTBECHHAS dK3aMCHAIIMOHHAS] KOMUCCUS

1.1. HopmaTuBHO-paBoOBble OCHOBbI Pa3padOTKM AJaNTHPOBAHHOMI
OCHOBHOH npo¢ecCHOHATBHOII  00pa30BaTeILHOM NporpaMmsl 1O
cneunajbHocTH  46.02.01 «/lokymMeHTALMOHHOEe oO0ecleYeHUe YIPABJICHUS
U ApXMBOBe/JIeHNE»

- denepanbHbii 3aK0H 0T 29 nexadpst 2012 r. Ne 273-D3 «O06 oOpazoBaHuu
B Poccuiickon deneparuny;

- [Ipukaz Munnpocsemennss Poccun ot 08 ampens 2022 r. Ne 153 «O6
yTBepkaenun Ilopsigka pa3pabOTKM NPUMEPHBIX OCHOBHBIX 00pa30BaTENIbHBIX
IporpamMm CpeaHero npodeccuoHaIbHOTO 00pa30BaHus, TPOBEACHUS UX IKCIIEPTU3bI U
BEJICHUSI peecTpa MPUMEPHBIX OCHOBHBIX OOpa30BAaTENbHBIX MPOrPAMM CPEIHETO
npo(heCcCHOHATEHOTO 00pa30BaHUsY;

- [Ipuka3 Munnpocsenienusi Poccun ot 26 aBrycra 2022 roga Ne 778 «O6
YTBEPXKIEHUHU (eaepaibHOr0 TOCYAapCTBEHHOIO0  00pa30BaTENbHOIO  CTaHAApTa
cpeaHero  mpodeccuoHalbHOrO  oOpa3oBaHus 1o  crneruaibHocTH  46.02.01
«/lokyMeHTanmoHHOE 0OecTieueHHEe YIIPaBICHUS U apXUBOBEJICHUEY;

- [Ipuka3  MunucrepctBa npocsemeHuss  Poccuiickorn — @enepaunu
ot 24.08.2022 Ne 762 «O06 ytBepxknaeHuu [lopsiaka opraHu3alu ¥ OCYIIECTBICHUS
00pa3oBaTENbHOM JIESITENBHOCTH IO O00pa30oBaTelbHBIM MpPOrpaMMaM  CPEIHErO
po(heCcCHOHATLHOTO 00pa30BaHUsY;

- [Tpuka3 Munnpocsemenuss Poccun ot 08 Hosi06ps 2021 r. Ne 800 «O6
yTBepxkaeHnu [lopsiika mpoBeneHUs TOCYJApCTBEHHOW HWTOTOBOM aTTECTalldU IO
o0pa3oBaTeIbHBIM MPOrpaMMaM CPEIHETo MPO(ecCHOHaTBEHOTO 00pa30BaAHUS;

- [Tpuka3z Munobpuayku Poccun Ne 885, Munnpocsemienus Poccun Ne 390
or 5aerycta 2020 r. «O TpakTUYECKON MOATOTOBKE OOydYarOMMXCs» (BMECTE C
«ITonoxxeHrnem o MPaKTUIECKON MOATOTOBKE O0YUaIOIIUXCS»;

- [Ipuka3 MuHucTEpCcTBA TpyAa W COLMAIbHOW 3amuThl Pocculickon
®enepanuu ot 15 urona 2020 r. Ne 333H (3apeructpupoBad MUHHUCTEPCTBOM FOCTULIMH
Poccuiickoit ®enepartuu 15 uronst 2020 1., peructpamuonubii Ne 58957) «O0
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YTBEPKJIEHUU TpoeccHoHanbHOro cranaapra «Crnenranuct N0 OpraHu3alioOHHOMY U
JOKYMEHTAIMIOHHOMY OO€CIIEUEHUIO YIIPABICHHS OpraHu3aluen»;

- IIpuka3 MuHucTepcTBa Tpyaa M coLUanbHOW 3amuThl Poccuiickon
®eneparuun ot 18 mapra 2022r1. Ne 140 (3apeructpupoBaH MHHHCTEPCTBOM
roctuiun Poccuiickoit denepanmu 21 anpens 2022 r., peructpanuoHHbii Ne 63193)
«O06 yTBepxkaeHnn nMpopecCuoHAIBHOTO cTanaapTa « CieraiucT apXuBay;

- Meroanueckne peKOMEHAIMU 10 pa3paboTKe U peaau3aiuy MPUMEPHBIX
aJIalITUPOBAHHBIX  O0pa30BATENBHBIX MPOTPaMM  CpelHEro MpodecCHOHAIHLHOTO
obpazosanus: ®I'BOY 1O UPIIO, 2022 r.

- Ycrap @enepanbHOro Ka3eHHOro mnpogecCHOHANIbHOIO 00pa30BaTEeIbHOIO
yupexaeHus: «CHBEpCKUN TEXHUKyM-MHTEpHAT OyxraatepoB» MUHHUCTEpCTBa
Tpy/a ¥ COLMAIbHOM 3anuThl Poccuiickoit deaepariuu, yTBEpKACHHBIN 23 HOSOPS
2015 rona;

- JlokanbHble HOPMATHUBHBIE AKTHl TEXHUKYMa-UHTEPHATA.

1.2. HopMaTHBHBII CPOK OCBOCHMS aJANITHPOBAHHOH
OCHOBHOI1 Npo(eccHOHAIbHOI 00pa30BaTeJbHON NMPOrpaMMbl IO
cnennagabHoCcTH 46.02.01 «/lokymMeHTALMOHHOE 00ecTIeYeHre YIIPABJICHUSI
Y ApXUBOBEICHUE»

HopmaTtuBHbIe CpOKH OCBOCHUS alarTHPOBAHHOM OCHOBHOM
npodeccronansHOil  00pa30BaTENIbHON MPOTPAMMBI  CPEHETO MPOdeCcCHOHATHHOTO
oOpa3oBaHus 0a30BOM MOATOTOBKM TpPH OYHOW (opMe moiydeHHs oOpa3oBaHUS U
nprcBanBaeMas KBanudukaius npuBoasTcs B Tadmuie 1.

Ypoesenv oopazosanua, Haumenosanue Cpok noayuenus CIIO
Heo0X00uMmMblil 0111 Keanugukayuu no IHHIICC3
npuema Ha 00yueHue no OuHOU hopmbl 00yUeHUA
HIiccs
OCHOBHOE€ 00111e€ 0a306asa no02omoeKa 2 rona 10 mecsieB
oOpa3oBaHue
TabOmuma 2

VYBenuyeHue cpoka OCBOCHUS aalTUPOBAHHON OCHOBHOM MPOQECCHOHATIbHON
o0pa3oBaTeIbHON MPOTPaMMBI HE MPEyCMOTPEHO.

HopmaTuBHBIi cpok ocBoeHus 2 roga 10 mecsines

O0bem o0pa3oBaTe/IbHONM MPOrPaAMMBbI B 4aCaX YacoOB: 4428 yacosn

U3 HUX:




ayAUTOPHBIX 3AHATH: 3478 yacoB

CaMOCTOSITeJIbHOM PadoOThI: 78 yacoB
KOHCYJIbTAIUU 60 yacos
4acoB y4eOHOIl NPAKTUKH: 216 yacoB

4YacoB MNPOM3BOACTBEHHOM NPaKTUKH (o mnpoduiaro | 144 yaca
CIeLHAJTbHOCTH)

YacoB NMPeAAUIIJIOMHON MPAKTHKH 144 yaca
YacoB MPOMEKYTOYHOM ATTeCTAIMU 66 yacos
yacos I'HA 216 yacos

1.3.JIpucBanBaemasi KBaJIU(PUKALUA

B pesynbTaTe 0cBOeHHUS aanTHPOBAHHOM OCHOBHOM MpodhecCroHaNbHON
o0pa3oBaTeIbHON MPOrpaMMBbI IO MPOTpaMMe MOATOTOBKE CHEIUATMCTOB CPEAHETO
3BeHa 1o crienuanbHOCTH 46.02.01 «JloKkyMeHTaIMoHHOE 00eCTIeUeHHE YIPABICHHS

Y apXUBOBEICHUE) O0YUaIOIMMCS JTUIIaM TPUCBAUBAETCS KBAaTU(UKAIUS — CTICIIMATIACT

Mo JOKYMCHTAIITUOHHOMY 00€eCIIeYCHHUTO YHPABJIICHUS U aPpXUBHOMY ICITY.

1.4. TpeGoBaHusi K AOUTYPHEHTY

AOGUTYpUEHT NpU MOCTYIJICHUH JTOJDKEH UMETh IOKYMEHT TOCYIapCTBEHHOTO
oOpasua — arrectaT 00 OCHOBHOM 001IeEM 00pa3oBaHUH. AOUTYPUEHTHI, UMEIOLIUE
WHBAJIUIHOCTD, MPEABSIBISAIOT MPU TOCTYIUICHUH Ha OOyYEeHHE WHIWBHIYATbHYIO
nporpamMMmy peadunuranuu (peOeHKa-WuHBAINIA) C pPEKOMEHJalue o0 o0ydYeHUHn
M0 JaHHOM CHEUaIbHOCTH M HHpOpManued O HEOOXOIUMBIX CHEIHATbHBIX
ycinoBusix oOyuenus (crpaBka MCD). Jluna ¢ orpaHMYe€HHBIMU BO3MOXKHOCTSIMU
3I0POBbSI TIPEJOCTABISIOT B TMPUEMHYIO KOMHCCHUIO 3aKIIOYEHHE TCHUXOJIOTO-
MEJIMKO-TIEIarOTMYECKOM KOMHUCCUU C PEKOMEHJIanue o0 oO0ydueHWH MO JTaHHOMH
CHEIUANBHOCTH W WHPOPMANUEH O HEOOXOAUMBIX CHCIHAIBHBIX YCIOBHIX
oOy4eHwUs.

[Ipu noctymieHu aOUTYPUEHT JOJIKEH MPEIbIBUTh:

- TOKYMEHT 00 OCHOBHOM 00I11eM 00pa30BaHNH;

- 3aKJIOYEHHE  IICHUXOJIOTO-MEAUKO-NEIarornyeckoil  KOMHUCCUU  C
peKkoMeHjanueil Ay oOy4yeHHs  JaHHOM  CHEIHaTbHOCTH,  COJAepKallee
MH(}OPMAIUIO 0 HEOOXOIUMBIX CIIEHUATIBHBIX YCIOBHIX 00yUYEHUS;

- xonusA cnpaBku OI'Y MCD ¢ ykazaHneM IpyIIbl MHBAIWIHOCTH;

- MHAMBUAYAJIBHYIO HIporpamMmy peadwiutauud W (Wid) aOWIMTauud ¢
pexoMeHjanueil 00y4eHHs JAaHHOM CIEeLHaIbHOCTH, COAEpIKAILYI0 MHPOPMALUIO
O HEOOXOOUMBIX CHEUMAJIbHBIX YCIOBHUSIX OOydYeHHUs, a TakKKe CBEICHMS
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OTHOCUTENBHO PEKOMEHIOBAaHHBIX YCIOBUI U BUJIOB TPY/a;

- MEIMITUHCKYIO cripaBky ¢hopmbi086/Y;

- cepTU(UKaT NMPUBUBOK;

- KOTIHMSI MEIMIIMHCKOTO TI0JINCA;

- OpUTHHAN WIH KCEPOKONHUIO JTOKYMEHTOB, YAOCTOBEPSIOLIUX JIUYHOCTD,
IPaXKJaHCTBO;

- kcepokonuro MHH;

- 6 dhoTorpaduii.

2. XapakTepucTuKa npo@ecCHOHAIbHOM AeSITeJIbHOCTH BbINNYCKHUKOB U
TPeOOBAHUA K Pe3y/abTAaTaM OCBOCHHS A1ANITHPOBAHHONW OCHOBHOM
npodeccnoHaILHOK 00pa30BaTeJbHOI MPOrPaMMBbI 10 CHENHAIBHOCTH
46.02.01 «lokymeHTaIIMOHHOE 00ecTieueHre YIPaBICHUS U apXHUBOBEICHHE.

2.1. O6nacts npodecCHOHANBHON EATENBHOCTH BhITYyCKHMKOB': 07 AIMHHHCTPAaTHBHO-
yhpaBieH4YecKas U opucHas JeITETbHOCTb.
2.2. CooTBeTcTBHE NMPOdecCHOHATBHBIX MOy el MPUCBAUBAeMbIM KBAIH(PUKAIUAM

HanmenoBanue BUIOB IESITEILHOCTH HanMenoBaHue mpodeccrnoHaIbHBIX
MOJyJen
1 2
Bunpl gesrenarHOCTH
Ocy1iecTBIEHNE OPraHU3allHOHHOTO U JOKYMEHTAIIHIOHHOTO [IM.01 OcyectBieHue
obecrieueHus AeITEIBHOCTH OpTaHU3aIluu OpraHU3aIMOHHOTO

U JOKYMCHTAIMOHHOI'O obecrnieucHUs
JACATCIIBHOCTH OpraHnu3aluu

Opranuzarus apxXuBHOHN pabOTHI IT0 JoKyMeHTaM opranm3aruii | [IM.02 Opranuzarus apxuBHON
pa3nuYHBIX POPM COOCTBEHHOCTH paGoThI

0 TOKYMEHTaM OpTaHH3aIui
pasIn4HbBIX POpM COOCTBEHHOCTH

OcBoenue BUI0B padOT MO OJTHOW WJIN HECKOJIBKUM [1IM.03 Bemnonnenue paboT mo

npodeccusM pabounx, TOMKHOCTAM CITyKaIIUX npodeccnn pabourX, T0IHKHOCTH
ciyxamero 21299

Jlenonpou3BouTEND

BbIyCKHUKM € OrpaHUYEHHBIMH  BO3MOXXHOCTSIMU ~ 3JI0POBbSI U
MHBAJIMIHOCTBIO C HApyUIEHUWEM OINOpHO-ABUrartenbHoro ammapara (OJA), c
COMATHYECKUMHU  3a00JICBaHUSIMU OCBaMBalOT Bc€ OO0JaCTU U  OOBEKTHI
npodeCCUOHATILHON JIEATEIbHOCTH M JIOJKHBI OBITh TOTOBBIMU K BBITIOJIHEHUIO
Bcex 00o3HaueHHBIX B PI'OC CIIO BUA0B A€ TEIBHOCTH.
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3. [InanupyemMble pe3yJbTaThl 0CBOCHHS 00pa30BaTeIbHOI MPOrpaMMbl

3.1. OO0mme KOMIIETEHIINHA

Kon ®opmyIMpoOBKa
3HaHuA, yMeHUs
KOMMeTEeHI[HH KOMIIETeHIIUH
OK 01 Br16upath ciocoOb1 YMeHusi: pacrio3HaBarth 3a7a4y W/WiIu IpooIemMy

peleHus 3a1au
pohecCHOHATLHOM
JCSITEIbHOCTH
NPUMEHHUTEIBHO K
Pa3ITUYHBIM

KOHTCKCTaM

B IPO(eCCHOHATBHOM W/ COLIUATBHOM
KOHTEKCTE; aHaJM3UPOBATh 3a7aqy W/WIN
npo0JIeMy ¥ BBIIEISTH €€ COCTaBHBIEC YacTH;
OIIPEIETIST ATAIBI PEIICHNS 3a/1a4H; BBISBIATH U
s dexTrBHO UCKaTh UHGOPMAIIHUIO,
HEOO0XOIMMYIO JUIsl PELICHUS 3a0a4u U/ WIH
poOJIeMBI; COCTABIIATH IJIaH JCHCTBUS;
OIIPEIETISTh HEOOXOANMBIE PECYPCHI; BIIA/ICTh
aKTyaJIbHBIMH METOJIaMH PaOOTHI B
npodecCUOHATLHON B CMEXHBIX cepax;
peaTn30BBIBATh COCTABIICHHBIN TUIaH; OLIEHUBATh
pe3yybTaT ¥ MOCHEACTBUS CBOUX ACHCTBUI

(C&MOCTOHTGJ’ILHO WM C IOMOIIBIO HaCTaBHI/IKa)

3HaHuA: aKTyalbHbIN NpOoQecCUOHANBHBIN U
COLIMAJIbHBIA KOHTEKCT, B KOTOPOM IPUXOAUTCS
paboTaTh M KUTh; OCHOBHBIE HCTOUHUKHU
UH(QOPMALIUU U PECYPCHI Ul PELICHUs 33134 U
npo6iieM B mpo(hecCHOHATEHOM U/UITU
COLIMAJIBHOM KOHTEKCTE; aJlTOPUTMBI
BBITTOJIHEHHSI pab0T B IPOPECCHOHATILHON H
CMEXKHBIX 00J1aCTSX; METO/Ibl Pa0OTHI B
npogecCUOHATLHON M CMEXHBIX cepax;
CTPYKTYpY IIaHa JUIs PEeLIeHUs 3a/1a4; TOPsII0K
OLICHKHU PE3yJIbTATOB PEIICHHS 3324

npohecCuoHaNBbHOM e TENbHOCTH
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OK 02

Hcnonb3oBars
COBPEMECHHBIC CPE/ICTBA
MOWCKa, aHAIN3a U
UHTEPIIPETANN
uHopmManuu u
UH(POPMAIIMOHHBIC
TEXHOJIOTUH TSI
BBITIOJTHCHUS 3a/1a4
pohecCHOHATLHOM

JACATCIIBHOCTH

YMeHusi: onpeaensaTh 3a0a4u sl HOUCKA
uHbOpMaIIK; ONIPEAEIATH HEOOXOANMbIE
NCTOYHUKN I/IH(bOpMaL[I/II/I; HJIaHI/IpOBaTI: HpOI_[CCC
MOKCKA; CTPYKTYPUPOBATH TOTYyUaAEMYFO
nH(}OpMaIIHIO; BBIJICTATH HAanOOJIee 3HAYUMOE B
nepeyHe HHPOpMaIH; OIEHUBATh
MPAKTHYECKYI0 3HAYUMOCTDb PE3yJIbTaTOB
noucka; ohopMIISATh pe3yIbTaThl TIOUCKA,
IPUMEHSTH CpeicTBa MH(POPMALIMOHHBIX
TEXHOJIOTHH JIJIsl pelIeHus MpodhecCHOHATBHBIX
3a/1a4; UCIOJIb30BaTh COBPEMEHHOE
porpaMMHOE 0OecTeueHIE; HCIIOTh30BaTh
pasznuuHbie HUGPOBBIC CPEACTBA JIS PEIICHUS

podeCCHOHAIIBHBIX 3a71a4.

3HaHUSA: HOMCHKIIATYpa HHPOPMAIIMOHHBIX
UCTOYHUKOB, IPUMECHSIEMBIX B
po(hecCHOHALHON e TEIBHOCTH; IPUEMBI
CTpYKTypHupoBaHus nHpopmarum; Gpopmat
odopMIIeHHSs PE3yIbTATOB MOUCKA HH(OPMAITUH,
COBPEMEHHBIC CPEJICTBA U YCTPOKMCTBA
UH(POPMATU3ALUH; TTIOPATIOK UX IPUMEHEHHS U
porpaMMHOe o0ecIieueHue B
poeCCHOHATLHOM IEATEIILHOCTH B TOM YHCIIC

C NCIIOJIb30BAHUECM I_II/I(i)pOBBIX CpEAacCTB.
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OK 03

ILmanupoBate u
peaTn30BhIBAThH
coOCTBEHHOE
npodecCHOHATBLHOE H
JMYHOCTHOE Pa3BHUTHE,
TpeANPUHIUMATEIIECKY O
NeSITeIIbHOCTD B
npodecCHoHATBLHOM
chepe, UCTIOIB30BATH
3HaHMS 10 (PUHAHCOBOM
IPaMOTHOCTH B
pa3IMYHbBIX KU3HCHHBIX

CUTyalusiax.

Ymenun: OIPCACIIATh AKTYAJIbHOCTD
HOPMAaTHUBHO-IIPABOBOM JOKYMCHTAIMH B
pohecCHOHANBEHOM NeSTEIILHOCTH; IPUMEHSITh
COBPEMEHHYIO Hay4HYIO NMPO(HECCHOHAIBHYIO
TEPMUHOJIOTHIO; ONIPEACIISTh U BBICTPAUBATh
TPaeKTOPUH MPO(HECCHOHATLHOTO PA3BUTHS U
camMo00pa30BaHusl; BBISBIISITH JOCTOMHCTBA U
HEIOCTaTKU KOMMEPUECKOW UIer; IPE3eHTOBATh
UJIeH OTKPBITHS COOCTBEHHOTO Jieja B
npodeCCHOHAIBHON JeATETbHOCTH; O(POPMIIATH
OM3HEeC-TUIaH; PACCUUTHIBATH pa3MephI BBITLIAT
IO MPOLCHTHBIM CTaABKaM KPCAUTOBAHUA,
OnpeaciIsiTb MHBECTUIIHMOHHYTO
NPUBJICKATEILHOCTh KOMMEPYECKHX HIICH B
paMKkax mpodecCHOoHaIbHOMN NeTEILHOCTH,
IMMPE3CHTOBATH 6H3H€C-I/II[GIO; OIIPCACIIATH

UCTOYHUKU (PMHAHCUPOBAHUS

3HaHMA: co/lep)KaHNE aKTyallbHOM HOPMATHBHO-
IIPABOBOM JTOKYMEHTAILH; COBPEMECHHAS
Hay4Has U npodeccuoHanbHas TEPMUHOIOTUS;
BO3MOXHBIE TPACKTOPUHU MPO(PECCHOHATBHOTO
pa3BUTHA U CaMOOOPa30BaHNUs; OCHOBbI
IPEIITPUHUMATEIBCKOMN NEATENBHOCTH; OCHOBBI
(MHAHCOBOI TPaMOTHOCTH; ITPaBUIIa pa3pabOTKU
OM3HEC-TUIaHOB; MOPSAO0K BHICTPAUBAHUS
IPE3EHTALNN; KPEAUTHbIE OaHKOBCKHE

MPOIYKThI

OK 04

D¢ dekTruBHO
B3aUMO/ICHCTBOBATh U
paboTaTh B KOJJIICKTUBE

N KOMaHAC

YMeHus: OpraHU30BBIBATH PaOOTY KOJJIEKTHBA
¥ KOMaH]Ibl; B3aUMOJICHCTBOBATh C KOJUIETaMH,
PYKOBOJICTBOM, KJIMEHTAMU B X0JI€

po(hecCHOHATLHOM JIEATEITIBHOCTH
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3HaHHUA: TICHXOJOTTYECCKHE OCHOBBI
ACATCIIbHOCTH KOJIJICKTHBA, IICUXOJOTHYCCKHUEC

0COOEHHOCTH JIMYHOCTH; OCHOBBI TPOEKTHOU

TSI TEIIbHOCTH
OK 05 OcCyLIecTBIATh YCTHYIO | YMEHHsI: TPaMOTHO U3J1araTh CBOU MBICIU U
Y TUCBMEHHYIO 0hOpMIIATH TOKYMEHTHI 10 TPO(eCCHOHATTBHON
KOMMYHHUKAITUIO Ha TEMAaTHUKE Ha TOCYapCTBEHHOM SI3BIKE,
roCyAapCTBEHHOM MPOSIBIISITH TOJEPAHTHOCThH B paboueM
s3e1ke Poccuiickoi KOJUJICKTHBE
denepannu C y4eToM
0COOEHHOCTEM 3uanus: 0COOEHHOCTH COLUAIILHOTO U
CONHAJIEHOTO 1 KyJIbTYpHOT'O KOHTEKCTA; paBmiia 0(hOpMIICHHUS
KYyJbTYPHOI'O JIOKYMEHTOB U IOCTPOEHHS YCTHBIX COOOLICHHI
KOHTEKCTa
OK 06 [IposBnsaTe YMeHus: onuCHBaTh 3HAYNMOCTE CBOCH
TPaKIaHCKO- CIIENUATILHOCTH; TPUMEHSTh CTaHIAPTHI
NaTPUOTHYECKYIO AHTUKOPPYNLUOHHOTO MOBEICHUS
TO3UIHIO, 3HAHHUS: CYIIHOCT MPaXKIaHCKO-
JIEMOHCTPHUPOBATH

OCO3HAHHOE ITOBEICHHE
Ha OCHOBE
TPaAUIIMOHHBIX
00IIIeYEIIOBCUSCKUX
IIECHHOCTEH, B TOM
YHUCJIE C YYETOM
rapMOHM3aLUU

ME KHAITHOHAJIBHEIX U
MEKPEITUTUO3HBIX
OTHOIIICHHUH,
MPUMEHSATH CTaHIaPThI
AHTUKOPPYIIIMOHHOTO

[IOBEIEHHUS

NaTPUOTHUECKON TO3UIIHH, 00IIeYeTIOBEUECKUX
[IEHHOCTEH; 3HAYMMOCTh IPOPECCUOHATHEHON

NEeATETLHOCTH 1O TIpodeccuu (CIeIuaTbHOCTH);
CTaHJAPThI aHTUKOPPYMIIUOHHOTO MTOBEICHHS U

IIOCJIEJICTBYSL €70 HAPYLICHUS
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OK 07 CopeiicTBOBaThH Ymenus: coOm01aTh HOPMBI IKOJIOTUYECKOM
COXpaHEHUIO 0€30MacHOCTH; ONIPECIIATh HAIIPaBICHUS
OKpY>Kalollen cpesl, pecypcocOepexeHus B paMKax
pecypcocOepexerno, | mpoheCCHOHATBFHON JAEATEIBHOCTH 110
HNPUMEHATH 3HAaHUA 00 | CIIEIHAJIBHOCTH OCYIIECTBIATH paboTy ¢
U3MEHEHHUH KJINMaTa, COOJTI0IeHNEM TIPUHIIUTIOB OEPEeXKITMBOTO
HPUHINTIBI IPOU3BOJICTBA; OPTaHU30BBIBATh
OepeKITMBOTrO npo¢eCCUOHATIBHYIO ACATEIBHOCTD C YYETOM
TIPOU3BOJICTBA, 3HaHMI 00 N3MEHEHUH KIIMMAaTHYSCKHUX YCIOBUN
3¢ dexTuBHO peruoHa.
ZICHCTBOBAT B 3HaHMs: IPaBUIIa YKOIOTHIECKOI 6€30MacHOCTH
"Ipe3BLITaHHBIX TIpU BeJeHUH NPOo(ecCHOHANBHOM
R JIeSITEIIbHOCTH; OCHOBHBIE PECYPCHI,
3aJIciCTBOBAHHBIC B MPOYECCHOHAILHON
NeATEIILHOCTH; Iy TH 00eCTIeYeHHs
pecypcocOepekeHus; MPUHIHITBI OEPEHKITUBOTO
IPOU3BOJICTBA; OCHOBHBIC HAIIPABJICHUSI
U3MCHEHHS KJIMMAaTHYECKHUX YCIOBUIT perHoHa.
OK 08 Hcnons3oBats YMeHus: UCIIOJIB30BATh (PU3KYJIBTYpPHO-

cpeacTBa GU3HIECKOU
KYJIBTYPBI JIJIS
COXpaHEHHS U
YKPETUICHHUS 370POBbS B
nporiecce
npodeCcCHOHATBLHON
JeSITeTLHOCTH U
NOJIeP KaHUS
HEO0OXOAMMOTO YPOBHS
buznueckoit

NOoATOTOBJICHHOCTH

03/IOPOBUTEIIBHYIO JICATEIBHOCTD JIJIS
YKPEIUICHHUS 37J0POBbsI, TOCTUKCHUS YKU3HEHHBIX
U Ipo(heCCUOHANBHBIX LIeJIeH; TPUMEHSTh
PpaluOHAJIbHBIC MPHUEMBI ABUTAaTCIIbBHBIX
GbyHKIHA B MpoheCcCHOHATBLHOMN eI TeTbHOCTH;
MI0JIb30BAThCS CPEACTBAMU MPODUITAKTHKH
NepEHANPSKCHUS, XapaKTePHBIMU I JaHHON

CIICIUaJIbHOCTHU

3HaHMA: POJIb PUBNYECKON KYIbTYPHI B
00IIEeKYIETYpPHOM, TPO(PECCHOHATTEHOM U
COLIMAJILHOM Pa3BUTHHU Y€JI0BEKA; OCHOBBI
3I0pOBOTO 00pasa KU3HU; yCIOBUS
po(heCCHOHATTLHOM JIEATSIIBHOCTH W 30HBI PUCKA
(U3UIECKOTO 3I0POBBS LTSI CIICIIHATHLHOCTH,

cpecTBa NPOGUIAKTUKY TIepEeHANPSHKEHUS
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OK 09

ITonp3oBaTbCs

npodeccuoHaNbHOM
JIOKYMEHTAlUEH Ha
rOCy1apCTBEHHOM U

HHOCTPAaHHOM sA3bIKax

YMeHus: TIOHUMAaTh OO CMBICIT YETKO
MPOM3HECEHHBIX BHICKA3bIBAaHUI Ha U3BECTHHIC
TeMBI (MPo(hecCHOHAIBHBIE U OBITOBBIE),
MMOHMMATh TEKCTEI Ha 0a30BbIE
npodecCuOHAIbHBIE TEMBI; Y4aCTBOBATH B
IHanorax Ha 3HaKOMEBIE OOIIHe U
npodeccuoHaNbHBIE TEMBI, CTPOUTH POCTHIE
BBICKa3bIBaHUS O ceOe M 0 CBOEH
po(heCCHOHATTLHOM JIEATEIIBHOCTH; KPATKO
000CHOBBIBATH ¥ OOBICHATE CBOU JIEHCTBUS
(Tekylue U MIaHupyeMble); MHCaTh IPOCThIC
CBSI3HBIE COOOIICHUS Ha 3HAKOMEBIC WJIU

MHTEpeCyoIMe NpodeccuoHaNbHbIE TEMBI

3HaHUSA: IPaBHUJIA TIOCTPOCHUS MPOCTHIX U
CIIOKHBIX TIPEUIOKEHUH Ha podeccrHoHaIbHbIe
TEMBbI; OCHOBHBIE OOy IOTPEOUTETHHbIC
ryarosbl (ObITOBas M MpoeccHoHabHAas
JIEKCUKA); JIEKCUUYECKU MUHUMYM,
OTHOCSIIUICS K ONMMCAHUIO ITPEIMETOB, CPEJICTB
¥ ITPOIIECCOB MPO(EeCCHOHANTBHON IEATEILHOCTH;
0COOEHHOCTH MPOU3HOLICHHS; TPaBHUJIa YTCHHUS

TEKCTOB MPOo(eCCUOHATFHON HAMPaBICHHOCTH

3.2. IIpodeccuoHabHbIE KOMIIETEHIIUU

Kon n
HauMeHOBaHMe IToxa3aTen 0CBOCHHMS KOMIIETEHIHHU
AeATeJIbHOCTH

KOMIIeTeHI MU
Ocyl1ecTBieHue IK 1.1. HaBbiku
OpraHu3anuoHHOro | OCylIeCTBIATh HOJTy4YeHUs: HeoOX0 1Mol HH(pOpMaIUK U
51 npuéM-nepenavy nepeaayu CaHKIMOHUPOBAaHHON HH(OpMaIum ¢
JOKYMEHTAllMOHHO | yIPaBJIE€HYECKOU UCIIOJIb30BAaHUEM CPEJICTB MH(POPMAIIMOHHBIX U
ro obecredeHus uH(opmanun KOMMYHMKAI[UOHHBIX TEXHOJIOTUH
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ACATCIIbPHOCTH

OpraHu3aIu

C IIOMOIIBIO CPEJCTB
UH(POPMAIIMOHHBIX

"
KOMMYHUKAIIHOHHBIX

TEXHOJIOTUN

Ymenus:

HCIIONb30BATh CPEJCTBA HHPOPMAIIMOHHBIX U
KOMMYHHKAITHOHHBIX TEXHOJIOTHIA IS
TIOJTyYCHUS U TIepeaadn NHPOPMAIUH;

BECTH U UCIIOJIH30BaTh B paboTe 0a3y KOHTAKTOB
OpraHH3aIuy;

BECTHU YUETHBIC PETUCTPAIIMOHHBIE (POPMBI,
MCIOJIBb30BATh UX I HH(OPMALIMOHHON
paboThl U pabOTHI MO KOHTPOIIIO UCTIOHEHUS
MIOPYYECHUH;

YCTaHABIIMBATH U TOJICPKUBATH
KOMMYHHMKAIIIH B MPOLIECCEe AETOBOr0 OOIEHUS
C TIOMOIIIBIO CPEACTB HH(DOPMAIMOHHBIX U
KOMMYHHKAITMOHHBIX TEXHOJIOTHIA;

CIJIaXKUBaTh KOH(DIUKTHBIE U CIOXKHbBIE
CUTYallUU MEXINYHOCTHOTO B3aUMOJICHCTBUS;
co0JI01aTh CITy>KEOHBIN ITHKET;

obecrieunBaTh HHPOPMAIIOHHYIO

0€e30I1aCHOCTD ACATCIIbHOCTU OpraHU3alluu.

3Hanus:

HOPMAaTHUBHBIE IIPaBOBbIE aKThl Poccuiickon
®eneparun B chepe HHPOPMALMOHHBIX U
KOMMYHHUKAITMOHHBIX TEXHOJIOTHUIA;

CTPYKTypa OpraHu3aiu, e€ 3a1aun u GyHKIIIH,
npaBujia MPOBEICHUS JIEJIOBBIX TIEPETOBOPOB;
JTHKA JEJI0BOr0 OOLIEHNS;

npaBujia peueBOro STUKETA;

IpaBuiia NOJAepKaHUSI U Pa3BUTHUS

MCXKINYHOCTHBIX OTHOMGHHﬁ;

TpeOOBaHUS OXpaHbI TPYIa.
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K 1.2.
Koopauauposath
paboTy mpHeMHOI
PYKOBOAUTEIS, 30H
npueMa pa3IuaHbIX
KaTeropuu
IIOCETUTEIIEN

OpraHu3aluu

Hagbiku
KOOpJAMHAIMU PaOOThl MPUEMHON PYKOBOIUTEIS
Y 30H IIpUE€Ma Pa3IMYHbIX KaTErOpui

IIOCETUTENIEW OpPraHu3alun

Ymenus:

BCTPEYATh TOCETUTEINICH, TTOTydaTh MIEPBUYHYIO
MH(QOPMALIUIO O NOCETUTENAX, YCTaHABINBATh
HOPSI0K IpuéMa JUIs pa3IndHbIX KaTeropHil
MMOCETHUTEIICH;

BECTH yUETHBIE PETUCTPAIIIOHHBIC (POPMBI TTO
npuémy noceTurenae u opopMIATh IPOITYCKa;
BECTH NpUEM, Nepeady U OTIPaBKY
JIOKYMEHTOB;

OpPraHU30BBIBATh U OPOHUPOBATH MIEPETOBOPHBIE
KOMHATBI;

CEpBHUPOBATh YaiiHble (KOQEHHbIE) CTONBI B
oduce;

IPUMEHSTH B paboTe cpeicTBa
MH(POPMAIMOHHBIX 1 KOMMYHHKaIIMOHHBIX
TEXHOJIOTHIA;

HNPUHUMATh MEPBI 110 COXPAHEHUIO
KOH(HICHIIMATBHON NH(OPMAIMH B X0/1€

puémMa OCETUTEIIEH.
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3Hanusa:

HOPMAaTHUBHBIE IIPaBOBbIE aKThl Poccuiickon
®denepanuu 1o 3amure nHpopmanuu u padore
¢ 00palleHUsIMU TPaK]aH;

CTPYKTYypa OpraHU3aIMH U PACIIPECIICHHIE
GYHKIUI MEKIY CTPYKTYPHBIMU
MO/Ipa3/IeNICHUSMH U CTICLIMAJIUCTAMU;
MpaBujIa OpraHU3aluy MpuéMa MmoCETUTEIICH;
STUKET U OCHOBBI MEXIYHAPOAHOTO IPOTOKOIA;
STHKAa JIEJI0OBOT0 OOIIEHMUS;

MpaBHJIa PEYEBOTO ITUKETA.

IpaBuiIa CEPBUPOBKH YaHOTO (KO(EHHOTO)
CTOJIa;

TpeOOBaHUs OXpaHbI TPYa.

IIK 1.3. Bnagets
HaBBIKAMH

IMJIaHUPOBAHUA

HaBpikn
IUTAHUPOBaHUS paboYero BpeMeH!

pyKoBoaUTENS M pabodero JHs cexperaps
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pabouero BpeMeH!
PYKOBOIUTEIIS U

cekperaps

Ymenus:

BbIOUpaTh POPMBI TUTAHUPOBAHUS U OPOPMITSTH
IUTAaHUPOBILUK (OpraHaiizep) pyKoBOAUTEINS U
CeKpeTaps;

yCTaHaBJIMBATh LIEJIH, ONPEAEISTH
IPUOPUTETHOCTb M 0UEPETHOCTD BBIITOJHEHUS
pabot u 3 dexTuBHO pacnupenensaTs paboyee
BpEMS;

COIJIACOBBIBaTh BCTPEUYH U MEPONIPHUATUS U
BHOCUTH MH()OPMAIHIO BITAHUPOBIIUK
(opranaiizep);

UH(POPMHUPOBATH PYKOBOAUTEIS O
npUOJIMKEHUU BPEMEHH U perjlaMeHTe
3arIaHUPOBAHHBIX BCTPEY M MEPOIPUSTHIA;
BbIOMPATh ONTUMAJIbHbIE CIIOCOOBI BHELIHETO U
BHYTPEHHETr0 HH(POPMUPOBAHUS O
TUTAHUPYEMBIX MEPOTIPUATHSAX;

obecrnieunBaTh HHPOPMAIIOHHYIO
0€30I1aCHOCTb JEATEIbHOCTH OpraHNU3aLlnY;
NPUMEHSTH B paboTe cpeicTBa
MH(POPMAIMOHHBIX 1 KOMMYHHKAIIMOHHBIX

TEXHOJIOTHUH.

3Hanus:

HOpPMaTHUBHBIE TPaBOBbIE aKThl Poccuiickoin
Oenepanun B chepe HHPOPMAITHOHHOM
0e30IacHOCTH;

CTPYKTYpa U crienupuKa OCHOBHOM
JeSITeIbHOCTH OPTaHU3aInH,

OCHOBBI YIIPAaBIICHHUS BPEMEHEM;

NpaBuiIa MIPOBEACHUS JICTOBBIX TIEPETOBOPOB;
3THKA JICJIOBOr0 OOILECHUS;

TpeOOBaHUS OXpPaHbI TPY/a.
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K 1.4.
Ocy1ecTBIsATh
MOJITOTOBKY JI€TOBBIX
M0E310K
PYKOBOIUTEIS

U IpyTUX
COTPYIHUKOB

OpraHu3aluu

HaBbikn
OpraHU3aliH JIEJIOBbIX MOE3/10K PYKOBOJAUTESA

U APYTUX COTPYJHUKOB OpPraHHU3aLuU

Ymenus:

COCTaBJIATH U OOPMIIATH TOKYMEHTBI JIJIst
JIETIOBBIX MOE3/0K;

OCYUIECTBIIATH TPEBEI-NIOIAEPKKY JEIOBBIX
NIOE3/10K;

COTJIACOBBIBAThH C IPUHUMAIOLIEH CTOPOHOMN
IIPOTOKOJI TUIAHUPYEMBIX MEPOIIPUATHN U
(GbopMHpOBATH MPOrPaMMy JEJIOBOM MOE3/KH;
UCTIONIB30BaTh CPEICTBA HH(POPMAITMOHHBIX U
KOMMYHMKAIIMOHHBIX TEXHOJIOTHH IS
o0ecrieyeHHs B3aUMOJICHCTBUS C
PYKOBOZUTEJIEM BO BPEMsI €T0 IEJI0BOI
MIOE3/IKH;

0OpMIIATH OTUETHBIE TOKYMEHTHI O 1€JI0BOM

IIOC3AKCE.

3Hanus:

HOPMAaTHUBHBIE IIPaBOBbIE aKThl Poccuiickon
®eneparuu B chepe opraHu3anuu JeI0BOM
MMOE3IKH;

MOPSIIOK MOATOTOBKHU U IOKYMEHTUPOBAHUS
JIETI0BOM IIOC3/IKH;

MHTEPHET-PECYPCHI JJIsl OCYILIECTBICHUS
TPEBE-TOIAEPKKH JEJIOBBIX MOE3/10K;

ATUKET U OCHOBBI MEXKYHAPOJHOTO ITPOTOKOJIA;
JTHKA JEJI0BOr0 OOLIEHNS;

TpeOOBaHUs OXpaHbI TPYa.

TIK 1.5. Baagets
crocodamu

OpraHu3aIu

HaBbikn
OpraHU3alMU U MOAAEPKAHUS

(GyHKIIMOHATBLHOTO pab0overo MpoCTpaHCTBA
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pabouero
MIPOCTPAHCTBA
MIPUEMHOU 1
kaOuHeTa

PYKOBOAUTCIIA

YmMmenusn:

OpraHU30BBIBATH pabouee MECTO B
COOTBETCTBUU

C TpeOOBAHUSMH IPTOHOMUKH U KYJIBTYPBI
TPy /a;

obecrneynBaTh pabodyee MECTO U
¢dyHKUIHOHATIBHOE paboyuee MPOCTPAHCTBO
HEOOXOIUMBIMHU CPEJICTBAMHU OPTaHU3AIIMOHHOM
TEXHUKH, MEOCIIBIO0 U KaHIIEISIPCKUMU
MPUHAJIC)KHOCTSIMH;

MIOJIICP)KUBATE CPEJICTBA OPTaHU3AIMOHHON
TEXHUKU

B pa6oqu COCTOsHHU.

3Hanus:

TpeOOBaHUS OXpaHbI TPY/Ia, MPOU3BOJACTBEHHOM
CaHUTapHUU, IPOTUBOIIOKAPHOM 3aILUTHI;
OCHOBBI NTPABUIILHOM OpraHU3AIMH TPYyAa U
METO/IbI TTOBBIIIEHUS €T0 3PPEKTUBHOCTH;
BUbI OpFaHHSaLII/IOHHOﬁ TCXHUKU U HOpSIIIOK

paboThI ¢ HEW.

[IK 1.6.
OcymecTBIsITh
paboty o
MOJITOTOBKE

U TIPOBEICHUIO

KOH(pEepEeHTHBIX

HaBbikn

OpTaHMU3aINH MMOATOTOBKH W ITPOBEICHUS
KOH(DEPEHTHBIX MEPONPUATHH, OOeCTIeUeHUS
WH(GOPMALIMOHHOTO B3aMMOJICHCTBHS
PYKOBOJUTEIS C TIOJIPA3ACICHUSIMHU U

AOJDKHOCTHBIMU JIMIITaMU OpraHu3aluu
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MEPOIPHUATHH,
obecrnieunBaTh
nH(OpMaAITMOHHOE
B3aMMOJICIICTBHE
PYKOBOJUTEIIS

C ToIpa3AeIeHUSIMA
U JOJKHOCTHBIMU
JTUIAMHI

OpraHu3aIuu

Ymenus:

OpraHU30BBIBATH MPOLIECC MOATOTOBKHU U
npoBeieHUue KOH(PEPEHTHOTO MEPOTIPHUSTHUS
WH/IMBUYaTbHO

U B COCTaBe paboyeit TpymibI;
JIOKYMEHTHPOBATh pa3Hbl€ ATaIlbl IPOLETy bl
HOJTOTOBKU U MPOBEICHHS KOHPEPEHTHOTO
MEPOTIPUSTHS;

COOJTIO/IaTh 3THUKET U OCHOBBI MEXTyHApPOIHOTO
IPOTOKOJIA;

OCYIIECTBIIATH cOOp, 00paboTKy MHpOpManuHy,
CHCTEMaTH3alHIO MIOJyYaeMbIX U
nepeaBaeMbIX JJTaHHbIX;

OCYIIECTBIISATH MIPOBEPKY JOCTOBEPHOCTH,
HOJTHOTBI

U HETIPOTHBOPEUMBOCTH JIaHHBIX, UCKITIOUEHHE
nyOsnpoBaHus HH(POPMAIIHH;

IPUMEHATh HHPOPMALIUOHHO-

KOMMYHHKAIIMOHHBIC TCXHOJIOI'UH.
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3Hanusa:

HOPMAaTHUBHBIE IIPaBOBbIE aKThl Poccuiickon
®enepanun B chepe nHPOpMaLINY;
KOMILJIEKC OPTaHU3aIMOHHO-TEXHUYECKHUX
MEPOMPHUATHI IO MOJATOTOBKE Y MPOBEACHUIO
KOH()EPEHTHBIX MEPOIPHUITHIA;

npaBuiia 0pOpMIIEHUS JOKYMEHTOB,
CO3/I1aBacMBIX

B [IPOLIECCE MOJATOTOBKH U MPOBEICHUS

KOH(EPEHTHOTO MEPONPUSTHS;

9THUKET U OCHOBBI MCIKAYHAPOJHOI'O ITPOTOKOJIA;

JTHKA JEJI0BOr0 OOIIEHNS;

COCTaB BHYTPCHHUX M BHEIITHUX
WH()OPMAITMOHHBIX TTOTOKOB;

CTPYKTypa OpraHHU3aINH U MOPST0K
B3aMMOJICVCTBUS MOAPA3ACICHUN;

MEeTOAbl 00paOOTKH U 3aIUTHl HHPOPMAIIHH C
MPUMEHEHHUEM CPEJICTB UH(POPMAIIMOHHBIX U
KOMMYHHKAITIOHHBIX TEXHOJIOTHIA;

TpeOOBaHUs OXpaHbI TPYIa.

I1IK 1.7. Odopmisats
OpraHU3aIMOHHO-
pacropsUTeIbHbIC
JAOKYMCHTHI U
OpTraHHU30BLIBATH

paboTy ¢ HUMH, B

HaBbixku

o opMIIeHHS OpTraHU3AIMOHHO-
pacnopsaIuTenIbHbIX

I{OKyMGHTOB u opraHmauHs{ pa6OTI)I C HUMU, B
TOM YHCJIE€ C UCITOJIb30BaHUEM

ABTOMATHU3UPOBAHHBIX CUCTCM
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TOM YHUCJIC C
HCIIOJIB30BaHHUEM
ABTOMAaTHU3UPOBAHHBI

X CUCTEM

Ymenus:

COCTaBIISITh IPOEKTHI OPTaHU3aALMOHHBIX,
pacmnopsaIuTeIbHBIX U HH(POPMALTMOHHO-
CIPaBOYHBIX TOKYMEHTOB, B TOM YHCIIE
JIOKYMEHTOB, COAEepKaIIuX
KOH(UICHIMATBEHYIO HHPOPMAIHIO;
0(OpMIIATH OpraHU3aLMOHHO-
pacropsIuTeIbHbIE TOKYMEHTHI (OpUTHHAIBI 1
KOIINN);

CKaHUPOBATh, KOIMPOBATh U KOHBEPTHUPOBATD
JOKYMEHTHI B pa3In4IHbIe (POpPMaThI;
OCYUIECTBIISATH IPOBEPKY NMPOEKTOB JOKYMEHTOB
Ha COOTBETCTBHE MPaBUIIAM JEIOMPOU3BOICTBA;
NPUHUMATD U TIPOBOIUTH TIEPBUYHYIO
00paboTKy BXOSIINX TOKYMEHTOB;
IPOBOJUTH MIPEIBAPUTEIILHOE PACCMOTPEHUE
BXOSIIIUX U BHYTPEHHHUX JOKYMEHTOB;
pPEerucTpupoBaTh BXOISAIINE, UCXOASIINE U
BHYTPEHHUE IOKYMEHTHI;

KOHTPOJIMPOBATH MapIIPYyTHU3AIIUIO
JIOKYMEHTOTIOTOKOB B OpTraHu3alluu
(cormacoBaHue, MOANKCAHUE, YTBEPKICHUE,
perucTpansi, 03HaKOMJICHHUE U UCTIOJTHEHUE
JIOKyMEHTOB) ;

OCYIIECTBIIATH CPOKOBBII KOHTPOJIb
UCTIOTHEHUS IOKyMEHTOB;

OCYIIECTBIISATH TIOATOTOBKY U OTIPABKY
UCXOMSIINX TIOKyMEHTOB;

COCTaBJIATh OTYETHI U AHATTUTUYECKHUE CIPABKU
00 HCTIOJIHEHUH JOKYMEHTOB;

BECTH MH(POPMAIIMOHHO-CIIPABOYHYIO PaboTy
M0 TOKYMEHTaM;

OCYIIECTBIIATH pabOTy C OpraHU3aIMOHHO-
pacnopsAUTEeNbHBIMA JOKYMEHTAMU

B aBTOMAaTHU3UPOBAHHBIX CUCTEMAX.
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3uanus:

HOPMAaTHUBHBIE IIPaBOBbIE aKThl Poccuiickon
®enepanuu B chepe 1eT0npou3BOICTBA;
JIOKAJIbHbIE HOPMATUBHBIE aKThlI,
perIaMeHTUPYIOIINE AeATETbHOCTD CIIYKOBI
JIEIONPOU3BOJICTBA U €€ PaOOTHHUKOB,
OpPraHU3alMIO BEACHUS IETONPOU3BOJICTBA;
COBpEMEHHBIC HHPOPMAIIMOHHBIE 1
KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH,
IpUMEHsIEMbIE

B paboTe ¢ JOKyMEHTaMU;

CTPYKTypa OpraHu3alyu, pyKOBOJCTBO
CTPYKTYPHBIX NOJIpa3ieieHui, 00pasibl
MOJIIMCEN JIUL, UMEIOIIUX IPABO MOANUCAHUS U
YTBEPKJICHUS JOKYMEHTOB,

Y OTPAHUYEHUS 30H UX OTBETCTBEHHOCTH;
npaBujia pyCCKOro S3bIKa;

TpeOOBaHMS OXpaHbI TPY/IA.

IIK 1.8. OdopmusTs
JOKYMEHTHI T10
JUYHOMY COCTaBY U

OpTaHHU30BbIBATH

HaBbikn
odopMIICHUS TOKYMEHTOB TI0 INYHOMY COCTaBY
U OpTraHu3anuu paboThl C HUMH, B TOM YHUCIIE C

HCIIOJIb30BAHUCM aBTOMATU3UPOBAHHBIX CUCTCM
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paboTy ¢ HUMH,

B TOM YHCJIC C
VICTIOJTb30BaHHEM
aBTOMATHU3UPOBAHHEI

X CUCTEM

Ymenus:

o0ecrneynBaTh COXpPaHHOCTh MEPCOHABHBIX
JAHHBIX pAa0OOTHUKOB;

OpPraHU30BBIBATH JOKYMEHTOOOOPOT 1O
IPECTaBICHNIO JOKYMEHTOB 10 IEPCOHATY B
roCyJ1JapCTBEHHBIE OPraHbl;

OpPraHU30BbIBATH JOKYMEHTOOOOPOT MO YUETY
U IBUKEHUIO PAOOTHUKOB;

BECTU BOMHCKHH y4ET paOOTHHUKOB,

BECTHU YUET paboyero BpeMeH! paOOTHUKOB;
0(pOpMIIATH OpraHU3aLUOHHO-
pacnopsaUTENbHbIE JOKYMEHTHI 110 INYHOMY
COCTaBy;

BECTH PETUCTPALMIO, YUET, ONIEPATUBHOE
XpaHEHHE JOKYMEHTOB I10 JTUYHOMY COCTaBY;
BECTH JIOKyMEHTAIIHIO, ITOATBEPIKIAIOLLY IO
CBEJICHUS

0 TPYAOBOM AEATEIBHOCTU U TPYJOBOM CTaXKe
pabOTHUKOB,;

dbopMHUpOBaTH TUYHBIC Jiea pAOOTHUKOB;
o(opMIIATH JieN1a 1Mo JIMYHOMY COCTaBY JJIst
nepenadyu

B apXUB OpraHU3aluy;

paboTaTh CO CrieluaIn3uPOBAHHBIMU
UH(POPMALMOHHBIMU CHCTEMaMH U 6a3aMu
JTAaHHBIX 110 BEACHUIO YUETA U ABMXKEHHUIO

pabOTHHUKOB.
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3uanus:

HOPMAaTHUBHBIE IIPaBOBbIE aKThl Poccuiickon
Oenepanuu B chepe TPyIOBBIX OTHOIICHUI;
JIOKAJIbHbIE HOPMATUBHBIE aKThlI,
pEerIaMEeHTUPYIOIIUE TPYAOBbIE OTHOILLICHHUS;
COBpPEMEHHbIE HH()OPMAIIMOHHO-
KOMMYHUKAIlMOHHBIE TEXHOJIOTHH,
MpUMEHsIeMbIe B paboTe C JOKYMEHTaMH 110
JUYHOMY COCTaBY;

CTPYKTypa OpraHu3aluu, pyKOBOJCTBO
CTPYKTYPHBIX MOJIpa3AeICHUN;

npaBuja JAeJ0NpOr3BOICTBA;

MPaBHJIA PYCCKOTO SI3bIKA;

JTHKA JEJI0BOr0 OOLIEHNS;

TpeOOBaHUS OXpaHbI TPYIa.

[K 1.9.
OpraHuzoBbIBaTh
TEKyIllee XpaHeHHE
JIOKYMEHTOB,

00paboTKy nemn ais

HaBbiku

opraHu3alnru TCKYIICTO XpaHCHHUA JOKYMCHTOB,
00paboTKH A€ AJis OIEPaTUBHOTO U APXUBHOTO
XpaHEHHUs, B TOM YHUCJIE C UCIIOIb30BAHUEM

ABTOMATHU3UPOBAHHBIX CUCTCM
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OIIEpaTUBHOTO

U apXUBHOTO
XpaHEHUs, B TOM
YHCIIE C
MCIIOJIb30BaHUEM
ABTOMATU3UPOBAHHBI

X CUCTEM

Ymenusn:

pa3pabaThIBaTh HOMEHKJIATYPY A€l
OpraHu3alNy;

MIPOBEPSATH MPABUIBLHOCTH OOPMIICHHUS
JIOKyMEHTOB ¥ OTMETKH 00 UX UCIIOJIHCHUH
nepen ux GOpMHUPOBAHUEM B JIEJIO IS
MOCIIEAYIOMIETO XpaHeH sI; pOPMUPOBATH JIeTa,
KOHTPOJIMPOBATh NIPABUIILHOE U CBOCBPEMEHHOE
pacrpezie/ieHie U MOAIIUBKY JTOKYMEHTOB B
JieNia B COOTBETCTBUU C HOMEHKIIATYPOU eIt
MIPOBEPSITH CPOKU XPAHEHUS JOKYMEHTOB,
COCTABJISATH IPOTOKOJ pabOTHI IKCIIEPTHOM
KOMUCCHH T10 TIOJTOTOBKE TOKYMEHTOB K
nepeaaye B apXuB;

COCTABJIAThH KT O BBIICJICHUN K YHUUYTOKECHUIO
JIOKyMEHTOB, HE TOJIJISKAIINX XPaHCHHUIO;
COCTaBIISITh aKT 00 YHUUYTOXKEHUH IOKYMEHTOB;
OCYIIIECTBIISATH MOJTHOE WJIH YaCTHYHOE
odopMIIeHHE JIe] BPEMEHHOTO, TIOCTOSTHHOTO,
JOJITOBPEMEHHOT'O CPOKOB XPaHEHUS;
COCTABJISITH OMKCH JI€TT CTPYKTYPHBIX
MoApa3IeICHU MOCTOSIHHOTO,
JONTOBPEMEHHOT'O CPOKOB XPaHEHUS ISt
nepeaaydu Jej B ApXUB OpraHu3allig;
MPUMEHSATh HH(POPMAIITMOHHO-
KOMMYHHKAI[IOHHBIE TEXHOJIOTHH NP paboTe ¢

AOKYMCHTaMHU.
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3Hanusa:

HOPMAaTHUBHBIE IIPaBOBbIE aKThl Poccuiickon
®enepanuu B chepe 1eT0npou3BOICTBA U
apXUBHOTO JIETIa;

JIOKAJIbHbIE HOPMATUBHBIE AKThI,
pErjlaMeHTHPYIOLIUE BECHUE
JIeJIOTIPOU3BO/ICTBA U NIepeAady Aell B apXUB
OpraHu3aIlNH;

BUJIbl HOMEHKJIATYD JeJ1, 001IHe TpeOoBaHUS K
HOMEHKJIaType Aell, TOPSI0K paboThI C HEll;
Nnops0K popMupoBaHus U opopmiieHus Ael,
crieniduka GopMUPOBAHHS OTIAETBHBIX
KaTeropuu Jei;

MpaBujIa XpaHEHUs J1eJ1, B TOM YHUCJIE C
JIOKYMEHTaMH OrPaHUYEHHOT0 I0CTYIIA;
MpaBujia BbIIaYU U UCIIOJIB30BAHUS JOKYMEHTOB
u3 c¢(hOPMHUPOBAHHBIX €T,

MOPSOK UCTOJIb30BAHUS TUIIOBBIX WJIU
BEJIOMCTBEHHBIX NE€pEeYHEN JOKYMEHTOB,
OnpeJIeTICHUs] CPOKOB XPaHEHUs B MPOIIECCE
AKCTIEPTHU3BI IIEHHOCTH JIOKYMEHTOB;

BU/IbI ONUCEN JI€] OPraHU3aluU U MOPSII0K
paboThl

C HUMH;

TpeOOBaHMS OXpaHbI TPY/IA.
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OpTTaHHU3aLUs
apXUBHOU pabOTHI
M0 TOKyMEHTaM
Opra"u3aun
pa3nuuHbIX hopMm

COOCTBEHHOCTH

MK 2.1.
Ocy1ecTBIsATh
KOMIUIEKTOBaHUE
APXUBHBIMH JIEIAMH
(ToKyMeHTaMH)

apXuBa OpraHu3aIu

HaBbiku

y4acTusl B KOMIUIEKTOBAHUU apXUBHBIMU
JenaMiy (JOKyMEHTaMM) apXyuBa OpraHU3aluu
Ymenus:

paboTaTh ¢ moaApa3aeIeHusIMU/OpraHu3alusIMu
MCTOYHHKAMU KOMILUIEKTOBaHUS apXUBa;
MPUHUMATh apXUBHBIC JIeJa (JIOKYMEHThI) Ha
MOCTOSTHHOE WJIM IOJITOBPEMEHHOE XpaHEHHUE;
y4acTBOBATh B MIPOBEACHUU SKCIIEPTU3bI
[EHHOCTH Pa3JIMYHBIX TUIIOB U BUJIOB
JIOKYMEHTOB B COOTBETCTBHH C BHYTPEHHUMU
peraamMeHTaMH OpraHu3aluy;

MPUMEHSTH B pab0Te pEKOMEHIalNN
9KCIIEPTHO-IPOBEPOYHON KOMUCCUH UITU
9KCIIEPTHONH KOMUCCHH OpTraHU3allnu;
MPUMEHSTh MEPEYHH C YKa3aHUEM CPOKOB
XpaHeHus Ael (JOKyMEHTOB);

coOII0AaTh HOPMATUBHBIE CPOKU XPAHEHUS JEI
(ITOKyMEHTOB);

BECTU YUET UICTOYHUKOB KOMIUIEKTOBAHUS
apXuBa;

MCIIOJIb30BaTh MEPEIOBOM OTEUECTBEHHBIN U
3apyOeKHBIN OMBIT 110 KOMITJIEKTOBAHUIO
apxuBa JejaMu (JOKyMEHTaMu) MOCTOSTHHOTO 1
JOJITOBPEMEHHOTO XpaHEHUS;

UCII0JIb30BaTh COBPEMEHHBIC
aBTOMATU3MpPOBaHHbIE, THPOPMAIIMOHHBIE U
TEJIEKOMMYHUKAIIMOHHBIE TEXHOIOTUN
JIOKYMEHTHPOBAHHBIX C(hep NesaTeTbHOCTH

OpraHu3aLuu.
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3Hanusa:

HOPMAaTHUBHBIE IIPaBOBbIE aKThl Poccuiickon
®enepanuu B chepe 1eT0npou3BOICTBA U
apXUBHOTO JIETIa;

Hay4YHO-METOAUYECKUE KPUTEPUH IKCIIEPTU3BI
LEHHOCTH PA3JIMYHbIX TUIIOB U BUJIOB JIEJ
(ITOKyMEHTOB);

TEOPETUYECKUE U METOJIMYECKUE aCTIEKThI
KOMILJIEKTOBAHMS M SKCIIEPTU3bI LIECHHOCTH BCEX
BUJIOB JJOKYMEHTOB;

BU/IbI, PA3HOBUIHOCTHU U (hOpPMAThl BCEX BUJIOB
JIOKYMEHTOB;

YHUPUIIUPOBAHHYIO CHCTEMY OpPTaHU3alMOHHO-
pacrops,ANTEILHON JOKYMEHTAIINH;

CTaHAapThl 0POPMIICHHUSI OPTaHU3AI[IOHHO-
pacnopsiANTENIbHON JOKYMEHTAIIUH;

CIOCOOBI M TEXHOJIOTUU JOKYMEHTHUPOBAHUS
Pa3IMYHBIX BHIOB MPOQECCHOHATHHON
JIeSITEILHOCTH;

OpraHU3AIMOHHBIC TPUHITUITBEI KOMIUIEKTOBAHUS
nen (IOKYMEHTOB) OTPaHUYEHHOTO JIOCTYTIA;

TpeOOBaHUs OXpaHbI TPYa.

I1IK 2.2. Bectu y4ér
APXHUBHBIX JICJT
(ITOKyMEHTOB), B TOM

HHUCJIIC

HaBpikn
BEJICHUS y4ETa apXUBHBIX JelT (IOKYMEHTOB), B
TOM YHCJIE C UCIIOIB30BAHUEM

ABTOMAaTHU3WPOBAHHBIX CUCTEM

33



C UCIIOJIb30BAHHUECM
ABTOMATHU3UPOBAHHBI

X CUCTEM

YmMmenusn:

MOJIb30BaThCS YUETHBIMU JOKYMEHTaMU B
paMKax 3JEeKTPOHHBIX HHHOPMAITMOHHBIX
CUCTEM JIOKyMCHTHPOBAHHBIX chep
JeATeTLHOCTH OPraHU3alluH;

MOJIb30BATHCS CEPTUDUIIMPOBAHHBIMU
ABTOMATU3UPOBAHHBIMU CUCTEMAMHU
JIOKYMEHTHPOBAHHBIX C(hep NeATeTbHOCTH
OpraHU3aIMH 10 YYETY, pEeTUCTPAIUH,
KOHTPOJTIO JIeN (JOKYMEHTOB);

M0JIb30BATHCA UH(POPMAIIMOHHO-CTIIPABOYHBIMHU
CHUCTEMaMH JIOKYMEHTHPOBAHHBIX cep
JESITEIbHOCTH OpraHU3aIuy;

BECTHU CIIPABOYHO-TIOMCKOBBIE CPEICTBA K
apXUBHBIM JieiaM (JJOKYMEHTaM);

BECTH YUET CTPaxoBOro (poHIa apXUBHBIX [T
(ITOKyMEHTOB);

MIPUMEHSATh HOPMATHUBHBIC TIPABOBBIC AKTHI,
JIOKaJIbHbIC HOPMATUBHBIE aKThl OPraHU3aINH U
METOJIMYECKHE IOKyMEHTHI B 00J1acTH yuéTa
ApXUBHBIX A€l (JOKYMEHTOB);

BHOCHUTBD TIPEJIOKEHUS TI0
COBEPIICHCTBOBAHUIO METOAMYECKOTO
obecrneyeHns y4éTa pa3HbIX BUJIOB JOKYMEHTOB
B JJOKYMEHTHUPOBAHHBIX cepax ACSITeILHOCTH

OpraHH3aIiHy.
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3Hanusa:

HOPMAaTHUBHBIE IIPaBOBbIE aKThl Poccuiickon
®enepanuu B chepe 1eT0npou3BOICTBA U
apXUBHOTO JIETIa;

METOAMYECKUE JOKYMEHTHI U HAITMOHATbHBIC
CTaHAapTHl B 001acTH yuéTa JOKYMEHTOB U
JIOKYMEHTHPOBAHHBIX C(hep NesaTeTbHOCTH
OpraHu3aIlNH;

OTEUYECTBEHHBIC U 3apyOeKHbIE
cepTu(GUIMPOBAHHBIE CHCTEMBI
ABTOMATU3UPOBAHHOTO YUETA APXUBHBIX JIETT
(TOKYMEHTOB);

TpeOoBaHUS K YUETY 0CO00 LIEHHBIX U
YHHUKAJIbHBIX apXUBHBIX 1€ (JOKYMEHTOB);
CPOKH BBITIOJTHEHUS padoT M0 YUETY apXUBHBIX
nen (I0KyMEHTOB);

001111e TPUHIUIIBI YYETA U KOMIUICKTOBAHUS
nen (IOKYMEHTOB) OTPaHUYEHHOTO JIOCTYTIA;

TpeOOBaHUs OXpaHbI TPYa.

IK 2.3.
OcyecTBisTh
XpaHEHUE apXUBHBIX

nen (IOKyMEHTOB)

HaBpikn
OCYIIECTBIICHUS] XPAaHEHHS ApXUBHBIX JIE]
(TOKYMEHTOB) C IOCTOSIHHBIM CPOKOM XPaHCHHS

" 110 JIMYHOMY COCTAaBy B apXUBC OpraHHU3allun
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C TIOCTOSIHHBIM
CPOKOM XpaHEHHUS U
10 JINYHOMY COCTaBYy
B apXMBE

OpraHu3aluu

Ymenus:

CUCTEeMaTH3UPOBATh JieTa (JOKYMEHTHI);
pa3MeniaTh apXuBHBIE Jiea (JOKYMEHTHI) Ha
MECTaX XpaHEHUS B COOTBETCTBHH C
HOPMATHBHBIMH TPEOOBAaHUSIMH B 00IaCTH
ApXUBHOTO JieJIa U yIpaBICHUS T0KyMEHTAMH;
coOJTI0IaTh HOPMATHUBHEIC PEXKUMBI XPaHCHUS
ApPXMUBHBIX eI (JOKyMEHTOB) Ha JIFOOBIX
HOCHUTEJISIX;

MIPOBOJUTH MTPOBEPKY MOTHOTHI COCTaBa
APXUBHBIX JOKYMEHTOB B €IMHUIIAX XPAHCHUS;
MIPOBOAUTDH OTMHCAHKUE APXUBHBIX eI
(ITOKyMEHTOB);

COCTaBIISITh CIIPABOYHO-TIOMCKOBBIE CPEACTBA K
ApXUBHBIM JIeJaM (JJOKYMEHTaM);

BECTH YUYET U KOHTPOJIb BBIJAYN APXUBHBIX JEIT
(TOKyMEHTOB) M3 apXUBOXPAHIIIUIIA U UX
BO3BpaTa;

BECTH YUYET U KOHTPOJIb Mepeaauu Jei
(TOKyMEHTOB)

B TOCYIaPCTBEHHBIN/MYHUITUTIATHHBIA apXUB
WM Ha UHOE BHEIIHEE XpaHeHUe U nmpuéma e
C BHEIIHETO XPaHEHUS;

MIPOBOJIMTH MOJIUCTHYIO MPOBEPKY (PU3HUECKOTO
COCTOSIHHS JIeJT (JOKYMEHTOB);

pa3bICKMBaTh HEOOHAPYKEHHBIE el
(IOKyMEHTBI);

3amuaTh UHOOPMAIIMOHHBIE PECYPCHI apXUBa

OT HCCAHKIIMOHUPOBAHHOT'O JOCTYIIA.
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3HaHuA:

HOPMaTUBHblE NPaBOBble aKTbl Poccuiickomn
®eneparuu B chepe AeTONPON3BOICTBA U
apXUBHOTO J1€71a;

HOPMAaTHUBHBIE IIPaBOBbIE aKThl Poccuiickon
®eneparun B 061actu HHGOpManuy,
MH(POPMAIMOHHBIX TEXHOJIOTHHA, 3aIIUTHI
MH(QOPMALIUU U IEPCOHATIBHBIX JAHHBIX,

1 poBoi TpaHchopMaIuy;

HOPMATHUBHBIE ITPABOBBIE aKThl Poccuiickon
®denepanuu B 0071aCTH KOHPUIESHIIUATEHOCTH
uHbOopMaIuy;

IpaBuUJia XpaHEHU /1€ (TOKYMEHTOB) B
COOTBETCTBUU C UX THIIAMU;

HOPsI0K (OPMHUPOBAHUS TOKYMEHTOB B
KOMILJIEKTBI, TPYIIIBI, TUIIBL;

TpeboBaHMs K 0()OPMIICHHIO JJOTOBOPOB Ha
peanu3aluio yCIIyT BHEIIHETO XpaHeHHs JelT
(ITOKyMEHTOB);

CPOKH BBINIOJIHEHUS padoT;

TpeOOBaHUS K YCTAaHOBJICHHBIM HOpMaM
BBIPaOOTKH;

TpeOOBaHMS OXpaHbI TPY/Ia.

IIK 2.4.
OcymiecTBIAITh
XpaHCHHE,
KOMILICKTOBaHUE,

Y4ET U

HaBbiku

o0ecrneyeHns XpaHeHus, KOMIUIEKTOBaHUS,
yuyéra u

MCIIOJIb30BaHUS J1e] (JIOKYMEHTOB) BPEMEHHOTO

XpaHEeHUs
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MCIIOJIb30BAHUE JIET
(TOKyMEHTOB)
BPEMEHHOI'0

XpaHCHUA

Ymenus:

OpPraHU30BBIBATH U OOECIICUNBATH XPaHEHUE eI
(TOKYMEHTOB) BPEMEHHOT'O XpaHEHHS
OpraHM3aliy B TPAJAULIMOHHOM U B
3IEKTPOHHOM BUJIE;

KOHTPOJIUPOBATh Pa3paboTKy CTPYKTYPHBIMU
NOJIpa3eJICHUsIMU ONUCEN U aKTOB O
BbI/IEJICHUH Ha YHUUTOKEHUE /1] (JOKYMEHTOB)
BPEMEHHOI'O XpaHEHUs B TPAJUIIMOHHOM U B
AIEKTPOHHOM BUJIE;

(dbopMUpOBATH EAMHUIIBI XPAaHEHUSI TOKYMEHTOB
JUISL UX TIOCJIETYIOIIETO pa3MelIeHHs B apXHBe
OpraHH3aIuy;

COCTaBJIIATh CIPAaBOYHO-TIONCKOBBIE CPEACTBA K
apXUBHBIM JielaM (JOKYMEHTaM);
OCYIIECTBIISATH TOUCK JIe] (JOKYMEHTOB)
BPEMEHHOI'O XpPaHEHUS B MIPOLIECCE UX XPAHEHUS
B CTPYKTYPHBIX IOJIpa3ie/ICHUsIX U apXUBe
OpraHu3aIuy;

OCYIIECTBIISATH METOJUYECKOE PYKOBOACTBO
opraHu3aiueil XxpaneHus e (JOKyMEHTOB)

B CTPYKTYPHBIX IOJIpa3ielIEHUsIX OpraHu3alnu;
OKa3bIBaTh CTPYKTYPHBIM MOIpa3eICHUsIM
IPAKTUYECKYIO TOMOIIb B OPraHU3alUN
XpaHeHus Ael (I0OKyMEHTOB);

pa3pabaThIBaTh CIIpaBOYHO-UH(DOPMALIMOHHBIE
JIOKYMEHTBI 110 OPTaHN3alM1 UCII0JIb30BaHuUs
nen (A0KyMEHTOB) BpEMEHHOI'O XpaHEHUS B
CTPYKTYPHBIX NOJIpa3ieNICHUsIX U apXuBe
OpraHu3aIuy;

IPOBOAMTD HKCIIEPTU3Y LIEHHOCTHU A€l
(TOKyMEHTOB) BPEMEHHOT'O XpaHEHMS,
NepelaHHbIX B ApXUB;

OTIpeNIeNATh CPOKU XPAHEHUS JIe (JIOKyMEHTOB)
BPEMEHHOI'O XpaHEHUS;

obecrieunBaTh 3alTUTY JIeT (JIOKYMEHTOB)

BPEMCHHOI'O XpaHCHUA B OpraHrU3allui OT
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3Hanus:

HOPMAaTHUBHBIE IIPaBOBbIE aKThl Poccuiickon
®enepanuu B chepe 1eT0npou3BOICTBA U
apXUBHOTO JIETIa;

HOpPMaTHUBHBIE TPaBOBbIE aKThl Poccuiickon
®Deneparl B 00J1aCTH 3aIIUTHI IEPCOHATBLHBIX
JTAHHBIX;

HOpPMaTHUBHBIE TPaBOBbIE aKThl Poccuiickon
®eneparu B 0671aCTH KOHPHUICHINATHHOCTH
UHpOpMaLNY;

METOANYECKUE JOKYMEHTHI U HAIIMOHATbHBIC
CTaHJapThl B 00JaCTH JEIONPOU3BOCTBA U
apXHUBHOTO JIENa;

METOAMKA Pa3padOTKU GOPM YIETHBIX
JIOKyMEHTOB B TPAJUIIMOHHOM U B JJIEKTPOHHOM
BUJIE;

npaBujIa CUCTEMaTU3alMK U KJIACCU(PUKAIINH
JIOKYyMEHTOB;

0COOCHHOCTH OpPraHU3alluy XPaHEHUS 1T
(ITOKyMEHTOB) Ha pa3IUYHBIX HOCUTEIISX;
KPUTEPUU ONPEEICHUS UEHHOCTH J1E]
(TOKyMEHTOB) 7151 IalbHEHIIero XpaHeHus Win
YHUYTOKEHUS,

TpeOOBaHMS K MPOIECCaM YHHUTOKCHUS
uHbOpMallMU B TPAJUIIMOHHOM U 3JIEKTPOHHOM
BUJIE;

TpeOOBaHUS OXpPaHbI TPY/a.

[IK 2.5.
OcymecTBIsITh
UCTIOJIb30BaHHE

APXUBHBIX OCJI

HaBbikn
OCYIIIECTBIICHUS UCTIOIB30BAHUS APXUBHBIX JICTT
(TOKYMEHTOB), B TOM YHCJIE C UCIIOJIb30BAaHUEM

ABTOMATHU3UPOBAHHBIX CUCTEM
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(ITOKyMEHTOB), B TOM
qHCIIe C
UCIIOJIb30BaHHEM
ABTOMATHU3UPOBAHHbI

X CUCTEM

Ymenus:

CUCTEeMaTH3UPOBATh U 0000IIATh CBECHUS O
COCTaBE U COJCPKAHUU apXHUBHBIX JET
(IOKyMEHTOB);

UCIOJIb30BaTh MH(POPMAIIMOHHbIE TEXHOJIOTUU B
o0JyacTu co3qaHMsI CIPaAaBOYHO-TIOMCKOBBIX
CpPEZCTB apXuBa U JOKYMEHTUPOBAHHBIX cep
JeSITeTLHOCTH OpTaHU3aIiH;

dbopMUpPOBaTH OCHOBHBIE U BCIIOMOTATeNbHbIC
BUJIbI APXUBHBIX CIIPABOYHHUKOB B AJIEKTPOHHOM
dopme;

MOJIrOTAaBIMBATh HHPOPMAIIMOHHBIE IOKYMEHTHI
IO 3aMpocaM IMOJIb30BaTeNei pa3TUIHbIX

KaTErOpHUi.
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3HAHUA:

JaHHBIX,

(ITOKyMEHTOB);

HAYYHO-CIIPABOYHOTO arapara

OpraHu3aIniy;

TpeOOBaHMS OXpaHbI TPY/IA.

HOPMAaTHUBHBIE IIPaBOBbIE aKThl Poccuiickon
®enepanuu B chepe 1eT0npou3BOICTBA;
HOPMATHBHBIE ITPABOBBIE aKThl Poccuiickon

®deaepanuu B 0071aCTH 3aITUTHI TEPCOHATBHBIX

MCTOONYCCKHUEC TOKYMCHTEI B obnactu

HCITIOJIBb30BaHUA U HY6J'II/IKaI_[I/II/I APXUBHBIX JCJI

cepTUGHUIMPOBAHHBIE HHPOPMALTMOHHO-

MIOMCKOBBIE CUCTEMBI B 00J1aCTH pa3pabOTKH

AOKYMCHTHPOBAHHBIX C(bep ACATCIIbHOCTH

CPOKH BBITIOJTHEHUS paObOT MO OpraHU3auu
UCTIONIb30BaHUS aQpXUBHBIX JI€T (IOKyMEHTOB);
OpraHU3AIMOHHBIC TTPUHITUITBI UCTIOIB30BAHMS
JIOKYMEHTOB OTPaHUYEHHOI0 JOCTYTIa;
TpeOOBaHUS K OJTOTOBKE apXUBHBIX CIIPABOK U

BBITTMCOK U3 apXHUBHLIX JOKYMCHTOB;

3.3. IM4YHOCTHBIE Pe3yJbTAThI

JIMIHOCTHBIE PE3yIbTATHI
Peanuzanum nporpaMMbl BOCITUTAHUS
(Oeckpunmoput)

Kon
JIMYHOCTHBIX
pe3yIbTaTOB

I[TOPTPET BBIITYCKHUKA CIIO

JIMUHOCTHBIE pe3yabTaThl p€ajn3allii MporpaMMbl BOCIIMTAHUA,

onpeneaeHubie B Poccuiickoi dexepanun

OCO3HaI-OH.II/If/'I cebst IrpaxkaaHuHOM U 3allIUTHUKOM BEJIMKOU CTpaHhbI.

JIP1

[IposBnsronMiA AKTUBHYIO TPAXKIAHCKYIO MMO3ULIHIO,
JEMOHCTPUPYIOLINI TPUBEPKEHHOCTh IPUHILIMIIAM YE€CTHOCTH,
MOPSAOYHOCTH, OTKPBITOCTH, SJKOHOMUYECKU aKTUBHBIN U
YYaCTBYIOIIUM B CTYJICHUECKOM U TEPPUTOPHUATLHOM
CaMOYIIPaBJIEHUH, B TOM YHUCJIE HAa YCIOBUSIX I0OPOBOJIbUECTBA,
IPOJYKTUBHO B3aMMOJICHCTBYIOIIMI U yYaCTBYIOIINM B AESATEIbHOCTU

JIP2
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OOILIECTBEHHBIX OpPraHu3alui

CobOntofaromuii -~ HOpMbI  MPABOMOPSIZIKA, — CICAYIOMIMN  Hjieanam
rpa)IaHCKOTro 00IIecTBa, oOecreueHus: 0€30MacHOCTH, MPaB U CBOOO
rpaxaad Poccuu. JIosAnbHBIM K  yCTaHOBKAM Y MPOSIBICHUSAM
NpeacTaBUTeNe  CyOKyJbTYp, OTIMYAOIMNA HX OT Tpymm C
NECTPYKTUBHBIM UM JEBUAHTHBIM IIOBEIECHUEM. JIEMOHCTpPUPYIOLIUNI
HENPUATUE W MNPELyNPEKAAIUNA COLUAIBHO OIACHOE IIOBEACHUE
OKPY’KAKOLIUX

JIP3

[IposBiArONMA W JEMOHCTPUPYIOIIMN YBAXKEHHE K JIIOAAM TPYyAa,
OCO3HAIOUIMI LIEHHOCTh coOcTBeHHOro Tpyaa. Crpemsmuiics K
(OpPMUPOBAHHIO B CETEBOM Cpelle JIMYHOCTHO U NPO(ECCHOHAIBHOTO
KOHCTPYKTHUBHOT'O «LIU(POBOTO ClIe/1a»

JIP4

JIeMOHCTpUPYIOIIMI  NPUBEPKEHHOCTb K  POJHOW  KYJIBTYpE,
MCTOPUYCCKON ITaMATH Ha OCHOBE JIIOOBH K PonmHe, pogHOMY Hapoy,
MaJIOU poauHe, NPUHATHUIO TPaAULUOHHBIX LEHHOCTEN
MHOTOHAIIMOHAJILHOTO Hapoaa Poccun

JIPS

HpOHBJ’IHIOH_II/II‘/’I YBAXCHHC K JIIOAAM CTApmICro IIOKOJICHUA U
F'OTOBHOCTb K YYaCTHIO B COHI/IaJ'II)HOﬁ MOAACPIKKEC W BOJIOHTCPCKUX
JIBMOKCHHAX

JIP6

Oco3Haromuii  OPUOPUTETHYK) ILIEHHOCTh JIMYHOCTH  YEJIOBEKA;
YBaXAIOLUNA COOCTBEHHYI0 M UYYXXYH YHUKaJIbHOCTb B Pa3jIUYHbIX|
CUTYaLMsIX, BO BCeX (POpMaxX U BUIAX JEATEIbHOCTH.

JIP7

IIposBnsaronuid U AEMOHCTPUPYIOIIUM YBaXXEHUE K IIPEACTABUTEISIM
Pa3IMUHBIX ASTHOKYJIbTYPHBIX, COLHUAIbHBIX, KOH()ECCHOHAIBHBIX WU
UHBIX rpymn. ConpuyYacTHBIM K COXPAHEHUIO, IPEYMHOXECHHUIO WU
TPaHCIALNT KYJIbTYPHBIX Tpaguuun 51 LIEHHOCTEU
MHOTI'OHAIIMOHAJILHOTI'O POCCUMCKOr0 TOCYapCTBa

JIP8

Cobntofaromii ¥ MponaraHupyrolUid MOpaBuia 3J0POBOTO U
Oe3zomacHoro oOpa3za >KW3HHM, CHOpTa; MpeAyNnpexAaromuil oo
MPEO0ICBAIOIINI 3aBUCUMOCTH OT aJIKOT0JIs, Tabaka, MCUXOaKTUBHBIX
BEIIECTB, a3apTHBIX WUrp M T.1. COXpaHSAIOLUN ICUXO0JIOTHYECKYIO
YCTOMYMBOCTh B  CUTYaTUBHO  CJIOXKHBIX WJIH  CTPEMHUTEIBHO
MEHSIOLIUXCS CUTYaLUAX

JIP9

3a00TsmMUNCA O 3alIUTe OKPYKAIOIIEH Cpelbl, COOCTBEHHON U UY>KOU
0e301acHOCTH, B TOM 4Kclie HU(poBOi

JIP10

[TposiBnsironui yBaXK€HHUE K ACTETUYECKUM I[EHHOCTSM, 00JIaaronuii
OCHOBAMU 3CTETUYECKOMN KYJIBTYPbI

JIP11

[[pyHUMarOKi CEMENHBIE [IEHHOCTH, TOTOBBIM K CO3JaHUI0 CEMbU U

JIP12
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BOCIIUTAHUIO JETEH; AEMOHCTPUPYIOLUIUN HENPUATHUE HACUIIUS B CEMBE,
YX0Z1a OT POAUTEIBCKOW OTBETCTBEHHOCTH, OTKa3a OT OTHOLIEHUH CO
CBOMMHU JIETbMH U UX (DMHAHCOBOT'O COACPKAHUS

JIn4YHOCTHBIE Pe3yJIbTATHI PeaTH3ALUH POTPAMMBbI
BOCIIUTAHUS,
Omnpenenennbie B JIeHUHrpaackoii odaacTu

Pabotate B KO/IEKTHBE U KOMaH e, 3P(PEKTUBHO B3aUMOICHCTBOBAThH
c
KOJUIETAMH, PYKOBOJICTBOM, KJIIMEHTAMM.

JIP 14

ConeiicTBOBaTh COXPAaHEHHUIO OKPY KAFOIIICH
cpensbl,pecypcocoepexennio, 3 PEeKTUBHO ACHCTBOBATH B
YpEe3BBIYAMHBIX CUTYAIHIX

JIP15

Hcnonp3oBaTh HHGOPMAITMOHHBIE TEXHOJIOTUHU B IPOGECCHOHATBHON
NEATEIbHOCTU

JIP16

BJI&,Z[CIOHIHFI HaBbIKaMU IIPUHATHUA peHICHI/Iﬁ COIII/IaJIBHO-6LITOBBIX
BOIIPOCOB

JIP17

Oco3naromuii 3HaunMocTthb BeaeHus 30K m1d 1ocTHKEeHUS
COOCTBEHHBIX U
00IIIECTBEHHO-3HAUUMBIX [€JIer

JIP18

HpOSIBJ'I@HI/Ie MNaTPpUOTHUYCCKOI'O OTHOIICHUA K CBOCH CTpaHC U UX
TpaauousM

JIP19

YMeromuii ObICTPO TPUHUMATH PELIECHUS, PACTIPEEIATh
COOCTBEHHBIE PECYPCHI
N ynpaBnsitb CBOUM BpEMEHEM

JIP20

CriocoOHBIN K XyJ10)KECTBEHHOMY TBOPYECTBY U PA3BUTHIO
JCTETUYECKOTO BKyCa

JIP21

JIn4YHOCTHBIE pe3yabTaThl Peau3alui NPOrpaMmbl
BOCHUTAHUS,
OmnpenesneHHblie KI04YeBbIM U Pad0TOAATEIAMHA

CriocoOHBIN aHAIM3UPOBATH MPOU3BOICTBEHHYIO CHUTYAIUIO, OBICTPO
[IpuHuMaTse pemenus

JIP22

[IposiBAsTE 1OOPOKENTATETHHOCTH K OKPYKAIOIIHNM,
JNEMUKATHOCTh, YyBCTBO TAKTA U TOTOBHOCTh OKa3aTh yCIYyTy
KaOXJ0MY KTO B HEH

HYXKIaeTCsl.

JIP23

AKTHBHO HpI/IMeHHIOH_II/Iﬁ IMMOJIYYCHHBIC 3HAHHWA Ha IMPAKTHUKEC

JIP24
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Crioco0OHbIN K TPYIOBOH TIPO(eCcCHOHATBLHOM NEeITETEHOCTH KaK K
BO3MOYXHOCTH YYaCTHS B PEIICHUN JTUYHBIX, OOIICCTBCHHBIX,
roCyJ1apCTBEHHBIX,001IEHAIIMOHATILHBIX TTPOOJIEM;

JIP25

CriocoOHBIH K caMOOOCTyKMBAHUIO, BKIIOYast 00yUeHHE 1 JIP26
BBITIOJIHEHNE 00SI3aHHOCTEH.
OTKpBITHIA K TEKYIIUM U IIEPCIIEKTHBHBIM U3MEHEHUSAM B MuUpe Tpyaa | JP27
u podeccuii.
JIMYHOCTHBIE PE3YJIbTATHI PeaTH3aNUI
NpPorpamMMbl BOCIIMTAHUS, B TEXHUKYMe
JIP 28

CoxpaHeHue Tpaauluii U MoJJepKaHue MPECTU)Ka CBOEH
00pa3oBaTeILHON OpraHU3alliH.

4. CTpyKTYypa aganTupOBAHHOH OCHOBHOM NPo(eccuoOHAIbHOMI

o0pa3oBare/ibHON NMPOrpaMMbl N0 cnenuaabHOCTH 46.02.01

JlokyMeHTAIIMOHHOE 0OecrievyeHne YIIPABJICHUS U apXUBOBeIeHHe
AnanTupoBaHHas ~ OCHOBHas npodeccronansHas  oOpa3zoBarenbHas
nporpamma 1o crenuanbHOCTH  46.02.01«/lokymMeHTaIMOHHOE 0OeCTICUeHHE

YIPaBICHUS U ApXUBOBEACHUE» UMEET CIEIYIONIYIO CTPYKTYPY:

Koa Y/, HaumenoBanue nucuumianabi, MUK
M, MJIK
O0meo0pa3zoBaTe/ibHbINA Y4eOHbIH UK
OVIL00 Oo6mue yueoHble npeaMeThl (0a30BbIe)
OVIIL.Ol Pyccknit si3b1k
OVII.02 Jlutepatypa
OVII.03 Ucrtopus
OVIIL.04 OO611ecTBO3HAHKE
OVII.05 ['eorpadus
OVII.06 WNHOCTpaHHBIN A3BIK
OVIIL.07 Maremaruka
OVII.08 NudopmaTtuka
OVII.09 Pusnyeckas KyJnbTypa
OVII.10 OCHOBBI 0€30ITaCHOCTH KU3HEAEATEIILHOCTH
OVIILI11 dusnka
OVIIL.12 Xumust
VIIB.13 buonorus
VIIB.14 OCHOBBI ITPOEKTHOU JIEATEIIbHOCTH
VIIB.15 Poccusi-most ucropust
Cr.00 ConuaJbHO-TYMAaHATAPHBIA y4eOHbIN IHKJIbI
CTr.0l1 Uctopus Poccun
CI'.02 HOCTpaHHBIN S3bIK B TPO(DHECCHOHATLHON IEITeTLHOCTH
CI.03 du3nyeckas KyJiabTypa
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CI.04

be3onacHoOCTh KHN3HCACATCIbHOCTH

CI'.05 OCHOBBI OEpEKIMBOTO MPOU3BOCTBA
CI'.06 OcHOBBI (HTHAHCOBOM I'PAMOTHOCTH
CI.07 DKOJIOTHYECKHE OCHOBBI MPUPOAONOJIb30BAHUSI
IIpodeccuonanbHasi IOATOTOBKA
OI1 O0menpodeccHOHAIBHBINA UK
OII1.01 DKOHOMMKA OpraHu3aiuu
OI1.02 MeHeKMEHT
OII1.03 [IpodeccronaibHast STUKA U TICUXOJIOTUS IEJIOBOTO OOIIICHUS
OI1.04 [IpaBoBO€ oOecreueHne npodeccuoHaabHON AeSTEIbHOCTH
OIL.05 NudopmaimonHbie ¥ KOMMYHUKAIIMOHHbBIE TEXHOJIOTHU
OI1.06 Pycckuii a3bIK B TpO(ecCHOHATbHOM eI TEIbHOCTH
OI1.07 KomnerorepHast 00paboTka JOKyMEHTOB
OII1.08 ['ocynapcTBeHHas 1 MyHULIMTIATbHAS CITyK0a
OI1.09 KOMMYHUKATUBHBIN MPAKTUKYM
OI1.10 CounanibHasi aganTaluusi 1 OCHOBBI COLIMAJIBHO-NIPABOBBIX 3HAHUU
IIpodeccuoHaIbHBIN UKJI
IIM 01 OcyliecTB/ICHHE OPraHU3ANHOHHOI0 U 10KYMEHTALHOHHOTO
o0ecrneyeHus AeITEJILHOCTH OPraHN3alun
MJIK 01.01 | JlokymeHTanimoHHOe oOecriedeHre ypaBaeHUs
MJIK.01.02" |Opraumsarms paGoTs! ¢ 3EKTPOHHBIMHU JJOKYMEHTAMH
MJIK.01.03 |Opranuzammsi CeKpeTapCcKoro 00CTyKUBAHMUSI
MJIK.01.04 OKYMEHTAITMOHHOE 00ECIICUCHHUE KaJIPOBOM CITYKObI
YIIO1. VYyeOHast nmpakThKa
[T 01. [IpousBoacTBeHHAs TpakTUKa (10 MPOMUITIO CIIEUATBLHOCTH )
1M 02 Opranusanusi ApXUBHOIi padoThI 0 JOKYMEHTaM OpraHu3amuii
pa3au4YHbIX (OPM COOCTBEHHOCTH
MK 02.01 | Opranuzanusi ¥ HOpMaTUBHO-IIPABOBBIE OCHOBBI aQpXUBHOTO JIeNa
MJK 02.02 | I'ocynapcTBEHHbIC, MyHHULUNATBHBIC ADXUBBI M APXHBbI
OopraHu3alui
MJIK.02.03 MeTtoauKa 1 IpakTUKA apXUBOBEACHUS
MJIK.02.04  |OGecneuenne coxpaHHOCTH JJOKYMEHTOB
VII 02. VYyeOHast mpakThKa
11T 02. [IpousBoacTBeHHAs TpakTUKa (10 NPOGUITIO CIIEHUATBLHOCTH )
1IM 03 Boinosnenue pador no npodeccun leronpousBoaurenb
MJIK 03.01 Opranu3anus ¥ BeJ€HUE JIeJIONPOU3BOJICTBA
VYI103. VYyeOHast nmpakThKa
[1IT 03. [IponsBoacTBeHHAas mpakTUKa (10 MPO(UITIO CHEIMATbHOCTH)

IIAII ITpon3BoaACTBeHHAS MPAKTUKA (MPeIUIJIOMHAs)

IIA IIpoMexyTouHasi aTTecTanus

I'MA TI'ocynapcTBeHHAst MTOTOBAas ATTECTALMSA

IToaroroska

JUTUJIOMHOU pabOoThI

3ammra

JTUTIJIOMHON PabOThI

JIeMOHCTpallMOHHBIN YK3aMEH
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5. JlokymeHTBI, onpeesiionme cojep:KaHue /| OpraHu3anuio
00pa3oBaTeIbLHOIO MpoIecca

Conepxxanue agantupoBanHor I[IIICC3 u opranuszamusi oOpa3oBaTEIbLHOTO
Ipouecca OCYIECTBISIETCS B COOTBETCTBUU CO CIEAYIOUIMMH JOKYMEHTAMU:

-YueOnbiM 1anoM ([Ipunoxenue 1);
- Kanennapusim yueOHbIM Tpaduxom ([Ipunoxenue 2);
- [Tporpammoii Bociutanus (IIpunoxenue 3);

- PaGounmu amantupoBaHHBIMH mporpaMmmamu y4eOHBIX  JUCITUTUTHH
oO1reoopazoBarenbHoro yueonoro nukia (Ilpunoxenue 4);

- PabounMu amanTUpPOBaHHBIMH TIPOTPAMMAMH YUYEOHBIX TUCIIUTIINH
COIIMAJIbHO-TYMaHUTAPHOTO M IIHMKJIA 00IIeNPOodeCCHOHANTBHBIX YUSOHBIX JUCITUTUIHH
(ITpunoxxenue 5, 6);

- PaGounmu  amanTUpOBaHHBIMH  MpoOTrpaMMaMH  NMPOGEeCcCHOHATBHBIX
moaynei (Ipunoxenue 7);

- PaGounMu amantupoBaHHBIMH TPOrpaMMaMu y4eOHOW W MPOM3BOJCTBEHHOMN
npaktuku (I[Ipunoxenue 8,9).

- [Iporpamma rocyaapcrseHHoi uroropoit arrectauuu (Ilpunoxenne 10)

- ®onpab! onieHouHbIX cpeAcTB (IIpunoxenue 11)
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6. KoHTpo/1b 1 O1leHKA pe3yJIbTATOB OCBOCHUS A1alITHPOBAHHOM
OCHOBHOI1 NPo(ecCHOHATBHOI 00pa30BaTEIbHON NMPOrPaMMBI

6.1. BxoaHOIl U TeKYIIMHKOHTPOJIb

HasnaueHue BXOJHOTO KOHTPOJISi COCTOUT B ONPENEICHUU CIIOCOOHOCTEN
oOyyJaronierocsi, 0COOEHHOCTEH €ro BOCHPHUSATUS M TOTOBHOCTH K OCBOEHUIO
y4yebHoro marepuana. @opma BXOAHOTO KOHTPOJS i OOYyYAIOIIMXCS JIMIY
C OT'PaHUYCHHBIMU BO3MOKHOCTSIMU 37I0POBbSl U HHBAJIMTHOCTHIO C HAPYIIIEHUEM
omnopHo-ABUrarenpHoro ammapara (OJ]A), ¢ comMaTHYECKUMHU HapyIICHUSIMHU
YCTaHABJIMBACTCS C yYETOM MHAUBUIYATbHBIX TICUXO(PU3UIECKUX OCOOCHHOCTEH
(YCTHO, THCHPMEHHO Ha OyMa)KHOM HOCHUTENE, SJICKTPOHHOM, C YBEIMYCHHBIM
mpudTom, B popMe TeCcTUpoBaHus U T.1.). [Ipn HEOOXOIUMOCTH 00yUYaIOIIIUMCS
v OTpaHUYCHHBIMHU BO3MOKHOCTSIMU 3710pOBbS peAoCTaBISAETCS
JOTIOJIHUTENIBHOE  BpeMsi  JJii  MOJATOTOBKM  oTBeTa. st  co3jmaHus
T00pOXKeNaTeILHOTO MHUKPOKJIMMATa IPUIJIAIIACTCS COMPOBOXKIAIOIIEE JIHIIO
(K7macCHBIM  PYKOBOJAWTENb,  COIMAIBHBIA  TEJaror,  Ieaaror-rcuxoJior,
MEIUIIMHCKUHN pabOTHUK).

BxopgHoi KOHTPOJIb IIPOBOJIUTCS C LEIBIO BBICTPAUBAHUA
WHJIUBUAYAJIbHOU TPAEKTOPUHN OOyUECHUSI.

Conepkanve W  OpraHu3alys BXOJHOTO W TEKYILIEro KOHTPOJs
OCYIIECTBIIsIETCS B cOOTBETCTBUM C [lonoxkennem ««O dhopmax, nepuoUIHOCTH
U TOpsIKE KOHTPOJISI YCIIEBAEMOCTH M TPOMEXKYTOUYHOM aTTecTalluu
00yJaroImuXCcs.

dopma BXOAHOTO KOHTPOJIS JJisg OOYyYaIOIIUXCS JIMI C OrpaHUuYCHHBIMU
BO3MOXXHOCTSIMU 3JIOPOBbSI UM HMHBAJIMIHOCTHIO YCTAHABJIMBAETCS C YYETOM
WHJUBUAYAIbHBIX TCUXO(U3UYECKUX OCOOEHHOCTEH (YyCTHO, MUCBMEHHO Ha
OyMa)>XHOM HOCHUTEJIE UJIU Ha DJIEKTPOHHOM, C YBEJIIMUCHHBIM HIpUQTOM, B popme
TECTUPOBAHUS U T.I1.).

I[Ipy  HeoOXomuMocTH  OOyYAKOIIUMCS  JIMIAM  NPEJOCTABIISACTCS
JTOTMOTHUTENIbHOE  BpeMs  JUIsi  TMOJATrOTOBKM  oTBera. g co3maHus
N00pOKENaTEILHOTO MHUKPOKJIMMATa IPUIJIANIAETCS COMPOBOXKIAIONIEE JHUIO
(KmaccHbI  PYKOBOJAMTENb,  COLMANbHBIA  TEJaror,  Ieaaror-rcuxoJior,
METUIUHCKUMA paOOTHUK).

AJlalITUpOBAaHHBIE OIIGHOYHBIE CPEJICTBA JJIA TPOBEACHUS BXOJHOIO
KOHTposisi mo crnenuanbHocTH 46.02.01 JlokymMeHTallMOHHOE oOOecnedyeHne
yIpaBJICHUSI M  apXUBOBEICHUE pa3pabaThIBalOTCA  IpEIoaBaTelieM,
paccMaTpuBarOTCA U yTBEpkAaroTcs Ha 3acenanun  [ILK.

Tekymuii KOHTpPOJIb yCHEBAEMOCTH OCYLIECTBIIETCS B IPOLECCE
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MIPOBEJICHUS TPAKTUUECKUX 3aHATUN, KOHTPOJIBHBIX pabOT, a TaKKE BBITIOTHEHUS
WHJUBUAYAJIBHBIX PA0OT U JOMAITHUX 3aJaHuM, UM B PEKUME TPEHUPOBOUYHOTO
TECTUPOBAHUS B LIEIAX:

- mnoiydeHus HWHGOPMAIMU O BBINOJHEHUH OO0ydaeMbIM TPeOyeMbIX
JIEHCTBU B TIpoIecce yUeOHOM eI TeIIbHOCTH;

- TPaBWJIBHOCTH BBITIOJIHCHHS TPEOYEMBIX JICHCTBHIA;

- COOTBETCTBUS (POPMBI JICUCTBUS JAHHOMY ITaIly YCBOCHHS Y4EeOHOTO
MaTepuana;

- (opMupoBaHUs ACHUCTBUS C JOKHON Mepoil 00001IeH s, OCBOCHHUS (B
TOM YHCJIE€ aBTOMATU3UPOBAHHOCTHU, OBICTPOTHI BHITIOJIHEHUS) U T. 1.

Tekymmii KOHTPOJIb YCIEBAEMOCTH IO3BOJIIET CBOECBPEMEHHO BBISIBUTH

3aTpyJHEHUs] U OTCTaBaHWE B OOYYCHUM W BHECTH KOPPEKTHUBBI B YUEOHYIO
JIESATCIIbHOCTb.

Peanusamus BXOJHOrO M TEKYIIETO KOHTPOJI OCYILECTBISIETCS C yUYETOM
0COOEHHOCTEN MCUXO(PU3UYECKOI0 PA3BUTHS 00YHAIOIIUXCS JUL C HAPYIIEHUEM
onopHo-aBurareapHoro ammapara (OJIA), ¢ comaTudeckuMHU 3a00J€BaHUSIMH,
HAJIMYUA IPYTUX TONOJHUTEIBHBIX HAPYLIEHUH.

OpraHu3aius BXOJHOTO U TEKYIIEro KOHTPOJISA AJis1 00yYaromuxcsl JIUL ¢

HapymenueM O/[A npenycMmarpuBaert:

- OpraHM3ali0 U MPOBEJEHUE BXOJHOTO M TEKYILIEro KOHTPOJS BO
(GpOHTaNBHON WM UHAMBUAYAIBHOUN opmMe (110 3ampoCcy CEMbU W/UITU KETAHUIO
oOyuarommxcs);

- OpraHu3aluio 0co00ro BPEMEHHOI'O PEKMMa BBIMOJIHEHUS 3aJaHul 1Jis
oOy4Jaronmxcsi ¢ HapylIEHHEM ONOPHO-IBUraTeIbHOrO ammnapara (yBeJIHueHUe
BpeMeHHu B 1,5 pa3a no cpaBHEHHIO C IPUHATON HOPMOH);

- OKa3aHu€ HEOOXOJMMOHM IMOMOIIM CO CTOPOHBI MpEenojaBaTels WU
KOHCYJIbTAHTOB IO JUCIUIUIMHAM O0YyYaroLUMCS JINLaM C HapyIlIEHUEM OIOPHO-
JBUTATEIbHOrO ammapara (Ha JTanmax I[OJIy4YEeHHUs, BBINOJIHEHHUS Y4eOHOTro
3aJaHUsl W KOHTPOJs 3HaHWH) C AUPPEepeHLUpyeMbIM TOJIXOJOM H
HaIlpaBJICHHOM Ha CO3[JaHWE U MOJJEpKaHHE J0OpOKENaTeIbHOro KiIuMmara,
YPABHOBEIIEHHOTO IMCUXUYECKOTO COCTOSIHUS, a TAKK€ COJEHCTBHE B TOYHOM
NOHUMAaHUM CIIOBECHBIX MHCTPYKIUUK;

- MpeJ0CTaBIeHUE 3aJaHui, BKJIIOYas TEKCT /I IHUCbMEHHOIO
U3JI0KEHMS, METOAUYECKHME PpPEKOMEHAAIMM WM KOHCYJbTAlMM 10 HX
BBIMIOJIHEHUIO B  NHUCbMEHHOW ¢opMe u  oOecredeHue BO3MOXKHOCTH
HEOJAHOKPATHOTO (HEe MeHee 3 pa3) UTeHUS TEeKCTa JJId U3JI0KEHUS, KOHTPOJIbHBIX
U TECTOBBIX 3aJIaHUM ;

- MPUBJICYEHUE WHIUBUIYAIbHO pa3padOTaHHOIO Marepuasa, C y4eToM
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JUYHOCTHBIX OCOOEHHOCTEeH oOyuaromerocss (COKpameHHOro To 00beMy,
OOJIETYEHHOTO 10 YPOBHIO CIIOXHOCTH 10 CpPaBHEHUIO C KOHTPOJIBHO-
OIICHOYHBIMH  CPEACTBaMH, C(HOPMHUPOBAHHBIMU JJIi  OOYyYarOIIUXCs, HE
MUMECIOIINX OTPAHWYEHUH IO 370pOBBIO; C 00paslaMu MOJOOHOTO pElICHHUS,
JITOPUTMOM JICHCTBUSI, C UCTIOIB30BAHUEM CIIPABOYHHKOB, METOINYCK).

Opranuzaiysi BXOJHOTO W TEKYIIETO KOHTPOJIS M7l O0yYaroIIMXCs JIUIL C
COMATHYECKUMU HAPYIICHUSIMHU MPEIYyCMAaTPUBACT:

- OpraHu3alui0 MU IPOBEICHHE BXOJHOIO M TEKYINEro KOHTPOJIA BO
(GpOHTATEHON WM MHANBUAYATHHOUN (hopMe (10 3ampocy CEMbH W/HUITH KETAHUIO
oOyyarommxcsi);

- OpraHu3alMI0 0COOOr0 BPEMEHHOTO PEKHUMA BBIMOIHEHUS 3alaHUM IS
oOy4Jaronuxcsi ¢ HapyleHueM ciayxa (BpeMs MOXKET yBenudyuBaThesa B 1,5 paza
10 CPABHEHHIO C IPUHATOMHOPMOH);

- OKa3aHMe HeoOXOJUMOW TIOMOIIM CO CTOPOHBI IpernojaBaTelis
oOyJaromMMmcsi ¢ HapylIeHueM ciyxa (Ha 3Tamnax OPUHSATHS, BBIIOJHEHUS
y4eOHOro 3aJaHusi U KOHTPOJS PE3yJbTaTUBHOCTH), JTO3UPYEMOM HUCXOIs W3
UHAUBUIYABHBIX OCOOEHHOCTEM 3/I0pOBbSl  KaXJIOro oO0ydawllerocs u
HAIpaBJICHHOW Ha CO3JaHUE M MOJJAEepXKaHUE SMOILMOHAIBLHOTO KOM(GOPTHOIO
KJIUMaTa, a TakKXe COJCHCTBHE B TOYHOM T[OHMMAHUU UMH CJIOBECHBIX
WHCTPYKLHM;

- OpeAoCTaBJ€HUE 3aJaHUil, BKJIOYas TEKCT [JJi1 NHUCbMEHHOTO
U3JI0KEHUS] W MHCTPYKLUMH MO UX BBIMOJIHEHUIO 00YyYalOIUMMCS ¢ HapyIIEHUEM
cilyxa B MMCbMEHHOU (opme 1 oOecrieueHrne BO3MOKHOCTH HEOJHOKPATHOTO (HE
MeHee 3 pa3) uTeHUs TeKCTa [ HM3JI0KEHHsS, KOHTPOJBHBIX 3aJlaHui
UMHCTPYKLINM;

- UCTIOJIB30BAaHUE WHAMBUAYAJIBLHOTO MaTepuaia, pa3padoTaHHOTO C
Y4eTOM WHJIUBHUAYaJIbHBIX OCOOCHHOCTEH oOyuatomierocsi (00JeryeHHOTO 0
CPaBHEHUIO C KOHTPOJIBHO-OTICHOYHBIMHU CPEJICTBAMH, COPMUPOBAHHBIMH IS
oOyJaronuxcs, He UMEIOIINX OTPAHUYEHHH 110 BO3MOKHOCTIM3I0POBDS).

6.2. IlpomexyTOuHAs aTTecTAMSA 00Y4aIOIIUXCS

KoHTpob 1 olleHKa TOCTHKEHUM 00YUYaroIIMXCsl JIUIl BKIIOYAET TeKYIUn
KOHTPOJIb PE3YJIbTaTOB O00pPa30BaTEIbHON AEATENBHOCTH M IPOMEKYTOUHYIO
aTTeCTallMI0 1O JUCHUIUIMHAM, TNPOPECCHOHANBHBIM MOIYJISIM W HX
cocrapisiroruM  (MJIK, y4eOHOM M MpOM3BOJICTBEHHOW MPAKTUKE) C IIEJBIO
MPOBEPKH YPOBHS 3HAHUM © yMEHHH, CHOPMUPOBAHHOCTA OOMIMX H
po¢deCCUOHATIBHBIX KOMIETEHIIUM.
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[IpomexxyTouHass aTTecTalsl SBISIETCS OCHOBHOW (HOPMOM KOHTPOJIS
paboThl CTYACHTOB, KOTOpas OIICHHMBAECT Pe3yJbTaThl YUEOHON NESITEIHbHOCTH
CTYJIEHTa 3aCEMECTP.

OcCHOBHBIMH (hOpMaMH MPOMEKYTOUHOM aTTECTALIUU SBIISIOTCS:

- 9K3aMEH M0 OTJeIbHONYYEOHONUIUCIIUTIIINHE;

- 9K3aMeH (KBaM(UKAIMOHHBIN) 10 Mpo(ecCHOHATBLHOMYMOIYJIIO;

- 3a4eT /audPepeHIMPOBaHHbBIN 3a4€T MO OTAEIBHON YUeOHOUTUCIIUIUINHE;

- 3aueTr/nuddepeHIUPOBAHHBIA 3a4eT MO0 MEXIUCIHUIUIMHAPHOMY KYpCY,
y4eOHOM U MPOU3BOJACTBEHHOUPAKTHUKE.

Bo3MokHO, TIpY HAMMYMUK TOJATBEPKAAIONINX HEOOXOIUMOCTh JAaHHOTO
NEUCTBUS  MEIUUHMHCKUX JOKYMEHTOB, YCTAaHOBJIEHHE HHAUBUIYaTbHBIX
rpa@uKoOB MPOXOXKJIECHUS MPOMEXKYTOUHOW aTTecTaluyd OOy4aroluMHUcA C
OTPaHUYCHHBIMH BO3MOXKHOCTSMHU 37I0POBbSI U HHBAIUIHOCTHIO.

[Ipu  HeoOXoguMOCTH  JJis  OOyYalOIMXCSI €  OTPAaHUYCHHBIMU
BO3MOKHOCTSIMU 3J0POBbSI M HMHBAJUJHOCTBIO C HApyLIEHHUEM OTOPHO-
nsuratenbHoro ammapata (OJJA), ¢ coMaTHYEeCKUMM HApYHICHUSIMH MOMXET
MPOBOJIUTHCA B HECKOJIBKO A3TaroB. C 3TOH IENbI0 MCHOJB3YeTCS pPyOEKHBIN
KOHTPOJIb, KOTOPBIN SIBISETCS KOHTPOJIBHOW TOYKOM MO 3aBEPLICHUIO U3YUYCHUS
paszenia Ui TEeMbl JAUCIUIUIMHBI, MEXIUCIUIIMHAPHOIO Kypca, MPaKTHK U €€
pa3zenoB C LENbI0 OLEHUBAHMS YPOBHS OCBOEHHS MPOrPaMMHOIO MaTepuaa.
dopMbl W CpPOK TpOBeACHUS PYOEKHOrO  KOHTPOJS  OMPEACINISIIOTCS
IPEernoaBaTeyeM ¢ y4eTOM WHIUBUIYAIbHBIX MCUXO(DU3NYECKUX 0COOCHHOCTEM
00yyJarommxcs.

Jist  mpOMEXYTOYHOW — aTTeCTalliy  OOydYalomUXCs HWHBAJIUAOB U
oOydJaronmxcst ¢ HapylleHHeM oOmopHo-aBurareiabHoro amnmapara (OA), ¢
COMATUYECKUMHU HAPYUIEHUSIMHU 10 JUCHUIUIMHAM (MEXIUCUUILUIMHAPHBIM
Kypcam) KpoMe npenoaaBarenen KOHKPETHOMN JUCLIUIIIUHBI
(MEXIUCIUIUIMHAPHOTO Kypca) B Ka4eCTBE BHEIIHUX AKCIEPTOB MPUBJICKAIOTCS
MpenojaBaTesid CMEXKHBIX JUCHUIUIMH (KypcoB). [lms oIleHKM KadecTBa
MOJTOTOBKM OOYYAIOMIMXCS U BBIMTYCKHUKOB MO MPOGECCHOHAIBHBIM MOAYJISIM
MIPUBJICKAIOTCS B KAYECTBE BHEIITATHBIX AKCIIEPTOBPAOOTOMATENH.

[Ipu  mpoBemeHwm  3adera  TpeOyemblii  ypOBEHb  IOJTOTOBKHU
oOy4Jarorerocsi (UKCHUPYETCS B 3a4ETHOW KHIDKKE M 3a4€THOW BEJOMOCTHU
cinoBoM «3auteHo». [Ipu mpoBeaernn audhepeHIMPOBAaHHOTO 3a4eTa YPOBEHb
MOATOTOBKU O0ydJaromierocsi oleHuBaeTcs B Oaminax: 5 (oTiu4Ho), 4 (X0pollo),
3 (YyIOBAETBOPUTENBLHO), 2 (HEYAOBJIETBOPUTEIIHHO).

K sk3ameny 1no yueOHOUN IUCHHUIIUHE WA MTPOPECCHOHATIBHOMY MOTYJIIO
JIOMYCKAIOTCS 00ydaroluecs, MOJHOCTHIO BBIMOJHUBIINE BCE MPAKTUUYECKUE
3aJlaHdsg,  KypcoBble  pabOThl 1O  y4eOHBIM  JUCHUIUIMHAM WA
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MEKIMCIUIUIMHAPHBIM KypcaM.

Onenka, moJiydeHHasi Ha SK3aMeHe WM JudPepeHIpOBaHHOM 3ayeTe,
3aHOCHUTCS B 3aYETHYIO0 KHUKKY 00ydJaronierocst (Kpome Heya0BJICTBOPUTEIHHOMN )
Y DK3aMEHAIIMOHHYIO BEJIOMOCTh (B TOM YHUCJI€ U HEYJOBIECTBOPUTEIIbHAS).

Conepxanue U OpraHu3aius TPOMEXKYTOYHOTO KOHTPOJIS OCYILECTBIISIETCS
B coorBercTBUM ¢ I[lomoxenueM o Qopmax, MEPUOIUYHOCTH U TIOPAIKE
TEKYIIEro  KOHTPOJISI  YCIIEBAEMOCTH W  MPOMEKYTOUYHOW  aTTeCTAUU
00yJaronmxcsl.

[IpomexxyTouHast arrectanusi OCYIIECTBISIETCS C YYETOM OCOOEHHOCTEU
oOydJaronmxcs JIMil ¢ HapylIeHueM omopHo-aBurareiasHoro anmapara (O[A), ¢
COMATUYECKUMU 3a00JI€BAHUSIMH.

Opranu3zaiust TpoMeKyTOUYHON aTTECTALNU JJI 00y4arOIIUXCs JTUIL C

HapyIIeHUEM OMOPHO-JIBUTATEIILHOTO amnmnapara npeaycMaTpUBaET:

- OpraHu3alMi0 M TPOBEJIECHUE MPOMEKYTOUYHOM aTTeCTalid BO
(pOHTATBHON WM UHAMBUAYAIBHOUN (hopMe (110 3aIpocy CEMbU W/UIU KETAHUIO
oOyyarommxcsi);

- OpraHu3alMI0 0COOOTr0 BPEMEHHOTO PEKMMA BBIMOJIHEHUS 3alaHUM IS
oOyJaronuxcs ¢ HapylUIeHHEM OMOPHO-ABUTATEIBHOIO amnmnapara (Bpemsi MOXKeT
yBeJIUYMBaThHCA B 1,5 pa3a 1o cpaBHEHHIO C IPUHATOUHOPMOM );

- OKa3aHuM€ HEOoOXOAMMOW TOMOILIM CO CTOPOHBI MpEenojaBaTess
oOyJaronMmcsi ¢ HapyluI€HHEM OIOPHO-ABUTATENIbHOIO ammnapara (Ha 3Tamax
IPUHATHS, BBIIOJHEHUS y4e€OHOro 3aJaHusi U KOHTPOJS PE3yJbTaTUBHOCTH),
J03UPYyEMON HCXOJs W3 HHJMBUIYaAbHBIX OCOOCHHOCTEH 3/I0pOBbS KaKJIOTO
oOyJarolerocsi ¥ HarpaBJIEHHOM Ha CO3/IaHUE U MOJIEPKAHUE IMOLMOHAILHOTO
KOM(OPTHOro KiIuMaTa, a TaKKe COACHCTBME B TOYHOM MOHUMAHHH HMH
CJIOBECHBIX UHCTPYKLNN;

- IPEeIOCTaBICHUE KOHTPOJBHBIX 3aJaHMi, BKJIOYas TEKCT [
MUCBMEHHOI'O M3JIOKEHHS, U UHCTPYKUUN MO UX BBINOJHEHUIO 00YyYaroluMCs C
HapyIIeHWEM OIOPHO-/IBUTaTEeIbHOTO almnapara B IHUCbMEHHON ¢dopme U
o0OecrieueHre BO3MOKHOCTH HEOJHOKPATHOTO (HE MEHee 3 pa3) UTEeHHUs TEeKCTa
JUUTS U3JIOKEHUS, KOHTPOJIBHBIX 33 IaHUN MHCTPYKIIUN;

- ACIIOJIb30BaHNWE WHAMBUAYAIbHOIO MaTepuana, pa3paboTaHHOTO ¢
y4E€TOM HWHJMBHIYalIbHBIX OCOOEHHOCTEH oOywaromerocs (0OJIEr4eHHOro o
CPABHEHUIO C KOHTPOJIbHO-OIIEHOYHBIMHU CPEJICTBAMH, CPOPMUPOBAHHBIMH JIJIs
oOy4Jaronuxcsi, He UMEIOIINX OTPAHUYEHHUI MO0 BO3MOKHOCTSIM3/I0POBbS).

Opranu3zanus IpoMeXyTOUHOM aTTecTaluu sl 00y4aroIMXcs JIUILL C
COMAaTUYECKUMU HapPYIIEHUSIMH IIPELYyCMaTpPUBACT:

- OopraHu3alnuro MW IIPOBCACHHC HpOMG)KYTO‘IHOﬁ arrecraiglum BO
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bpoHTaNbHON WM UHAUBUAYATIbHOU (hopme (IO 3ampoCy CEMbH H/HITH KEJIaHUIO
oOyyarommxcsi);

- OpraHM3aIHI0 0COO0TO BPEMEHHOTO PEKHMMa BBITIOTHEHHSI 3aaHUNA IS
oOyJarouuxcs ¢ COMaTUYECKUMU HapyLIEHUSIMH (BPEMSI MOKET YBEIUUUBATHCS
B 1,5 pa3za o cpaBHEHHIO C TPUHATOMHOPMOH );

- OKazaHuWe HeoOXOJUMOW TIOMOIIM CO CTOPOHBI MpernojaBaTels
oOydaromuMcsi C COMaTHYECKUMH HapylleHusMU (Ha JTamax MOpUHATHS,
BBITIOJTHEHHSI YY€OHOTO 33/JlaHUA U KOHTPOJIA Pe3ylbTaTUBHOCTH), TO3UPYEMOIt
UCXOMs M3 WHANBUAYAIBHBIX OCOOEHHOCTEH 3/I0POBBSI KAKIOTO 00YYaroMIerocs
Y HaIpaBJICHHOW HA CO3/IaHHME U MOJJEP’KaHUe dMOLUUOHAIBHOTO KOM(OPTHOIO
KJIUMaTa, a TaKXe COACHCTBME B TOYHOM IOHMMAaHUM HUMH CIIOBECHBIX
WHCTPYKLIHM;

- NpeIOCTaBICHUE KOHTPOJBHBIX 3aJaHMM, BKIIOYas TEKCT IS
MUCBMEHHOTO W3JI0KEHUS, U UHCTPYKIMNA MO WX BBIOJHEHUIO 00yYalOIIUMCS C
COMaTHYECKUMHU HapyIICHUSAMH B THCbMEHHONH ¢opMe u obecreyeHue
BO3MO>KHOCTH HEOJHOKpPATHOTO (HE MEHee 3 pa3) YTeHUS TEKCTa JJIs U3TI0KEHUS,
KOHTPOJIbHBIX 33JJaHUI ¥ UHCTPYKIIHIA;

- UCTIOJIB30BAaHUE WHAMBUAYaJbHOTO Marepuana, pa3pabOTaHHOTO C
Y4eTOM WHJIUBHUAYyaJIbHBIX OCOOCHHOCTEH oOyuatomierocst (00JeryeHHOTO 10
CPaBHEHHIO C KOHTPOJbHO-OLICHOYHBIMHU CPEACTBAMHU, CPOPMHUPOBAHHBIMU IS
oOyJaronuxcs, He UMEIOIINX OTPAHUYCHHM 110 BO3MOKHOCTSIM3I0POBDS).

6.3 Opranuszaunus rocy1apcTBeHHON UTOrOBOM aTTeCTAIIUN

['ocynapcTBeHHass MTOrOBasi aTTECTALMS BBIMYCKHUKOB, 3aBEPIIAIOIINX
oOyuenue no cnenuanbHoct CIIO, sBrsercst 0053aTebHON U OCYIIECTBISETCS
MOCJIe OCBOEHUST 00pa30BaTEIbHON MPOrPaMMBI B TTIOJTHOM 00bEME.

['ocynapcTBeHHass UTOroBasi arTecTalysl MPOBOJIUTCS B COOTBETCTBUU C
IlopsankoM  mnpoBedeHUs  TOCYJApCTBEHHOW  WTOrOBOM  arTecTaluyd 10
oOpa3oBaTeabHBIM MPOTPaMMaM CPEIHET0 MPOPECCHOHAIBHOIO 00pa3oBaHUs
(yrB. Ilpukazom MunucrepctBa mnpocsemeHus: Poccuiickoit dexneparuu ot
06.11.2021 r. Ne 800 «O6 yrBepxkaennn llopsigka mpoBeneHUs
rOCyJapCTBEHHOW HMTOTOBOM AaTTECTAllMH IO OOpPa30BATEIBHBIM IMPOTpaMMaM
cpenHero npodeccuoHaIbHOTO 00pa3oBaHusi) u [IporpamMMoii TocyaapCTBEHHOU
WTOTOBOM aTTECTALMH.

DopMOUN TOCYHAPCTBEHHOW HWTOTOBOM aTTECTallMU [0 CIEHUAIBHOCTH
46.02.01 JloxymMeHTallMOHHOE oOOecneYeHrne yIpaBieHUsS W apXHBOBEICHUE
SBJISIETCS BBINNYCKHAs KBaldu(UKaAIlMOHHAs paboTa (IUIUIOMHAs paboTa).
OO6s3aTenpHbiM  dmeMeHTOM [MA  sBIISIETCS JAE€MOHCTPAIlMOHHBIA DK3aMEH.
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TpeboBanus Kk  comepkaHuto, OO0BEMY U  CTPYKTYpPE  BBIITYCKHOMU
KBAIM(PUKALMOHHON paboThl  00pa3oBaTelibHAsl OpraHu3alsl OIpeeliseT
camocrosTenbHo ¢ yuetom [IOOII.

[Ipouenypa  AEMOHCTPAllMOHHOTO  3K3aMEHa  BKIIOYAET  pELICHUE
KOHKPETHBIX IPOU3BOJCTBEHHBIX 3a/ay, a TaKXe CIIOCOOCTBYET BBISICHEHHIO
YPOBHSI TMOJArOTOBKHM BBIYCKHHKAa K CaMOCTOATEIBbHOM HpOo(hecCHOHAIbHOM
NESTENbHOCTH.

CopepxaHue  3aJlaHUil  JE€MOHCTPALIMOHHOTO  JK3aMeHa  JIOJDKHA
COOTBETCTBOBATh  PE3yJbTaTaM  OCBOCHMS  OJZHOIO  WJIM  HECKOJBKHX
npo(hecCHOHANBHBIX MOMYJEH, BXOIAIIMX B 00pa30BaTENbHYIO MpOrpaMmy
CPEIIHETO 1po(heCcCUOHATIBLHOTO o0Opa3oBaHMUsL. Jnst OpraHu3alHH
JEMOHCTPALlMOHHOTO 3K3aM€Ha BBIIAETCd HECKOJbKO Ha0OpOB 3aJaHuid U
npejiaraeTcsi 00y4JarouMcs BBIOOp TEMATUKH TUTUIOMHBIX padoT.

enbro ['ocynapcTBEHHOW MTOTOBOM aTTECTALMM SIBJSIETCS ONPEHCICHUE
COOTBETCTBHSl  pE3YyJbTaTOB  OCBOECHMS  CTyJE€HTaMu  00pa3oBaTEIbHOMN
nporpammsel TpeboBaHusAM DenepaabHOro rocyJapcTBEHHOro 00pa3oBaTeIbHOIO
CTaHJapTa CpeaHero npodhecCHoOHAIbHOTO 00pa30oBaHUs.

HeoOxonumbiM ycroBuem pomycka k [MA saBnisercss npejcTtaBieHUE
JOKYMEHTOB, TMOJTBEPKIAIOIIMX OCBOEHUE OOYyYArOIIMMCS KOMIIETEHIIMH Mpu
U3YUYEHUU TEOPETHUYECKOI0 MaTepHaa U MPOXOXKACHUU IMPAKTUKH IO KaXIAOMY
U3 OCHOBHBIX BUJIOB MPO(ECCUOHANBHOM 1€ATEIbHOCTH.

['ocynapcTBeHHass WTOroBas arTecTallds OCYIIECTBISIETCA C Y4YETOM
0COOEHHOCTEN MCUXOPU3NIECKOTO Pa3BUTHSI O0YUAIOUIETroCsl C OTpaHUYEHHBIMU
BO3MOKHOCTSIMM 3/I0POBbSl M HMHBAJIMJAHOCTBIO C HApyIIEHHUEM  OMIOPHO-
nsuratenbHoro ammapata (OA), ¢ comaTMuyecKuMU HapyUIeHUSIMU, HAJIAYUS
JIPYTUX JTOTOJHUTEIBHBIX HAPYLIECHUH.

Opranuzanus ['ocy1apcTBEHHON UTOTOBOM aTTECTALIMU TPEAYCMATPUBAET:

- HWCMONb30BaHWE WHAMBUAYAIBHOM, aJaNTUPOBAHHOW C  y4YETOM
0COOEHHOCTEH MCUXO0()U3NIECKOTO Pa3BUTHs 00YYAIOIIETOCs C OrPaHUYECHHBIMU
BO3MOKHOCTSIMU 370POBbSl M HWHBAJIMAHOCTBIO C  ONOPHO-JABUTATEIBHOTO
anmapata (OJA), ¢ coMaTHUuyeCcKUMH HaPYUICHUSIMU TEKCTOBOM U
M300pa3UTEIbHONHATIS AHOCTH;

- OpraHu3alMI0 HENPOJOJKUTENBHOIO MepephiBa MJs OTAbIXa W/WIN
IPYTUX HEOOXOAUMBIX MEPOIPHUATUN BO BpeMs MpoBeacHUs [ ocyaapcTBEHHOU
WTOTOBOU aTTECTAIlNH.

BbITyCKHUKU-UHBAMUABL U BBIMYCKHUKM C €  OTPAaHUYEHHBIMU
BO3MOXHOCTSIMU 3/I0POBbSl W HMHBAJIMIHOCTBIO C HApyLIEHHWEM  OIOPHO-
neuratenbHoro anmapara (OA), ¢ coMarMyecKMMHM HapylIEHUSIMHU 158101
poauTeNH (HECOBEPIICHHOJIETHUX BBIMTYCKHUKOB-UHBAIUIOB U BBITYCKHUKOB C
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OTPaHUYCHHBIMH BO3MOXHOCTSIMH 3JI0pPOBbsl) HE MO3[HEE 4YeM 3a 3 Mecsia A0
HayaJia roCyJapCTBEHHOW UTOTOBOM aTTeCTallMU MOJAI0T MUCbMEHHOE 3aBJICHUE
0 HEOOXOJIMMOCTU CO3JaHUsl ISl HUX CHEIUAJIbHBIX YCIOBUN MPU MPOBEIACHUU
roCyJJapCTBEHHOM HWTOrOBOM aTTecTaluud. B crenuanbHble YCIOBUS MOTYT
BXOJUTh: YBEJIIMYECHHE BPEMEHM JUIsl IOATOTOBKM OTBETA, NPUCYTCTBUE
ACCUCTEHTa, OKa3bIBAIOIIETO HEOOXOJUMYIO0 TEXHHUYECKYI0 IOMOIIb, BBHIOOD
dbopMBl  TIPEAOCTaBICHUS  MHCTPYKIHUU 1O  TOPSAKY  MPOBEIACHUS
roCyJapCTBEHHOM WTOTOBOM arrectanuu, (GOpMbI MPETOCTABICHUS 3aJaHUN H
OoTBETOB (YyCTHO, MNHCHBMEHHO Ha Oymare, MNHCBMEHHO Ha KOMIIBIOTEPE,
WCMOJIb30BAHMUE  CHEHHUAIBHBIX  TEXHUYECKHUX  CPENICTB, MPEIOCTABICHUE
nepephiBa Ui MpueMa MUy, JIEKapCTB U JIp. ).
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7. YcJI0BUS peau3aluy aIaNITUHPOBAHHON OCHOBHOM
npogdeccnoHaIbLHON 00pa30BaTe/JbHOI MPOrPaAMMBbI 10
cnenuagbHoCcTH 46.02.01 «/lokyMeHTAlTMOHHOE O0ecreueHune
YIPaBJICHUS U APXHBOBEICHUE)

7.1 MarepuajibHO-TeXHHYECKOe o0ecreyeHue peaau3auui aganTHpPOBAHHOM
OCHOBHOM NpodeccnoHATBLHONH 00pa30BaTeJIbHON MPOrPAMMBI

CrenpanbHble TOMEIICHUS MPEICTaBISAIOT CcOOOW yuyeOHblE ayAUTOPUM IJIs
NPOBEJCHUS 3aHATHI BCEX BUIOB, MPEAYCMOTPEHHBIX 00Pa30BaTEIbHON MPOrPaMMOii,
B TOM YHUCJE IPYNIOBBIX M WHIWBHAYAIbHBIX KOHCYJIbTALMA, TEKYLIETO KOHTPOJIS U
IPOMEKYTOUYHON aTTeCTallMi, a TaKKe MOMELIEHUs JUIsl CaMOCTOSTEIbHOM padoThl,
nabopaTtopuu, OCHAIIEHHbIE 000PYI0BaHUEM, TEXHUYECKUMHU CPEACTBAMHU OOYyUYEHUS U
MaTepHallaMH, YYUTHIBAIOIIMMH TPEOOBAHUS MEXKTYHAPOIHBIX CTaHIAPTOB.

TexHukym pacrmosnaraer MarepuaibHO-TEXHUYECKON 0a30#, oOecreynBaroei
NPOBEJCHUE BCEX BHUJOB JIAOOPATOPHBIX M MPAKTUUYECKUX 3aHATUN, BKIIOYAs Kak
00s13aTEIbHBIA KOMIIOHEHT MPAKTUYECKUE 3a/1aHUsI C UCIOJIb30BAHUEM IEPCOHAIBHBIX
KOMIIBIOTEPOB, TAK W JUCHUIUIMHAPHOM, MEXIUCUUIUIMHADHOW W  MOJAYJBHOU
NOJATOTOBKHM, Y4E€OHOM MpPaKTUKH, MPEAyCMOTPEHHBIX YYEOHBIM IJIAHOM MO JIAHHOH
cnenuaibHOCTH. Bce KkaOWHETBI B OCHOBHOM  OOOpYJIOBaHBbI: KOMIIBIOTEPOM,
MYJIBTUMEIUMHON YCTaHOBKOH, MHOTO(YHKIIMOHAJILHBIM YCTPONCTBOM.

Hns peanuzanuu CIIO mo IIIICC3 oGopynoBaHbsl KaOWMHETHI, J1abopaTopuH,
3aJIbI.

KaOunersr:

COLIMAJIbHO-OKOHOMHYECKUX TUCIHUILINH;
WHOCTPAHHOTO S3bIKA;

MaTeMaTUKH U UHPOPMATHKH;

HKOJIOTHYECKUX OCHOB MTPUPOIOTIOTH30BAHMS;

HYKOHOMUKH OPTaHU3AINH U YIIPABJICHUS TIEPCOHATIOM;
MEHEKMEHTA;

MPaBOBOro 00ecrneueHus: MpoPecCUuOHATBLHON NeATeIbHOCTH,
roCyJAapCTBEHHONW U MyHUIIUTIATBHON CITYKOBI;
JIOKYMEHTAIMOHHOT'O 00eCTIeUeH sl YIIpaBICHUS;
apXWBOBEJICHNUS,

poecCHOHaNBLHOM YTHKHU U TICUXOJIOTHH JCIIOBOTO OOIIEHNS;
0€30TMacHOCTH KU3HEICITCIHHOCTH;

METOAUYECKUM.

JlaGoparopuu:

UH(OPMATUKU U KOMITBIOTEPHON 00pa0OTKHU TOKYMEHTOB;

TCXHHNYCCKUX CPCACTB YIIPABJICHUA,
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CHCTEM DJIEKTPOHHOTO JTOKYMEHTO000POTA;

JIOKYMEHTOBEICHUS;

ydyeOHass  KaHuenspus  (ciayk0a  JTOKYMEHTAI[MOHHOTO  OoOecreyeHus
yIpaBJICHUS ).

CHnopTUBHBIN KOMIUIEKC:

CIIOPTMBHBIN 341,

OTKPBITHIN CTaIMOH MHUPOKOTO MPODHIISA € AIEMEHTaMH MOJIOCHI MIPEMSTCTBUM;

CTPENKOBBIN THP (B 000 MOAMGBUKAINY, BKIFOYAs SJICKTPOHHBIN) HIIH MECTO
JUISL CTPENBOBI.

3ausbl:

OuOIMOTEeKa, YUTANBHBIN 3aJ1 C BBIX0JIOM B ceTh HTepHET;

AKTOBBIM 3aJl.

IlpakTka s#ABJAseTCH 00M13aTeJIBLHBIM  Ppa3eioM  aJaANTHPOBAHHOM
OCHOBHOII  mpodeccuoHANBLHOW  o0pa3oBaTebHOWl  mporpammbl.  OHa
npeacraBisgser  coOOM  BuA  y4eOHOM  JIEATEIBbHOCTH,  HAlpaBJICHHOM  Ha
(dbopMHpoBaHUE, 3aKPEIUICHHE, PA3BUTHE NMPAKTUYECKUX HABBIKOB U KOMIIETEHIIMH B
Ipolecce BBINOJHEHUS ONpPENEJICHHBIX BUIOB padoOT, CBA3AHHBIX C Oyayuiel
npodeccuOHaNbHOMN AeSITeIbHOCThIOBBITY CKHUKA.

[Tpu peanmnzauun AIIIICC3 npenycMatpuBaroTcs CIEIYOMINE BUAbI TPAKTHK:
ydeOHasi ¥ MPOU3BOICTBEHHASI.

[Ipou3BoACTBEHHAs] MpaKTHKa COCTOUT U3 JBYX JTAaloOB: MNPAKTUKU IO
npo(HIII0 CIENHATBHOCTU U PEIIUIIIIOMHON TPAKTUKH.

VYyebHass mpakTUKa W MPOU3BOJACTBEHHAs TNpakTuka (1o mpoduiro
CHEIMATbHOCTH) TMPOBOASATCS TEXHUKYMOM TIIPpU OCBOCHHUU OOYyYaIOMIMMUCS
npo(ecCHOHANBHBIX KOMIIETEHIIMM B paMKaxX MNpOQEeCCHOHANBHBIX MOJYJed u
peanu3yroTCs KOHIIEHTPUPOBAHHO U PACCPENOTOYEHO B HECKOJBKO IMEPUOIOB.

lermn w 3amaum, mnporpaMmbl W (GOPMBI OTYETHOCTH OMPEICITIOTCS
TEXHUKYMOM [0 Ka)KJIOMy BHUAY MPAKTHUKA B COOTBETCTBUM C JIOKAIbHBIMU AKTAMHU
TEXHUKYyMa.

[Ipou3BoACTBEHHAsl MPAKTHKA MPOBOAMUTCS B OpraHU3alUsX, HaIpaBJICHHE
JeSATEIbHOCTH KOTOPBIX COOTBETCTBYET MPO(PHIIIO MOATOTOBKH 00YUYarOIIUXCS.
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Ne MecTo npox0oKaeHUs IPAKTUKU
n/n
1 2
1 000 «Cupax CII»
2 CII6 I'KVY3 «Jlerckuii canatopuii «bepeszka»
3 MVII XKKX «Cusepckuiin»
4 000 «Jlunekc Pycb»
5 ITAO «Y30P» tekctunpHas padpuka
6 CAHO PCII «Ilnanera loo6pa»
7 MVII «Equnsiit tHpopManmoHHO-pacdyeTHbI neHTp, MO «I"aTunHCKUM p-H»
8 000 "Cupak CIT"
9 I'PLI nna nereit u noapoctkoB ¢ OB3 «/lapunay
10 CII6 I'BY «TeppuTtopuanbHas LIeHTpalIu30BaHHAsE OMOIMOTEUHAas CUCTEMa
11 [lymkuHCcKOro paiioHa»
12 Hentpanbubiii apxus MunucTepcTBa 000poHbI Poccuiickoii @enepanuu
13 OTC Cesepo-3anagHoro TaMOKEHHOTO yIIpaBiieHUs, banTuiickas TaMOXHs
7.2 TpeGoBaHusi K  OpPraHM3alMU  NPAKTHYECKOH  MOATrOTOBKH
00y4arImnxcs.

IIpakTueckass NOATOTOBKA SIBJISIETCA  00513aTeJIbHBIM  Pa3/ieioM
anantupoBanHoii IIIICC3. Ona npencrapisieT co00i BUJT y4eOHOM AesSTETbHOCTH,
HarpaBJICHHOW Ha (OpMHUpOBaHUE, 3aKPETUICHUE, PAa3BUTHE MPAKTUUYECKUX HABBIKOB
Y KOMIIETEHIIMH B MIPOLIECCE BBHIMOIHEHUS ONPEIEIEHHBIX BUIOB padOT, CBA3aHHBIX C
Oymymieit mpodeccruoHaIbHON AeATeIbHOCTBIO BBIITYCKHHUKA.

IIpu peamuzauun AINICC3 npakTuyeckass MOJATOTOBKA OCYILECTBIISIETCS B
BU/IC TIPAKTUK: Y4eOHAs ¥ MPOU3BOICTBCHHAS.

[IpousBojAcCTBEHHAs] MpaKTHKa COCTOUT M3 JBYX JTAaloOB: MPAKTUKU IO
PO HITI0 CIENHATIBHOCTH U TIPEITUTIIIOMHON TTPAKTUKH.

VYyeOHast mnpakTUKa W TPOU3BOACTBEHHAs TMpakTUKa (1o  mpoduiio
CHEIUATBHOCTH) TMPOBOASATCS TEXHUKYMOM TIIPU OCBOCHHUU OOYyYaIOIIMMHCS
npoecCHOHaNBHBIX KOMIIETCHIIMM B paMKax MpOQPECCHOHANBHBIX MOJYyJIeH U
peaTU3yIOTCsl KOHIIEHTPUPOBAHHO U PACCPEIOTOYEHO B HECKOJIBKO MEPUOIOB.

Henun wu 3amaun, nporpamMMbl U (GOPMBI  OTUYETHOCTH OMPEACISIOTCS
TEXHUKYMOM M0 KaXXKJIOMy BHUAY MPAKTHUKA B COOTBETCTBUM C JIOKAIHHBIMU aKTAMHU
TEXHUKYyMa.

[Ipou3BoACTBEHHAsI MPAKTHKA MPOBOAMUTCS B OpraHU3alUsX, HaIpaBJICHHUE
NEeSATEILHOCTH KOTOPBIX COOTBETCTBYET MPO(HITIO MOATOTOBKH 00YYaIOIIUXCS.

ATTecTanusi MO0 UTOram MPOU3BOACTBEHHOW MPAKTHKUA MPOBOAMUTCS C yUYETOM
(1 HA ~ OCHOBAaHMM)  pE3yJIbTAaTOB,  MOATBEPXKACHHBIX  JIOKYMEHTaMU
COOTBETCTBYIOIIMX OPraHU3ALUMN.
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Beibop MecT mNpoOXOXKIECHHS TPOM3BOJCTBEHHOM NPAKTHKHA I10 MPOQHUITIO
CHEIUATIBHOCTH W MPEAJUIUIOMHONM TPAKTUKU TaKKE OCYILECTBIISIETCS C YYETOM
MEPCIIEKTUB BO3MOXKHOTO TPYA0YCTPOMCTBA.

JIns wHBaIMIOB HW OOYYalOIIUXCA C OrPaHUYEHHBIMU BO3MOXHOCTSIMHU
3I0pPOBbS C  HapyIlICHHWEM  ONOpHO-ABHMrareinbHoro ammapara (OJA), ¢
COMATHYECKUMHU HApYyIICHUAMH K 00pa3oBaHHI0 (opMa MpOBENCHUS IPAKTHKU
YCTAaHABJIMBACTCSI TEXHUKYMOM C YY€TOM OCOOCHHOCTEH TCHXO(pU3UIECKOTrO
Pa3BUTHA, UHIUBUIYTbHBIX BO3MOXHOCTEN U COCTOSIHUS 310POBBSI.

[Ipu omnpeneneHur MeECT TMPOXOXKICHUS TMPOU3BOACTBEHHOM MPAKTUKU
oOyJaromuMcsi WHBAJIWJIOM TEXHHUKYM YUYUTBIBA€T PEKOMEHAAIMH, JaHHBIC IO
pe3yJibTaTaM MEIMKO-COIMAIBHON AKCIEPTU3bI, COJIEpKAIIMECS B UHAUBUAYATbHON
nporpaMMme peaOuiIMTalui UHBAIN/A, OTHOCUTEIHHO PEKOMEHJOBAHHBIX YCIOBUM U
BUJIOB TPY/a.

ATTecTanus Mo UTOraM MPOU3BOJICTBEHHOUM MPAKTUKHU MPOBOIAUTCS C YUETOM
(wm Ha  OCHOBaHHUU) pE3yIbTaTOB, MOATBEPAKACHHBIX  JOKYMEHTaMHU
COOTBETCTBYIOIINX OpraHU3AIUH.

BriOop MecT MpOXOXKIEHUS MPOU3BOJCTBEHHOW TIPAKTUKU IO TPOQHITIO
CIECIIMATBLHOCTH M TPEIJUIUIOMHON MPaKTUKH TaKXKE OCYIIESCTBISECTCS C YUETOM
MEPCIIEKTUB BO3MOXKHOTO TPYA0YCTPOICTBA.

JIns wHBaIMIOB H OOYYalOIUXCA C OrPaHUYEHHBIMU BO3MOXHOCTSIMHU
30pPOBbS C  HapyIlIeHHWEM ONOpHo-ABHUrareinbHoro ammapara (OJA), ¢
COMATHYECKUMHU HApyIICHUSAMH K 00pa3oBaHHi0 (opMa MpPOBENCHUS MPAKTHKU
YCTAQHABJIMBACTCS TEXHUKYMOM C YyY€TOM OCOOCHHOCTEH TCHXO(pU3UIECKOTO
Pa3BUTHS, UHAUBUIYAJIbHBIX BO3MOKHOCTENH U COCTOSIHUSI 3/I0POBBSI.

[Ipu omnpeneneHur MeCT MPOXOXKICHUS TMPOU3BOACTBEHHOW MPAKTUKU
oOy4YaromuMcsi WHBAJIUJIOM TEXHUKYM YUYUTHIBA€T PEKOMEHAAIMH, JaHHBIC 0
pe3yJibTaTaM MEIMKO-COLMAIBHON 3KCIEPTU3bI, COJIEpKAIIMECS B UHAUBUAYaIbHON
porpaMMme peaOuIMTaIMK UHBAJIK/A, OTHOCUTEIIFHO PEKOMEHIOBAHHBIX YCIOBUM M
BHUIOB TpyAa.

Ha ocnoBanum ct. 92 TK P® 11t cTyi€HTOB, SBISIONIMXCSA WHBaIWAaMu | uin
IT rpynmel, B mepuo NPOXOKICHUS MPOU3BOACTBEHHOM MPAKTUKU YCTAHABIMBACTCS
COKpalleHHasi MPOJOIKUTEILHOCTh pabouero BpeMeHH, - He Oonee 35 yacoB B
HEJICIIO.

7.3. Y4eOHO-MeTOAuYeCKOe U WHPOPMALHMOHHOE o0ecrieyeHne
peajiM3anMy aXanTHPOBAHHON OCHOBHOM NMPO(ecCHOHATbHOMI
00pa3oBaTeJIbHOM MPOrPaMMBbI

AJlaniTHpOBaHHAsIOCHOBHAS npodeccruonanpHas oOpazoBarenbHas
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nporpamma 1o crnenuaibHocTu 46.02.01 «/lokymeHTanmoHHoe obOecrnedeHue
VOpaBI€HUS W apXUBOBEACHHUE obOecrieueHa  y4eOHO-METOAMYECKOU
JOKYMEHTallMeil Mo BCEM JUCUUIUIMHAM, MEXKIUCUUIUIMHAPHBIM KypcaM H
npodecCHOHaIbLHBIM MOJIYJIsIM B cooTBeTCTBUH ¢ Tpeboanusmu OI'OC CIIO no
CHEIUATbHOCTY W WHAUBUAYAJIbHBIMH OCOOCHHOCTSIMU OOy4YalomIMXCd  C
HapylIeHueM  ONopHo-ABUrartensHoro ammaparta (OJJA), ¢ coMarnuyecKuMu
HapylLICHUSIMH.

Jlnst  kaxkmoro oOywaromerocs 0OecTledeH CBOOOMHBIM  JOCTyHn K
uHPOPMAIlMOHHBIM M OubnnorpadguueckuM pecypcam B cetu HHTepHer,
TEXHUKYMOM TMPEJOCTAaBICHO HE MEHEee YeM OJHO Y4YeOHOE, METOJUYECKOE
Ne4YaTHOE W/WIM  DJIEKTPOHHOE  W3JlaHhe MO0  KaXAOW  JAMCIMIUIUHE,
MEXIUCIUIUIMHAPHOMY  KypCcy, Tpo(deccHOHaIbHOMY MOAYJIIO  (BKJIIOYas
AJIEKTPOHHBIE 0a3bl NEPUOANUECKUX U3AAHUMN).

@DoH/T JONONHUTENBHONW JIUTEpaTyphl, IOMUMO YYEOHOW, BKIIOUAET
ounManbHbie, CHPaBOYHO-OMOMMOrpaduueckue M MEPUOJUYECKUE HU3JIaHUS B
pacuere 1-2 sx3emiuisipa Ha kaxapie 100 oOydarommxcs.

JInst caMOCTOSITENIbHOM MOJATOTOBKM OOYYarOIUXCsl MHBAJIHUJOB W JIMI] C
OTpaHUYECHHBIMU BO3MOKHOCTSMH 3/I0POBbSI B TEXHUKYME UMEETCs CBOOOIHBIN
noctyn k cetu HTepHer.

7.4. KagpoBoe o0ecnieueHne peajin3anuu a1anTHPOBAHHOOCHOBHOM
npodeccuoHaIbHON 00pa30BaTeIbHOM MPOrPaMMbI

Peanuzanus oO6pazoBarenbHOM MporpaMMbl 00ecreuynBaeTcs NeaaroruuecKuMu
paboTHUKaMU 00pa30BaTEIBHOM OpraHU3AIMM, a TaKXKe JHUIAMU, NMPUBIECKAEMBIMU K
peanu3anuu 00pa30BATENBHONW MPOTPAMMBI HA YCJIOBHSX TPa)XIaHCKO-TIPABOBOTO
JIOTOBOpa, B TOM YHCJIE U3 4YHCIAa PYKOBOIUTENEW M pPabOTHUKOB OpraHu3alui,
HaMpaBlI€HUE JEATEIBHOCTH KOTOPBIX COOTBETCTBYET 0OJAcTH MpodeccrnoHambHOMI
nesatenbHOCTH 1o  cnenuanbHocTh  46.02.01  JlokymMeHTallMOHHOE  O0ecleueHue
yOpaBICHUS W  apXWBOBEJCHHWE, U, HWMEIOIMUX CTaX paboTel B  JaHHOH
npodeccroHanbHO 0071acTH HE MEHee 3 JIeT.

[legarornyeckue pabOTHUKM MMEIOT BbICIIEE 0Opa3OBaHUE, COOTBETCTBYIOIIEE
npoduIro mpenogaBaeMoil TUCIUIUIAHBI (MOTYJIS).

KBanmupukanuss nemarorndeckux paOOTHHUKOB OOpPa30BAaTEIbHOW OpraHU3AINU
JIOJHKHA ~ OTBEYAaTh  KBAJIM(PUKAMOHHBIM  TPEeOOBAHHSIM, yKa3aHHBIM B
npodeccuonansHoM  crtanaapre  «llemaror  mpodeccuonanbHOro  00yueHUS,
npodeCCUOHAILHOTO  O0pa3oBaHUsi W JOMOJHUTEIBHOTO  MPO(PECCHOHATHLHOIO
o0pa3zoBaHMs», YTBEPKJACHHOM MpHUKa3oM MMHHCTEpCTBA TpyJa U COLMAILHOM

3ammThl Poccuiickoit denepannu ot 8§ centsaops 2015 r. N 608H.
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[Temarorndyeckne paOOTHUKH, TMPHUBJICKAEMBIE K peaM3aiiil 00pa30oBaTEIHHON
IPOrpaMMBbl, TOJKHBI OJIyYaTh AOMOIHUTENIbHOE MPOPECCHOHAIIBHOE 00pa30BaHUE MO
nmporpaMmaM TIOBBIINICHUS KBadU(UKAIIMKA, B TOM 4YHCIe B (OpPME CTOKUPOBKH B
OpraHu3alMsIX, HaNpaBJICHHE JEATEIbHOCTH KOTOPBIX COOTBETCTBYET O00JacTH
npodeccronansHoi aesrenbHocTu 08 GuHAHCH U SKOHOMUKA, HE pexe 1 pa3a B 3 roga
C YYETOM pacUIupeHus CeKTpa NpodeccuoHaIbHbIX KOMITETEHIIUA.

Jlons mengaroruvyeckux paOOTHUKOB (B TPUBEACHHBIX K ICJIOYMCICHHBIM
3HAYEHUSM CTABOK), 00ECIIEYMBAIOIINX OCBOCHUE 00YJAIONTUMUCS MPOPECCUOHATBHBIX
MOJyJIeH, WMEIOIHUX OIBIT JCATEIHPHOCTH HE MEHee 3 JIeT B OpraHu3alusix,
HaIlpaBJICHUE JEATEIbHOCTU KOTOPHIX COOTBETCTBYET 00JIacTH MpoQecCHOHaTbHON
NEeSATENbHOCTH DKOHOMHMKA M OyXraiaTepckuil ydeT (1o oTpaciisiMm), B OOLIEeM 4ucie
neJaroruyeckux paboOTHUKOB, pealu3yIOMIMX 00pa3oBaTENbHYI0 MPOrpaMMmy, JOHKHA
OBITh HE MEHEE 25 MPOIICHTOB.

CoBMECTHO C aJIMMHHUCTpALUCH TEXHUKyMa yCIOBUA JUIsl MPOheCcCHOHATBHOTO
oOyuenuss mHBanuaoB u Jull ¢ OB3 co3pgaloT menaror- MCHUXOJIOT, COLMAIbHBIM
nearor, meaaror-oprannu3arop, BOCIUTAaTENb, MpeAceaaTelb TUKIOBOH KOMHCCHUH,
MpernoaBaTeld  TEXHUKyMa W JPyrHe€  WIEHbl  TPYIOBOTO  KOJIJICKTHBA,
OCYUIECTBIISIFOIIME TOATOTOBKY HHBaIWAOB U Jul ¢ OB3, Beimonsstonme
BOCIIUTATENbHbIE (YHKIMM M YYacCTBYIOUIME B OpraHu3ally, IPOBEACHUH U
METOJMYECKOM o0ecrieueHnr 00pa3oBaTeNIbHOTO MpoIiecca.

MenuuuHCKU paOOTHUK COBMECTHO C aJAMHUHHUCTpPAlMEH U IeJaroramu
TEXHUKyMa OTBEUAIOT 32 OXpaHy 3/I0pOBbs oOydaromuxcs nHBanu0B u il ¢ OB3 u
YKPEIUICHHE UX MCUXO(PU3NUECKOTO COCTOSHUS.

[legarormueckue pabOTHHUKHM, YYACTBYIOIIME B peaju3alluyd aJdanTHPOBAHHON
00pa3oBaTeIbHON MPOTrpaMMBbl, 03HAKOMJICHBI C ICUXO(PU3MIECKIMH OCOOCHHOCTSIMU
o0y4Jaronmxcsi WHBAIHIOB U OOYYAIONMIUXCS C OTPAaHUYCHHBIMH BO3MOKHOCTSIMU
3I0POBbSI U YUUTHIBAIOT UX MPU OpraHU3aIMU 00pa30BaTEIbHOTO MPOIIECCa, BIAJICIOT
NeAaroriueCKUMU  TEXHOJOTUSAMH HMHKJIIO3MBHOTO OOYYCHHMS W METOJaMH HX
UCIIOJIb30BaHUsI B pabOTe C HMHKIIO3MBHBIMH Tpynmnamu oOywarommuxcs. Jlis HuX
IPEeIyCMOTPEHO 00s13aTeIbHOE MPOXOXKIECHUE MPOPECCHOHAIBHON TMEPErnoArOTOBKU
WIM TIOBBIIEHWE KBaIU(PUKAIMK B 00JIACTU TEXHOJIOTMH  WHKIIO3UBHOTO
oOpa3oBaHusl, CTICIMATILHON TIEJaroruKy WM CHEIUATbHONW IICUXOJIOTHH OJUH pa3 B
TPH roja.

Jlnst oka3aHust MOMOLIM B OCBOEHUM YYEOHOro Marepuana, OOBSCHEHHS U
MOJKPEIUICHUS COJIePKaHUS MOJIYJICH, JJIs JIOMOJIHUTEIbHBIX WHAWNBUIYJTbHBIX
KOHCYJIbTAllU M 3aHATUA C OOydYaloIMMHCS WHBAIUIAMU U OOYyYaloUUMUCS C
OTpaHUYCHHBIMU BO3MOKHOCTSIMU 3JI0POBbSI MPUBJICKAIOTCS XOPOIIO YyCIEBAIOIINE
oOyyarormmuecs.

CormacHO akTyaJlhbHBIM HOPMATHUBHBEIM JOKYMEHTAM VJEISETCS BHHUMAHHE
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WHIMBUIYAIbHOM padoTe CHEUAINCTOB CONPOBOXKJIECHUA M IIpEenojaBareyieid ¢
00yYaroIIMMUCS UHBAIUJAMU U OOYYAIOIIMMUCS C OTPAHMYEHHBIMU BO3MOKHOCTSIMU
3I0pOBbsi B Takux (QopMax B3aUMOJEWUCTBHS, KakK: apryMEHTaTUBHO -
OPUEHTHPOBAHHOE pPa3bsICHEHUE, KOHTEKCTHO YINIyOJIEHHOE H3y4YeHUE Y4YEOHOro
MaTepuaia, WHIUBUIYajbHasi COLMOKYJbTypHas pabota. OTH (QopMmbl padbOThI
CHOCOOCTBYIOT YCTAHOBJICHHMIO HE(POPMAIBHOIO JHMYHOCTHO 3HAYMMOIO KOHTAaKTa
MEXJy TMpernojaBareieM M o00y4arollMMCs WHBAJIUAOM WIM OO0ydYaromuMmcs ¢
OTPaHUYECHHBIMH  BO3MOXHOCTSIMH  3/I0POBBSI, OOpa30BaHUIO  MEXIOKOJEHHBIX
MUKPOCOLIMTYMOB.

7.5. Opranuszanusi 00pa3oBaTeJIbHOIONPoOLECCA

Opranuzanusi W OCYIIECTBJIEHHE O0Opa30BaTENbHOW JEATEILHOCTH IO
oOpa3oBaTeJIbHBIM TPOrpaMMaM CpelHEero MNpodhecCHOHATHHOTO O00pa30BaHUs IO
cnermanbHocT  46.02.01  «JlokyMeHTanimoHHOe oOOeclieueHne yIpaBJICHUS U
apXMBOBEJICHUE» B TEXHUKyME OCYILIECTBIsieTCI B cooTBeTcTBUM c Ilpukazom
Mununcrepcersa npocsemenus Poccuiickonn @enepanuu ot 24 asrycra 2022 r. Ne762
MockBa «O0 yrtBepxkaenun Ilopsiaka opraHu3zaldd M OCYLIECTBIEHUS
0o0pa30oBaTeIbHON NIEATEILHOCTH TI0 00pa3oBaTEbHBIM IpPOTPAMMaM CpPEIHETO
poeccHoHaTBEHOTO o0pa3oBaHUs, TpeOOBaHUSIMU K OpraHu3aluu
o0pa3oBaTeIpLHOTO Tpoliecca sl 00y4YeHUsT WHBAIMUIIOB U JIUI[ C OTPaHUYEHHBIMU
BO3MOYKHOCTSIMHU 3JI0POBbsI B TPOQPECCHOHATBHBIX 00pa30BaTEIbHBIX OpraHU3AIMSIX,
B TOM YHCJE OCHAUIEHHOCTH 00pa3oBaTelIbHOIo mpolecca (muceMo JlemaprameHTa
noAroToBkn pabounx kaapoB u JIIO MunucrepcTtBa 00pa3oBaHus M HayKu
Poccuiickoit ®eneparuu 18 wmapra 2014 1. Ne 06-281), denepanbHOro
rOCy/IapCTBEHHOI'O0 00pPa30BaTEIbHOrO CTaHAapTa IO CHEIHAIbHOCTH CpPEIHEro
npodeccuonansaoro obpazoBanums  46.02.01 JlokymeHTammonHoe obecreueHue
YVIOpaBIEHUSI U APXUBOBEACHUE, YTBEPKICHHOTO MNPUKa30M MUHIPOCBEUICHUS
Poccun or 26 asrycra 2022 roma Ne 778 «OO0 yrtBepxkaeHuu ¢eaepaabHOro
roCyJapCTBEHHOTO0 00pa30BaTENIbHOIO CTaHJAApPTa CPEAHEro MpodecCHOHATBEHOTO
oOpazoBanus 1o creunanbHocTH 46.02.01 «/lokyMeHTalmoHHoe obecnedyeHue
YIPaBICHUS U ApXHUBOBEIACHUEY.

OOpazoBatenbHast  jaesTenbHOCT, 1o  amantupoBanHod  IIIICC3  mo
cnequanbHoct  46.02.01  JIokymeHTanumoHHOE OOEecneYeHUue YOpaBICHHUS U
apXUBOBEJCHUE OCYIIECTBIISIETCSI B COOTBETCTBUM C YTBEPKIAECHHBIMU TEXHUKYMOM
y4eOHBIM IIJIAHOM, KaJeHIapHBIMU Y4YEOHBIMU TrpadukaMu, B COOTBETCTBUU C
KOTOPBIMU TEXHUKYMOM COCTABJISIIOTCS] pACIUCAHUS YUECOHBIX 3aHATHM.

TpeGoBanus Kk opraHuszanuu npocrpaHcrBa. OpraHuzanus MPOCTPAHCTBA

TCXHHUKYMa oOecrieunBaeT COBCPIICHCTBOBAHUC MaTCPUAIIbHO-TCXHUYCCKHUX
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YCIOBHM O€CHpensiTCTBEHHOIO0 JIOCTyNa B Y4yeOHblE IOMEILIEHHUs, CTOJIOBYIO,
TyaJIeTHbIE, JpYrue TOMEIIEHUs, YCJIOBUS HX TMpeOblBaHUS B YKa3aHHBIX
MOMEIICHUX (HaJIM4Ke MMaHIyCOB, MOPYYHEN U Ap.);

BpemenHoii peskum o0y4deHusi. Bpemennoil pesxxuM o0yueHus: 00yJaromuxcst
C OrpaHWYEHHBIMH BO3MOXHOCTSIMHM 3J0POBbSi M WHBAIMIHOCTBIO C HapylLIEHUEM
onopHo-ABurateiapbHoro ammapara (OJIA), ¢ coMaTHYECKUMHU HapYIICHUSIMU
(yueOHbIli TON, yueOHas Hejaens, JACHb) YCTAHABIMBAECTCS B COOTBETCTBUU C
3aKOHOJIATENbHO 3aKperuieHHbIMH HopMmaTuBamu (D@3 «O6 oOpazoBanuu B
Poccuiickoit ®eneparumn», CanlluH, npukasst MunuctepcTBa o0pa3oBaHus U HAyKU
P® u ap.), nokanbHBIMU aKTamMHu TeXHHKyMa. [1o Mepe HeOOX0AMMOCTH MPOBOIUTCS
(U3KyJIbTYypHasT MUHYTKa, HalpaBleHHas Ha CHATHE OOLIEro MBIIIEYHOTO
HanpspkeHust (B coorBerctBuM ¢ jaeictByrommM CanlluHom). Ilpun Hanmuuuun
HapylIEHUN 3pEHHs] YIPAKHEHUS NPOBOMATCA C YUYETOM COCTOSIHHUSI 3PEHUSA
oOydJarommxcs, € HapylIeHUEM OIOPHO-ABUTATEIbHOTO amnmnapaTa(KIMHUYECKUX
bopm 3pUTENIBHOTO 3a00JIEBaHUS, MMEIOIIMXCS MPOTUBOMNOKA3aHUM, 3Tanamu
JICYEHHUS).

TpeOoBaHusi K TeXHHYECKHM CpeACTBAM KOM(OPTHOro [I0CTyna
o0yyawiuerocss ¢ HapyluieHHMeM OINOPHO-ABUrareJbHOro amnmapara (OHdA), c
COMATHYEeCKMMHU HApPYIIeHUAMHU K o0pa3oBaHuIo. B nensx kompopTHOro gocryna
oOy4Yaromerocss ¢ HapylIeHHEM onopHo-aBurarensHoro anmapara (OA), c
COMATMYECKMMHU HapylUIEHUSIMAU K OOpa3oBaHUI0O K OOpa30BaHUIO MOXKET
UCIIOJIb30BAThCS  MEPCOHAIBHBIA HOYTOYK JJisi [NpueMa-liepefaud  y4eOHOU
uHdopMaIMu B JOCTYNHBIX ¢opmax. B 1memsx peanuzanuu aaanTUpOBAHHON
IporpaMmbl  MPEAYCMOTpPEHa BO3MOXXHOCTb OOy4Y€HUST C  HMCIHOJIb30BaHUEM
UHCTPYMEHTapusi, MPEACTaBIEHHOT0 B Me4aTHOM (opme, B (opMe 3JIEKTPOHHOTO
nokymeHTa. Ilpu Hanuuumu 3anmpocoB OOy4YalIIMXCS  WIM MO PEKOMEHJaluu
nejarora-ncuxosiora Juisli MPEeACTAaBICHHS y4eOHOro MaTepuaja  CO3Jar0TcCs
KOHTEKCTHBIE MHIUBUAYAJIBHO OPUEHTUPOBAHHBIE MYJIbTUMEANNHBIE IPE3CHTALINY.

7.6. TpeOoBaHUA K OPraHU3ANMH BOCIIUTAHUSA 00yYAKOIIMXCH.

VYcnoBus opraHu3alyd BOCIUTAHUS ONPENIEISIOTCS KOJUIEIKEM- HHTEPHATOM.
Brei6op ¢opm opraHuzanmu BOCIUTATEIHHOW pPaOOThI OCHOBHIBACTCS HA aHAJIHM3E
s PexTUBHOCTH U TTpaKkTUUeckoM onbiTe. s peanuzamnuu [Iporpammel BocnutaHus
OMpENIeNICHbl OCHOBHBIE (POPMBI BOCIUTATEIBHOM pPabOThl C OOyYarOIUMHUCS:
MH(POPMAIIMOHHO-TIPOCBETUTEILCKUE 3aHSITHSI, MACCOBBIE U COIMOKYJIbTYpPHBIE,
CIIOPTUBHO-MAaCCOBbIE U O3JIOPOBUTEIBHBIC  MEPOINPHUATHUS;  TICHUXOJIOTO-
NeJaroruieckue TPEHWHTM W WHIUBUIyAIbHbIE  KOHCYJbTAllUU, HAYyYHO-
MPAKTUYECKUE MEPONPUATHS, NPOPOPUEHTAMOHHBIE MEPONPUITHS; OIMPOCHI,

AHKETHPOBAaHWE, COIMOJIOTHMYECKHE HCCICAOBAHUS Cpeau oOydaromuxcs (M
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[Ipunoxenus: «IIporpamma BOCIIUTAaHUA denepanbHOTrO Ka3eHHOI'0
npo(eCcCHOHABLHOTO  00pa30oBaTeNbHOr0 yupexaeHus: «CHBEpPCKUH TEXHUKYM-
uHTEpHAT OyxrantepoB» MuHUCTEpPCTBA TpyJa U COLMAIbHON 3amuThl Poccuiickoi
denepanuny, «ITporpamma BOCITUTAHUS CIIEINAJILHOCTHU 46.02.01
JlokyMeHTaImoHHOEe oOecreueHrue ynpaBieHuss U apxuBoBeaeHue Ha 2023 — 2024
y4eOHBIN TOI).

7.7. XapakTepuCTHKA COUMOKYJIbTYPHOU CpeAbl 00pa3oBaTeIbHOU
OpraHM3alum, o0ecrnevnBaIoIIell COUAIBHYI0 a1ANITANNI0 00YYAIOIIUXCH €

HApYLIEHHEM ¢ HapylIeHHeM  ONOpHO-ABHMrareJbHoro amnmapara (OIA), c¢
COMATHYECKMMU HAPYIIEHUAMH
B mensix KOMIUIEKCHOTO  CONPOBOXKICHUS OOydeHUST B TEXHUKyMeE

YCTaHABIMBACTCSA W TPUMEHSETCS TPUHIMI COTJIACOBAHHOW paboOTHl  psiia
CTPYKTYPHBIX TIOJIpa3IeICHUI 1 NX PaOOTHUKOB.

CouunokynbTypHass cpena, oOecleunBamomias COLUHUATIBHYIO — aJanTaluio
oOydJarommuxcsi, BKJIIO4aeT B  ce0sf  OCHOBHbIE  BHUIBl  CONPOBOXKIACHUS
o0pa3oBaTeIbLHOro Mpolecca:

- OpraHu3alMOHHOE-IeAarOrnYeCKOE;

- IICUXO0JIOTO-TIEJar OTMYECKOE;

- MEJIMLIMHCKO-03/I0POBUTEIBHOE;

- COLMAJIBHOE.

Opzanu3ayuonHno-nedazocuieckoe COnpoeolHcoeHue HANpPaBICHHO Ha
KOHTPOJIb Yy4eOHOW JEATEIbHOCTH OOy4YalolUXCsi C HapylIeHHeM  OIMNOpHO-
neuratenbHoro anmnapara (OA), c comaTH4ecKUMU HapyIICHUSIMU K 00pa3oBaHUIO
B COOTBETCTBHU C rpadukoM yduebHOro mpoiecca. OHO BKIIIOYAET B ceOsl: KOHTPOJIb
MOCEIIAaeMOCTH 3aHATHI; TIOMOI, B OpPraHU3allMd CaMOCTOATEIBHON paldOoThI;
OpraHU3alMi0 WHAUBUIYAIbHBIX KOHCYJIbTAIlUM; COJAEHCTBUE B MPOXOKICHUU
MPOMEXKYTOUHBIX aTTeCTalMid, cJadye 3ayeToB, JHUKBUAAIMU aKaJEMUYECKHUX
3aJI0JDKEHHOCTEH; KOPPEKLHUIO B3aUMOJEHCTBUSA 00YyUarolerocs: U MpernojaBaress B
yueOHOM Tporiecce. B pamMkax 3TOro HampaBi€HUsI CONPOBOXKICHUS PEIIAOTCS, B
TOM YHCJIE U CJIEYIOLIUE 3a]a4u:

- BHEJIPEHUE COBPEMEHHBIX0OPA30BATEIbHBIXTEXHOIOTU;

- METOANYECKYIOMOJIEPKKY;

- B3aMMO/JICHCTBUE COMTPOBOXKIAIOIIUX CITYXKO.

Ilcuxonozo-nedazozuueckoe  conpoeoxycoeHue  OCYUIECTBISIETCS A
oOyyarommxcsi € HapylleHHWeM  OmopHo-ABuUrarenbHoro ammapara (OIA), ¢
COMAaTHYECKUMU HapYyIIEHUAMH K 00Opa30BaHMIO, UMEIOLIUX MPOOJIEeMbl B 00yUEHHUH,
oOlIEHUU U couuanbHOM amanTtanuu. OHO HaNpaBJIEHO HA W3Y4Y€HHUE, Pa3BUTHE U
KOPPEKIUIO JIMYHOCTH oOyuyaromierocsi, €€ MnpodecCuOHAIbHOE CTAaHOBJICHHE C
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MOMOIIBI0 TICUXOJAUATHOCTUYECKUX MPOLENYpP, MCUXONPOPUIAKTUKA U KOPPEKIUU
JUYHOCTHBIX UCKAXKEHUM.

PaboTta mneparora-ncuxosiora ¢ OOyYarOIIMMHCS 3aKJIOYAETCS B CO3JaHHUU
OJIarONMPUATHOTO  TICUXOJIOTMYECKOro  KiuMmara, (OpMUpPOBaHUU  YCIOBUH,
CTUMYJIMPYIOIINX JUYHOCTHBIM ¥  NpOdECCHOHANBHBIA  POCT, OOECIeYeHUn
TICUXOJIOTUYECKON 3alUIICHHOCTH a0UTYypPUEHTOB W OOYYAIOIINXCS C HapyIIEHUEM
onopHo-ABurarenasHoro ammapara (OJ[A), ¢ coMaTMYeCKMMHU HApYyUIEHUSIMH K
00pa3oBaHUI0, MOJJICPKKE U YKPETUICHUH UX TICUXUYECKOTO 37J0POBbSI.

OcHOBHasi  1IeJIb  TICUXOJIOTUYECKOTO  COMPOBOXKIEHHUS  CTYACHTOB  C
HapylIEeHUEM ornopHo-nBurarenbHoro ammapata (OA), ¢ coMmarnueckKuMu
HapyILIEHUSIMU K OOpa30BaHUIO — MX MCUXOJOTMYECKas aJanTaius U MHTerpanus B
oOpa3oBaTeNbHBIN MPOIIECC TEXHHUKyMa U BIIOCIEICTBUM B MpOodecCHOHATHHYIO
cpeny.

Cuctema opraHu3aldd TCHUXOJOTHYECKOTO COMPOBOXKICHUS MPEANnoaraet
TpH dTana:

1 sman peanusyeTcs Ha dTale IMOCTYIUIEHUS W B TEPHOJ IMEPBbIX HENETh
oOyuenusi. OCHOBHAs 3ajjaya Ha STOM 3Tane npeanpodeccuoHanbHas COLUAIBHO —
MICUXOJIOTMYECKass aJanTauus — TOAJEepX,Ka M  Pa3BUTUE COLHUAIBHO —
KOMMYHHUKATHUBHBIX HABBIKOB, CHSITUE YMOIMOHAIBLHOTO HAMPSX)KEHUSI UTPEBOTH.

9man SBISIETCSI OCHOBHBIM M pean3yeTcsl B mepuoj] npohecCuoHaAIbHOTO0 00yUYeHUs
CTyA€HTa C HApPYLICHUEM omopHo-aABUrarenpHoro ammapara (OA), ¢
COMATUYECKUMHU  HapYyIICHUSIMU K oOpazoBanuto. OcHOBHas 3ajgaya -
npodeccuoHalbHasT ¥ JIMYHOCTHAs  aJanTaiuss W WHTErpamusi, Co3JaHue
6e30apbepHON HHPOPMALIMOHHO — 00pPa30BaTEIbHOMN Cpe/lbl, BHISIBICHUE U PAa3BUTHE
JUYHOCTHOTO MOTEHIIHANIA.

oman TPEIIoaraeT CONpOBOXKIECHHUE BBIMYCKHMKAa — MHBaimuga u jun ¢ OB3 c
HapylIeHUEM onopHo-ABurarenpHoro ammapara (O[A), ¢ coMaTu4ecKUMu
HapylmieHUsIMU K oOpaszoBaHuto. OCHOBHas 3ajadya — MOMOIIb B IPEOJOJECHUU
TICUXOJIOTHYECKUX OaphepPOB B MOUCKE pabOThI, aalTallii B KOJJIEKTUBE, 00yUYeHUE
TEXHOJIOTHUSIM TOKCKa pabOThl U CAMOTPE3CHTAIUH.

Peanuzanusi mporpamMMbl TNCHXOJIOTHYECKOTO COMPOBOXKICHUSI CTYJIEHTOB C
HapyUICHHEM ciyxa, 3peHus, omnopHo-aBurarenpHoro ammapara (OHA), c¢
COMATUYECKUMHU HAPYUICHUSAMHU K OOpa30BaHUIO OCYIIECTBISETCS MO CIEAYIOIIUM
HaIpaBJICHUSIM: JTMAarHOCTUYECKOE, KOPPEKIIMOHHO — pa3BuUBaloliee,
npOPHUIAKTHYECKOE.

JluarHoctTudeckuii OJIOK: UCCIEOBAHUE MHIAUBUIYATbHO — MCUXOJIOTHYECKUX
O0COOEHHOCTEW JHMYHOCTU Ha | Kypce 00s3aTelbHO, B TMOCIEACTBUE IO 3alpoCy
aJIMUHHUCTPALIUNU UITU KJIACCHOTO PYKOBOIUTEIS TPYIIIIHI.

KoppeknmonHo — pa3BuBamIUii  OJOK: pa3BHTHE IICHXOJIOTHYECKOM
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IPaMOTHOCTH, CaMOCO3HAHUS JINYHOCTH, YMOLIMOHAJIBHON aJalTUBHOCTH, a TaKkKe
WHIMBUAYaJIbHasT W TPyNIoBas  KOPPEKIHUS  YTOMJISIEMOCTH, CHI)KEHHBIX
MO3HABATENbHBIX (PYHKIMH, KOPPEKIMs CAaMOOLEHKH, MPEOJ0JIECHUE MacCUBHOCTH;
COBEPILEHCTBOBAHUE AMOIIMOHAILHO — BOJIEBOU Cephl; aapecHasi MCUXO0JIorndeckas
MOMOIIb; Pa3BUTHE OMIIATUU, PEQIEKCUU, TOBEPUTEIBHOCTH, TOJEPAHTHOCTH,
pa3BUTHE SMOIMOHAIBHOTO HMHTEIJIEKTa, YBEPEHHOCTH B ce0e, 4YTO TOBBIMIACT
3G (HEKTUBHOCTh M OTKPHIBAET BO3MOXKHOCTH B3aMMOJICUCTBHSI B COIIMOKYJIBTYPHOMH
cpene; (GopMHpOBaHHE OTBETCTBEHHOCTH, CaMOCTOSITEIBHOCTH U aKTUBHOMN
KU3HCHHOMUIIO3ULINH.
[Ipodunaktuyeckuit 6JI0K: pacKpbITUE JIMYHOCTHOTOUIPO(HECCUOHATBHOTO
MOTEHIIMAalIa, MOBBIIIEHUE 001N COIMANIbHO — IICUXO0JIOTUYECKONKYIBTYPBIU
KYJIbTYPbI oOI1IeHus; MOBBIIIEHUE MICUXOJIOTUYECKOU IrPaMOTHOCTH
MeAarornyeckoro KOJUIEKTHBA; CO3/IaHue OJaronpusTHOIO AMOLMOHATEHOTO(OHA.

@opMmbl  pealiM3alli  OCHOBHBIX  HAMpaBJICHUN  MCUXOJOTHYECKOTO
CONPOBOXKJIEHUS CTYAEHTOB:

- TPYIIOBbIE U WHAUBUIYaATbHbIE TPEHUHTH, KOTOPHIC BKIIOYAIOT WUIPOBBIC
CUTYaIlUH, UMUTAIIMOHHBIE UTPBI, PEIIEKCHIO MTOTYUYEHHOTOOTBITA;

- TPYNIOBBIE WJIM UHAWUBUYyaIbHBIEKOHCYIbTAIINH;

- Oeceqbl;

- TPYHIIBI ICUXOJOTHYECKONB3aUMOIIOMOIIIH;

- TICUXOJIOTUYECKasi MOJJEPKKAa B TPYJHBIX KU3HEHHBIX M KOH(IMKTHBIX
CUTYyalusX.

Meouyuncko-0300posumenvruoe conposolcoenue BKIIOYaeT B  ceOs:
JIUArHOCTUKY (DU3MYECKOTO COCTOSHUSL OOydYaronuIuxcsi ¢ HapylIeHHEeM  OIMOPHO-
nsuratenbHoro ammapara (OA), ¢ coMaTHyeCKUMH HApYIICHUSIMU K 00pa3oBaHUIO,
COXpaHEHHue 3J10pOBbS, pa3BuTHE aJanTalluOHHOTO NOTEHIMANA,
npucnocodssieMoctTu K ydebe. B TexHukyme umeeTcs MEAUIMHCKUA KaOWHET,
CHOCOOHBIM  OKa3aTh MEPBYID MEIUUMHCKYIO) TMOMOIIb, OCYIIECTBIISIIOUIUN
MpornaraHly TMTMEHUYECKUX 3HaHUHN U 3J0pOBOro 00pasa >KM3HU CPEU CTYJACHTOB B
BUJIe JIeKUMA W Oeceil, HarSIAHOM arutanuu. B pamkax 53Toro HarmpaBieHUs
COTPOBOXKJICHUSI PEIIAOTCS CIACAYIONINE 3a/1a4u:

- yuyactue B mpodeccHoHaIbHOM O0TOOpe MW TpodecCHoHaTBLHOM Toa00pe
MyTeM OIICHKH COCTOSIHHSI 37I0pOBbsi aOWTYpHUEHTOB, YTOYHSIS TIOKa3aHWs U
MPOTUBOIOKA3aHUS 10 KOHKPETHONCIIEIMAIIBHOCTH;

- COIJIACOBaHHWE M KOOPAMHALMS CBOEU JESATENIbHOCTH C Je4eOHbIMU
YUPEKICHUSIMU;

- mepeiadya MEAUIMHCKUX 3HAHWM, YMEHUW W HaBBIKOB, OCYIIECTBJICHUE
MEJUKO-KOHCYJIbTATUBHOW W NpodUIaKTUYEeCKOW  paboThl,  CaHUTApHO-

THTUCHUYCCKOC U MCIUITUHCKOCIIPOCBCIICHUC,
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-KOHTPOJb COCTOSIHHSI 30POBbsl OOYYArOIIMXCS, MEIULMHCKUN IaTpOHAX,
YCTaHOBKA JOMYCTUMBIX Y4EOHO-ITPOU3BOICTBEHHBIX HATPY30K U PEXUMa 00yUEHNUS;

-BBIJIEJICHUE W3 YKClIa 00y4aromuxcs rpynin "pucka’ u "MoBBIILIEHHOTO pucka"
C MEIMIIMHCKON TOYKH 3pEHUS;

-[IPUHATUE PELIEHUS MpPU HEOOXOAUMOCTH OKCTPEHHOM MEIUIIMHCKON
ITOMOIIIH;

-KOHTPOJIb CAaHUTAPHOIO COCTOSIHUSL YYPEKICHHs, KOHTPOJIb KayecTBa M
PEKOMEHAAIMU 110 OPTaHU3aLN TUTAHUS;

-OCYILIECTBJICHHUE J1€4€0OHO-03J0POBUTEIBHBIX MEPOIPUATHUI.

Couuanvnoe conpoeoiricoenue BKIIOUAET B ce0s COLUUAIBHYIO IMOANEPKKY
oOyuaroluxcss C HapylleHueM  omopHo-ABurarensHoro ammapata (OA), c
COMaTHYECKUMHU HAPYIICHUSMU K OOpa30BaHMIO: COJACHCTBUE B PEIICHUHU OBITOBBIX
npoOsieM, TMpPOXUBAaHUS B  OOIIEKUTHM, COILMAIbHBIX BBIIUIAT, BbLACICHUS
MaTEepUaJIbHOW MOMOILM, CTUIEHAUAIBHOrO obOecnedyeHus. B pamkax 3Toro
HaIIPaBJICHUS CONPOBOXKICHUS PELIAIOTCA CIAEAYIOIINE 3a1a4N:

- KOOpAMHALIMS U KOHTPOJIb pabOThl BCEX CONMPOBOXKIAIOIIUXCITYKO;

- coLMaIbHAsAMarHOCTUKA;

- BBISIBJICHME Tpynmbl "pucka" ¢ COUMAIbHOW TOYKU 3pPEHHS, MPOBEICHUE
MEPOTIPUATHHN TT0 CONMATTLHONPEaOMITNTAIINN;

- mocpeaHnYecKas (QyHKIUS MEXAy OOydaroUIMMUCS U TEXHHUKYMOM, a TaKKe
YUPEXKACHUSIMU TOCYAAPCTBEHHON CITyKObl peaduiauTalii B peau3aliy JIUYHbIX U
po¢eCCUOHANIbHBIX TIJIAHOB;

- KOHCYJIbTUPOBAHUE MO BOMPOCAM COLIMAJILHOM 3alIUThI, JIbIOT U TapaHTHUH,
COACHCTBYE peAIU3aLIUU UXIIPAB;

- colManbHOE O0O0y4yeHHe (COLMAIbHO-OBITOBBIM M COLUAIBHO-CPEIOBBIM
HaBBIKaM);

- OpraHMzauus KyJbTYpHO-MAacCOBOM U  CIOPTUBHO-O3J0POBUTENIBHON
paboTHI;

- COJEHCTBUE  PAIMOHAIILHOMY  TPYJOYCTPONCTBY  BBIMIYCKHHUKOB B
COOTBETCTBUH C MPUOOPETEHHOMN CIENAIbHOCTRIO U KBATH(UKALUEH, COTpyIHUYAs
CO CITy00H 3aHATOCTU UPAOOTOAATEISIMUY;

- OTCIIEKUBAaHHE PE3YNbTATOB TPYAOYCTPOMCTBA U NPO(PecCHOHATBHON
JESTENbHOCTH BBITYCKHUKOB, BBISBIICHHE BCTPEYAIOIIMXCA HM TPYIHOCTEH U
npo0bJieM B mpodeccuoHaabHONpead N TaIU Y.

TexHuKyM MmocTynaTelbHbIM 00pa3oM 00€CIeYMBAET CO3JaHUE TOJEPAHTHOU
COLIMOKYJIbTYPHOM Cpe/ibl, BOJOHTEPCKOW IMOMOIIM CTyJeHTaM. B 3Tux mnemsx
TEXHUKYM CO3/Ia€T B CBOEM KOJIJIEKTUBE MPOPECCHOHAIBHYIO U COLIMOKYIHTYPHYIO
TOJICPAHTHYIO Cpely, HEOOXOAUMYIO JIsi POPMUPOBAHUS TPAKIAHCKOM, TPABOBOM U

HpO(I)eCCHOHaHLHOﬁ no3nnun Ccoy4dacTtusi, TOTOBHOCTH BCCX YJICHOB KOJUJICKTHBA K
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OOIIEHUI0O ¥ COTPYAHUYECTBY, K CIIOCOOHOCTH TOJICPAHTHO BOCHPHHUMATh
COIMaIbHBIE, INYHOCTHBIC U KYJbTYPHBIEPA3TUYUSL.

JI1st oCyllecTBICHUSI TUYHOCTHOTO, WHIUBUAYAJTU3UPOBAHHOTO COIUAIBLHOTO
COTPOBOXKJICHUS OOYYalOIIMUXCs C HapyIIEHUEM OIOPHO-ABUTATENIHOIO arapara
(OA), ¢ coMarMyecKMMHM HapyUIEHUSIMA K OOpa30BaHUI0O B TEXHUKyMeE
OCYIIECTBJISICTCS TMPOIECC BHEAPEHUsS Takod (QOpMbI COMPOBOXKACHUS, Kak
BOJIOHTEPCKOE JBUKEHHUE CPEIUCTYICHUECTBA.

OnmHolt W3 BaXHBIX COCTaBISIIONIMX COLMANIM3AlMKU  OOyYaroluXxcs ¢
HapylieHueM omnopHo-aBurarenpHoro anmapata (OZlA), ¢ coMaTudyecKuMu
HapyHICHUSIMA K OOpa30BaHUIO SIBJISIETCS BO3MOXKHOCTb yYacTHsl B CTYJEHUYECKOM
CaMOYIIpaBJICHUU. YYacTHE B CTYJIEHYECKOM CAMOYIPAaBJICHUH - 3TO OCOOBIM BHU[
NEeSATENbHOCTH, B  pealu3allid  KOTOpPOrOo  MPOSIBISIOTCS W Pa3BUBAIOTCS
npodeccruoHanbHble, OPraHU3aTOPCKUE, JTUACPCKUE, TBOPUECKHE CIIOCOOHOCTH U
JUYHOCTHBIE Ka4€CTBACTYICHTOB.

Ocoboe 3HaueHue B paboTe C OOYYAIONIMMUCS 3aHUMAET ACSATEIbHOCTD
KJIACCHBIX PYKOBOJUTENEH, KOTOpas 3aK/I0YaeTcss B WHAUBUAYaJbHOW paboTe ¢
00yUaroIMMUCS B MPOIIECCE UX COIUANIA3AIINH.

[IpenogaBaTenn TEXHUKYyMa TMPOBOJAT JOMOJHHUTEIbHBIE WHIUBUAYaTbHBIC
KOHCYJITAIIMK U 3aHATHS ¢ OOYYarOIIMMUCS C HAPYIIEHUEM OMOPHO-ABUTATEIHLHOTO
anmapata (OZIA), ¢ comMaTHYECKUMHU HapyLICHHUSIMU K 00pa3oBaHUIO,
OpPraHM30BaHHbIC JJIS OKa3aHWs I[IOMOILIM B OCBOGHHM Yy4eOHOro MarepHana,
OOBSICHEHHUS u MOJIKPEIUICHUS COJEpKaHUS y49eOHBIX  JTUCIUTUINH,
MEXIUCIUIUIMHAPHBIX KypCcOB W MpO(ecCHOHATBbHBIX MOAYJIEH U BBIPAOOTKH
HABBIKOB K 00yUY€HHUIO B IPO(heCcCHOHATBHBIX 00pa30BATENbHBIX OPraHU3aIUsX.

B kagyecTBe BaKHEHIIEr0 pecypca COLMAIbHO-KYJIBTYPHOH HMHTErpallun
oOy4Jaronmxcs TEXHUKYMOM OCYHIECTBIISIETCS COLIMAJIbHO-KYJIbTYpPHAs
JeSITeNbHOCTh, CIIOCOOHAsh ONTUMHU3UPOBATH YCIOBHUS COIHAIN3ALUUA JINYHOCTH
nyTéM pa3BUTUS UX TBOPUYECKUX CIOCOOHOCTEH, HPABCTBEHHOIO W IIPABOBOTO
MPOCBEIICHHUSI, TPYJOBOT'O BOCIIUTAHHUS.

[legaroramMu TPOBOAATCS JOMOJHUTEIbHBIC 3aHITHS Ui  OCYIIECTBICHUS
MPAKTUYECKON TMOATOTOBKM OOy4YAIOIIMXCA MYTEM peamu3alui MX TBOPUYECKHUX
CrocoOHOCTEH B chepe JOMOIHUTEIIBHOr000pa30BaHHUs.
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