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Pabouas mporpamma yueOnod mucuuminHbl OI1.02 JlokymMeHTAllMOHHOEe H TNPaBOBOE
o0ecreyeHue ynpaBJjieHHsl pa3paboTaHa Ha OCHOBe (hefepalbHOr0 TOCYJapCTBEHHOTO
00pa30BaTENILHOTO CTaHAApTa CpeAHero mnpodeccuoHanbHOTO 00pa3oBaHUS IO Tpodeccuu
09.01.03 Omnepatop uHGMOPMAITMOHHBIX CHUCTEM M PECypcoB, yTBepkiIeHHOro [Ipukazom
Munnpocsemienuss Poccun ot 11 Hosi0ps 2022 1. Ne 974, ¢ yuérom T1OIT CITO no mpodeccuun
09.01.03 Omneparop HHPOPMAIMOHHBIX CHCTEM M PECYPCOB, 3aperMCTPUPOBAHHON B
rOCyapCTBEHHOM peecTpe MPUMEPHBIX OCHOBHBIX 00pa3oBaTeIbHBIX Mporpamm, per. Ne9(, Ha
ocHoBanuu npukaza ®I'bBOY JIIO HUPIIO Ne I1-344 ot 10.08.2023, pexomeHAauMsIMH IO
OpraHW3aIMy TONy4YeHus: cpeaHero obmero ooOpazoBanus (COO) B mpenenax OCBOCHUS
o0pa3oBaTeNbHBIX MporpaMMm cpeanero mnpodeccuonanbuoro obpazoBanus (CIIO) na 0Gaze
OCHOBHOTO 0011eTr0o o0pa3oBanus ¢ yuérom TpedoBanuit ®I'OC u noxydaemoit npodeccun wiu
crenuanbHocTu CIIO, n3noxkenHbiMu B mucbMe Munnpocsemenus Poccuu ot 14.06.2024 Ne(5-
1971; ¢ yyeToM METOAMYECKHX PEKOMEHAAIMIA IO peaTn3alii CPEeIHEro 00IIero oopa3oBaHus
B TpeAenax OCBOSHHS 00pa3oBaTelIbHOM MpOrpaMMbl CpPeAHEro MpOo(EeCCHOHATHLHOTO
obpazopanus (IIlucbmo MunucrepcTBa npocetennst Poccuiickoit @enepamuu ot 01.03.2023 1.
Ne05-592); ¢ yuyeroM METOIMYECKHMX PEKOMEHIAUMH 1O pa3paboTKe M peaau3aluu
aJanTUPOBaHHBIX 00pa30BaTENIbHBIX MPOTrpaMM CpEeAHEro MpodecCHOHANBLHOr0 00pa30BaHUS

(ITucemo MunmucTepcTBa 0Opa3zoBanus u Hayku Poccmiickoit denepanuu ot 22 ampens 2015 r.
Ne06-443).
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TEXHUKYM — UWHTEpHAT OyXraiatepoB»  MuHUCTEpPCTBA TpyAa H COIMAIBHON 3aIlUThI
Poccuniickoit denepanun

Paccmotpeno Ha 3aceganuu [THK
IIpotokon Ne 1 ot « 26 » utons 2026 r.

IIpencenarens: 11K T. B. bospmakosa
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1. OBILIASI XAPAKTEPUCTUKA NPUMEPHOI PABOUEI ITPOTPAMMBI
YYEBHOM JUCLUATIIUHBI
OI1.02 JOKYMEHTAIIMOHHOE Y IPABOBOE OBECIIEYUEHUE
YIPABJIEHUS

1.1. MecTO TMCUMIVIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOH NMPOrpaMMBbl:

VYuebHas aucuuIuiiHa «J{OKyMEHTAIIMOHHOE M MPAaBOBOE OOCCIICUCHHUE YIPABICHUS SIBISICTCSI
00s3aTeIbHOM ~ YacThl0  OOIIENpPOPECCHOHATBHOIO  IUKJIA  MPUMEPHOH  OCHOBHOM
oOpazoBatenbHON mporpammbl B cootBerctBuM ¢ PI'OC CIIO mo mpodeccumm 09.01.03
Omnepatop HHPOPMAIIOHHBIX CUCTEM H PECYPCOB.

Oco0oe 3HaueHue AMCUUIUIMHA UMeeT Ipu popMupoBanuu u passutuu OK 02.

1.2. lleqp ¥ n1aHUpPyeMble pPe3yJIbTAThI OCBOCHHMS JHCIUIIHHBI:
B pamkax nporpamMmbl y4eOHOH IHUCHUIUIMHBI OOYYaroIIMMHCS OCBaMBAIOTCS YMEHUS
Y 3HaHUS

Kop IIK, OK Ymenusi 3Hanuna
OK 01, - [IPUMEHSTH cpeacrsa | - OCHOBHBIC MOHATHS
OK 02, UH(POPMALIMOHHBIX TEXHOJOTUM IS | JOKYMEHTAIMOHHOTO  O0ecredYeHus
OK 04, pereHust Mpo(ecCHOHANBHBIX 3a/1a4; | YIPaBICHHUS;
OK 05, - TPAaMOTHO HM3JaraTb CBOM MBICIH M | - HOMEHKJIATypa WH(POPMAIIMOHHBIX
OK 09
K 1 1’ ohopMIIATH JIOKYMEHTBI 0 | HICTOYHUKOB, PUMEHSAEMBIX B
K 1' 2’ npodeCCHOHAILHOW ~ TEeMaTHKe Ha | mpodeccnoHaIbHOMN NesITeTbHOCTH,

rocya1apCTBCHHOM A3BIKC; - IOHATHUA Hy6JII/I‘-IHBIX U IPUBATHBIX
- CO3JaBaTb ANOKYMCHTBI Ha OCHOBC

1a0JIOHOB;

JIOKYMEHTOB;
- TpeOOBaHUsA K COCTaBJICHUIO U
-0hopMIIATh JTOKYMEHTALIUIO B 0(OPMIIEHHIO TOKyMEHTOB;

COOTBCTCTBHH C

HOPMAaTUBHOU
0a30i, uconb3ys HWH(POPMAIIMOHHBIE
TEXHOJIOTUH;

- B3aMMOJICHICTBOBATh C KOJUIET'aMH,
PYKOBOJICTBOM, KIMEHTAaMH B XOJeE
poQeCcCUOHATBHOM IeATETLHOCTH
-HCII0JIb30BaTh
TEJIEKOMMYHHUKAIIHOHHBIE
TEXHOJOTUU B HIIEKTPOHHOM

JIOKyMEHTOO000POTE.

- OCHOBHBIE CTaHIAPTHI O(POPMIICHHUS
TEKCTOBBIX U TaOIUYHBIX JOKYMCHTOB;
- OCHOBHBIC IMpaBHJa U TPeOOBaHUS K
CTPYKTYpE JJOKYMEHTOB,;

-OpraHu3alMi0  JOKYMEHTO00O0pOTa:
npueM, 00paboTKy, PETHCTpaIHIo,

KOHTPOJIb XpaHCHHUEC JOKYMCHTOB
b b

HOMCHKIJIATypy HCJI.




2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM TV CIHUILIAHBI

2.1. O0beM yueOHOM AMCUMIIVIMHBI M BU/ABI Y4e0HO# padoThI

Bupa yueOHoii padoThI O6bem B yacax
O0bem o0pa3oBaTebHON NPOrpaMMbl y4eOHOH IMCIUTINHBI 48

B T.4. B ()opMe NPaKTHYECKOI MOATOTOBKHU 16
BT. 4.!

TEOopeTHIECKOe 00yUeHNE 20
MIPaKTHYECKHE PaOOTHI 26
CamocmosmenvHnas paboma -
IIpomesxyTouHast aTTecTAIUS 2




1.2. TemaTuyeckuii MJIaH U coep:KaHNE YIeOHOH UCHUIIIHHBI

Koasi
Oo0beMm, akaji. 4. / KOMIIeTeH i,
B TOM 4YUCJI¢ B (l)OpMI/IpOBaHI/IlO
HaumenoBanne dopme
pasieso o Conep:xanue y4yeOHOro MatepuaJia u GopMbl OPraHU3al UM 1esITeJIbHOCTH 00yYal0IIUXCS p KOTOPBIX
J1eJI0B U TEM .
NPaKTH4ECKOH CIOCOOCTBYET
aKal. 1. NPOrpaMMbl
1 2 3 4
Paspnen 1. lokymeHTHpOBaHNeE B PO ecCHOHAILHOM NeITeJIbHOCTH. 6/4 OK 01, OK 02,
OK 05,
Tema 1.1. Ilonsitue 0 | Coaep:kaHue y4eOHOro MaTepHuaJia 4/4 OK 09,
JOKYMEHTHUPOBAHUH.
1. JenoBoit mokymeHt. JlokymeHnTupoBaHue. Ha3HaueHue W (yHKIMH JOKYMEHTa B CHCTEME
ynpasnenus. Madopmanus u nokyment. IOpuanueckoe 3naueHue qokymenra. Kinaccudukanus )
JOKYMEHTOB. DJIEKTPOHHBIM JOKyMEHT. TpeOoBaHMs K COCTaBICHUIO U O(OPMIICHHIO JETIOBBIX
JIOKYMEHTOB.
B ToM 4mciIe MPpAKTHYECKUX U J1a00PATOPHBIX 3aHATHI 4
[paktuueckoe 3anarue Ne 1. OnpeneneHue kiacca, Ha3HAYSHHST U TIPABUIBHOCTH COCTABJICHUS 4
JETIOBBIX JOKYMEHTOB.
Tema 1.2. Coaepsxanue y4e0HOro MaTepuaJia 2/0 OK 01, OK 02,
TocynapcTBeHHOE OK 05,
peryIHpOBaHKe 1.3akoHOfaTensHOE M HOPMATUBHO-TIPABOBOE  PETYIUPOBAHHE  JOKYMEHTALMOHHOTO OK 09,
JIOKYMEHTAI[MOHHOT'O O6eCHe‘ICHI/Iﬂ YOpaBJICHUA. yHHQ)HKaHI/IH n CTaHaapTu3anusa OOKYMCHTOB. OCHOBHEBIE 2
obecreuenms CTaHAAPTHI 0(OPMIICHHUS TOKYMEHTALIH.
yIpaBIeHHS
Pa3zpnen 2. [lokyMeHTHPOBaHUE YIIPABJICHYECKOM AeATeJIbHOCTH 16/10
Tema 2.1. OcHOBHBIE Cozaepsxanue y4e0HOro MaTepHuaJia 6/4 OK 01, OK 02,

OK 04, OK 05,




TpeOOBaHUSA K
COCTaBIICHHIO U

1. [lonsTre o 6maHKax JOKyMeHTOB. Buapr OmankoB. OOpa3nbl 071aHKOB JOKYMEHTOB.
O6mue cBenenus o pekBusuTax. OQopmileHre peKBU3UTOB TOKyMEHTOB.

OK 09,

o opMIIEHUIO TpeboBanus k Onankam u pekBusutam o 'OCT P 7.0.97-2016 «HanuoHanbHBIN cTaHAAPT 5
JIOKyMEHTOB Poccuiickoii  ®eneparn. CuctemMa cTaHIapTOB N0 HHPOPMALUH, OHOIHOTEYHOMY H
u3garenbeKoMy Jaeny. OpraHu3alMOHHO-PacHoOpsIIUTENbHAS JOKyMEHTalusa. Tpe0oBaHHA K
odopmiienuro nokymentoB" (yTB. Ilpukazom Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot
14.05.2018).
2. TpeboBaHus Kk TeKcTy JoKkyMeHTa. CTpyKTypa NoKyMeHTa. CTHIIb TEKCTa JIEIOBBIX 2
JOKYMEHTOB. UepThl U peyeBble KOHCTPYKIUH OQHUIHATILHO-IEIOBOTO CTHIISL.
B Tom uncie npakTHYecKHX U J1a00PATOPHBIX 3aAHATHH 4
[Ipaktuueckoe 3anstre Ne 2. OnpeneneHre NpU3HAKOB M PEUEBBIX MIa0JOHOB O(QHUIIMATIBEHO- 4
JIEIIOBOTO CTHIIS.
Tema 2.2. Conep:xanue y4eOHOro MaTepuaJia 10/6
CocraBieHue u Lo o OK 01, OK 02,
. raHW3allMOHHbIC, PACIOPSIUTENFHBIE W HH(OPMAIMOHHO-CIIPABOYHBIE JOKYMEHTHI.
odopmIieHue P > P p P p Y OK 04, OK 05,
XapakTepuCTHKa OCHOBHBIX OPraHW3allMOHHBIX IOKYMEHTOB (yCTaB, NOJ0XKEHHS, HHCTPYKIIUH). OK 09
OTJIENBHBIX BUIOB 2 )
HOKYMEHTOB XapakTepuUCTUKa PAaCHOPIIUTEIbHBIX JOKYMEHTOB (TIPHKa3, MOCTAHOBIEHHE). XapaKTePUCTHKA MK 1.1,
¥ cocTaB MH()OPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB (AKT, IPOTOKOJI, IEIOBOE  TTHCHMO, K 1.2
CrpaBKa, JOKJIaaHas 3anucka). [IpaBuia opopMiteHUs U BBIAAYH KOTUH TOKYMEHTOB.
2. ®unaHcoBas AOKyMeHTanus. JloroBopHast JOKyMEHTAIIHSI. 2
B ToM 4mnciie MpaKTHYECKUX U J1a00pPaATOPHBIX 3aHATHH 6
[Ipaktuuaeckoe 3anstue Ne 3. CocraBnenue u opopmiieHHe JOKIAIHOMN U CIIyKeOHOH 3aKCKu. 2
[paktuuaeckoe 3anstue Ne 4. CocraBnenue u opopmieHre HHPOPMATOHHOTO MUCHMA. 2
[paktuaeckoe 3anstue Ne 5. CocraBnenne u opopMIIeHHE AETOBOTO TUCHMA. 2
Pasznen 3. JlokyMeHT0000poT. Opranu3amusi paéoTsl ¢ JOKYMEHTAMH. 10/8 OK 01, OK 02,
OK 04, OK 05,
Tema 3.1. Conep:xanue y4eOHOro MaTepuasia 6/4 OK 09,

K 1.1,




Ilonarue IIK 1.2
1. Tlonsatue mokymeHtoobopora. OOIIHME NPUHIWITEI OPTaHU3AIMU JOKYMEHTOO0O0pOTa, €ro
JIOKyMEHT0000pOoTa.
OCHOBHBIE JTambl. TeXHOJOTHS pPabOThl C BXOJAIMIMMH, HCXOAANIMMH W BHYTPCHHUMH 2
Opranunzanus padoTsl
JOKyMEHTaMH. Perucrpaiusi TOKYMEHTOB. ABTOMAaTH3aIMsl MPOIECCOB JOKYMEHTAIHOHHOTO
C IOKyMEHTaMHU
obecriedeHust yrpaBieHHS.
2. OpraHuszanms OTIPABKA HCXOMSIIUX JOKYMEHTOB. KOHTpONb HCHONHEHHS JOKYMEHTOB. 2
PaGora c oOpamieHusMuL.
B ToM 4mciIe MpaKTHYECKUX M J1a0OPATOPHBIX 3aHATHI 4
IIpaktuueckoe 3amsitue Ne 6. Perucrtpamusi BXOISIICH, WCXOMSIMIEH © BHYTPEHHEH 4
JOKYMEHTAIWH. 3aroHeHNEe PErUCTPAIMOHHBIX (OPM.
Tema 3.2. Conep:xanue y4eOHOro MaTepuasia 4/4 OK 01, OK 02,
OK 04, OK 05,
Opranun3zanus padoTs . OK 09,
¢ JOKyMeHTaMH 1. Tlomstuss oOmIeAOCTYNHOW WHPOPMAUK W WHPOPMALUK OTPAHUYEHHOTO JIOCTYTIA. K 1.1
v * ’
HIMCIOLIIMIH rp1/1,<1)51 Oo6ecrnieuenne MHGOPMAITMOHHOW 0€30MacHOCTH Tpu paboTe ¢ JoKyMmMeHTamu. Paborta ¢ MK 1.2
KOHQUICHINATbHBIMA JOKYMEHTaMH. 3aKOHOAATENIFHO - HOPMAaTUBHBIE AaKThl B OOJIACTH
OTpaHWYEHHS AOCTYIIA. N . .
oOecrieyeHuss WHPOPMALMOHHON 0E30MacHOCTH, 3alIMTBl TOCYAapCTBEHHOW TaWHBI U 5
koHpuaeHManbHOH nHpopManun. JlokTpuHa mHpOpManuoHHOH Oe3omacHoctu Poccuiickoit
Oenepanmu. Bunbl koHQuaeHnuampHOW WHpopManmy. HopMmaTHBHO-TIpaBOBOE CoOJlEepKaHUE
OenepanpHOoro  3ak0oHa «O  MEpPCOHANBHBIX JAHHBIX». JlOKyMEeHTHpOBaHWE CBEIEHUU
KOH(HICHIIMANBHOTO XapakTepa. 3anura KoHQuIeHansHoi nHpopmarmi. OTBETCTBEHHOCTb
3a HapyIIeHHE PeXXIMa 3alIUThl KOH(PHUIEHINATFHONH HHPOPMAIIHH.
B ToM 4nciie MpaKTHYECKUX U J1a00paATOPHBIX 3aHATHIH 4
[IpakTrueckoe 3ansTre No 7. M3ydeHue HOpMATHBHOUM 0a3bl, periaMeHTHpYOIIeH paboTy ¢ 4
JOKYMEHTaMH, HMEIOIINMH TPpUQBI OTPAaHUYCHHUS TOCTYIIA.
Pa3znen 4. XpaHeHue U apXuBHPOBaHNe JOKYMEHTOB 4/4 OK 01, OK 02,
Tema 4.1. Conepsxanue yue0HOro MaTepHuaJia 4/4 OK g‘; (35 05,
3aKoHOJaTENIbHAS U 1. 3akoHomaTenpHasi M HOpPMAaTHMBHAs OCHOBA XpaHEHHUS JOKYMEHTOB. HomeHkiarypa naen. K 1 1’
A
HOpMAaTHBHAs OCHOBA | dopmupoBanue zed. CocraBieHue u odopmieHHe onucu nAeid. [lopsSmaoK yHHUYTOKEHHUS 2 K 1.2
XpaHCHUA U JIOKYMEHTOB. XpaHEHHUE IOKYMEHTOB B apXHUBE.
ApXHUBUPOBAHUA B ToM Yuc/ie IpaKTHYECKUX U J1a00pPaATOPHBIX 3aHATHIA 4




JIOKYMEHTOB. [IpaxTruaeckoe 3anstue Ne 8. @opmupoBanue 1 opopMIIeHHE €T, COTIACHO HOMEHKJIAType AeT.

JuddepennupoBaHHbIil 32a49éT

Bcero:

48




3. YCJIOBUSA PEAJIN3AIIMM YYEBHOM JUCHUILIVHBI
3.1. Jlas peajm3anuv NPOrpaMMbl Y4eOHOWH JUCHUIUIMHBI JdOJKHBI ObITH

NpeayCMOTPEHBbI cJIeAyIolHe ClielHaTbHbIe OMEeIeHHUs
. TpeGoBaHUsI K MUHUMAJILHOMY MaTepPHAJIbHO-TEXHHYECKOMY 00ecrneyeHHI0
Peanuzanus  aucuuiuinHel  TpeOyeT HaiWyMsg  y4eOHOM  KOMIBIOTEpHOW  J1abopaTtopuu
UH(OPMATHKH.
O6opynoBaHie KOMIIbIOTEPHOU 1abopaTopuu:

® [I0CaJ0YHbIEC MECTA MO0 KOJUYECTBY O0yUaIOLINXCS;

e pabouee MeCTO MpenoaBaTes;

® ayJAUTOpHAs JOCKa;

® KOMIUIEKT Yy4e0HO-METOJAMYECKOH JOKyMEHTAaluH (KapTOYKU-33JaHUs, KOMIUIEKTHI

TECTOBBIX 3a/1aHUIN)

e HarJsIIHbIE TOCOOUS (CXeMbl, TaOJIUIIbI, MOJIENb annapaTHON apxuTekTypsl [1K);

®  ABTOPCKHUI KOMIUIEKT KOMITBIOTEPHBIX MPE3ECHTALINN.
Texuuueckue cpeacTBa 00ydeHHUS:

® KOMIBIOTEPHI M0 KOJUYECTBY 00yUaIOMINXCS;

e JIOKaJbHas KOMIBIOTEPHAS CETh U II00aibHast ceTh MIHTepHeT;

® CHCTEMHOE U MPHUKIATHOE MPOrpaMMHOE 0OecIeYeHue;

® AHTHUBHMPYCHOE IPOTrpaMMHOE 00eCIIeUCHHE;

e CHeNMaJIM3UPOBAHHOE ITPOrpaMMHOE 00eCIIeUeHHE;

®  MYJbTHUMEIUANPOEKTOP;

® DOKpaH;

e MHOTO(YHKIHOHAIBEHOE ycTpoiicTBO (MDY)/ mpuHTEp/ CKaHED.

3.2. UupopmanoHHoe o0ecniedyeHre peajn3anui NporpaMMbl

3.2.1. OcHoBHEIE TEYaTHLIE N3MAHUSA

1. BeikoBa, T. A. JIOKyMEHTaIlMOHHOE OOCCIICUCHUE YIPABICHUS (IEIIONPOU3BOICTBO):
yaebHoe mocobue / T.A. beikoBa, T.B. Kysuemnona, JI.B. Cankuna; mox o6m. pex. T.B.
Ky3nenoBoil. — 2-e u3n., nepepad. u gon. — Mocksa: UH®OPA-M, 2021. — 304 c. + [om.
Mmatepuainbl [DnekTpoHHbld pecypc]. — (Cpennee mpodeccuonansHoe obpazoBanue). - ISBN
978-5-16-013913-5. - TekcrT: 3JIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1141796

3.2.2. OcHOBHBIE 3JIeKTPOHHbIE U3IAHUS

1. Ky3nenosa, W. B. JlokymeHTaiimoHHoe oOecrieueHre yIpaBieHus: yudeOHoe mocooue
s CITO / U. B. Kysnenona, I'. A. Xauarpsin. — 2-e u3a. — Caparos: [IpodobpazoBanue, Ait
IIu Op Meama, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Tekcr:
JNEKTPOHHBIA // DIEKTpOHHBIA pecypc 1HPpoBoil  obpazosarenbHOU cpenbl  CIIO
PROFo0pa3oBanue : [caiit]. — URL: https://profspo.ru/books/80326

2. Kyxapenko, T. A. IlpaBoBoe obOecnedeHne MNpoPecCHOHATBHOW ACSITCIBHOCTH:
yaeonuk s CITO / T. A. Kyxapenko. — Caparos: IIpodoOpazoBanue, 2021. — 199 c. —
ISBN 978-5-4488-1017-6. — TekcT: 3JEKTpOHHBIA // DNEKTPOHHBIA pecypc TUPPOBOI
o0pa3oBaTebHOM CpeIbI CIIO PROFob6pazoBanue: [caiiT]. — URL:
https://profspo.ru/books/102330

3. Tletnuna E.M. MHpopManmoHHbIE TEXHOJIOTHH B MPOGECCUOHATBLHON JIEATEIbHOCTH:
yuebnoe nocobue s CIIO / Iletnmuna E.M., I'op6aueB A.B.. — Caparos: [IpodobOpa3zoBanue,



https://znanium.com/catalog/product/1141796
https://profspo.ru/books/80326
https://profspo.ru/books/102330

2021. — 111 c. — ISBN 978-5-4488-1113-5. — Texcr: anekrponnsiii / IPR SMART: [caiiT].

— URL: https://www.iprbookshop.ru/104886.html

4. ITaBnoa, P. C. JlokymeHTaIlimoHHOe oOecIieueHue yrpaBieHus : yaeOHuk s cro / P.

C. IlaBnoBa. — Cankt-IleTepOypr :
Tekct: osnektponHslii /  Jlanb
https://e.lanbook.com/book/173087

cucTeMa.

Jlanb, 2021. — 416 c¢. — ISBN 978-5-8114-6959-8. —
3JIEKTPOHHO-OMOIHOTEeUHAs

URL:

5. Eropos, B. I1. JlokymeHTOBEIeHHE U JOKYMEHTAIIMOHHOE 00eCIieueHEe YIIPaBICHHUS B

ycnoBusix mudpoBoit skonomuku / B. I1. Eropos, A. B. CniuabkoB. — 3-¢ uzg, crep. — CaHKT-

[TerepOypr :

Jlanp, 2023. — 372 c. — ISBN 978-5-507-45999-5. — Tekcr : anexTpoHHBbIi //

Jlansb : anekTpoHHO-OnOMHoTeunas cucrema. — URL: https://e.lanbook.com/book/292970

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCLUATIIAHBI

Pe3yabTaThl 00y4yeHus

‘ Kpurepun onenkn

MeToanl OIEHKH

HepequL 3H3HI/II>1, OCBaWBACMBIX B paMKaX JUCHUITIIMHBI

3HaHUS: He menee 60% Bepubix | TectupoBanue
- OCHOBHbIE TOHATHUSA JIOKYMEHTAl[HOHHOTO | OTBETOB

oOecreyeHys ynpaBieHus;

- HOMEHKJIaTypa MH(POPMALMOHHBIX UCTOYHUKOB,

MIPUMEHSIEMBIX B npogeccuoHaIbHON

NEeSITENbHOCTH;

- TOHATUS  TYOJWYHBIX W TPUBATHBIX

JIOKYMEHTOB;

- TpeOOBaHUs K COCTaBJICHUIO u

0 OPMIICHHIO TOKYMEHTOB;

- OCHOBHBIE CTaHIAPTHI O(POPMIICHUSI TEKCTOBBIX

Y TaOJIMYHBIX JTOKYMEHTOB;

- OCHOBHBIE NpaBuia U TpeOOBaHUS K CTPYKType

JIOKYMEHTOB;

-OpraHM3aluio  JTIOKyMEHTOo0OpoTa:  IMpHeM,

00paboTKy, perucTparuio, KOHTPOJIb,

XpaHeHHue JTOKYyMEHTOB, HOMEHKIIATypy JIe.

[lepeuens yMeHHMiA, OCBaMBAaEMbIX B paMKax THCIUTUIMHBI

YMenus:

- NpPUMEHATh cpeacTBa  MH(OpPMALMOHHBIX | Pe3ynbTaThl Onenka
TEXHOJOTHHM i peuieHus NpodecCHOHATbHBIX | BBIMOJIHEHUS 3aJaHUI | Pe3yJIbTaTOB
3a/1ay; COOTBETCTBYIOT BBITIOJTHEHUS
- TPAaMOTHO M3JIaraTh CBOM MBICIH M O(QOPMIIATDH | 3alaHHBIM IIA0JIOHAM M | IPAKTUYECKON
JOKYMEHTBI 10 NMPOo(eCcCHOHANBHOM TeMaTHKe Ha | TPeOOBAaHUSIM. paboThI
roCyJIJapCTBEHHOM SI3bIKE; IIpu BeIONTHEHNH DKcnepTHOoe

- CO3/1aBaTh JIOKyMEHThI HA OCHOBE I11a0JIOHOB;
-0hopMIIATH JTOKYMEHTALIMIO B

COOTBETCTBUU C HOPMAaTUBHOM

Sa,I[aHI/Iﬁ HCIIOJIb30BaHbI
panuoOHaJIbHBIC MCTOAbI

U cpeicTBa 00paboTKH

HaOJIFOeHYE 3a
XOJIOM
BBIIIOJTHEHUS



https://www.iprbookshop.ru/104886.html
https://e.lanbook.com/book/173087
https://e.lanbook.com/book/292970

0a30i, UCTIOJB3YS UH(OPMALIMOHHBIE
TCXHOJOI'H,

- B3aMMO/ICHICTBOBATh c KOJUICTaMH,
PYKOBOJCTBOM, KIIMECHTaMH B Xone

npo¢eCcCUOHATBHOM IEATETLHOCTH
-UCIIOJIb30BATh TCIICKOMMYHHUKAIITMOHHBLIC
TEXHOJIOTHH B AIEKTPOHHOM
JIOKYMEHTOO0O0pOTE.

uHpOpMaIIUH.

MPAaKTUYECKOUN
paboTbI




